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1.006mue nonoxeHus

1. Hactosmee Ilonoxenue pa3paboTaHO B COOTBETCTBHUH C JEUCTBYIOIINM
3aKOHONAaTeNbCTBOM  Pecrybmukm  Kasaxcran, Komexcom KOPIIOPaTUBHOT'O
YUPaBICHHS, YCTaBOM M HMHBIMH BHYTPEHHUMHM mokyMeHTaMu KI'TI na IIXB
«ATtbacapckast MexpalioHHas MHOronpoduibHas 6onasHuULa» (Katee — IIpennpusitue)
H ONpPENENICT MOPSAIOK HAa3HAYEHHS U JeSTEILHOCTH CeKpeTapsi HabIIoaTeILHOro
COBCTa, €ro CTaTyC, IOJHOMOY¥S ¥ KOMIIETEHIIHIO. '

2. Cexperaph  HAaOMIOMATENBHOTO  cOBeTa  He ABIIACTCA  pabOTHHKOM
Ilpennpusatus, u sBnsIommMmcs  wienom HaGIIIOIaTeNIbHOTO  COBeTa  JIHGO
HCIIOIIHUTENILHOr0  oprana Ilpenmpustus, W HCIONHSET CBOM 0GS3aHHOCTH Ha
TIOCTOSIHHOM OCHOBE B PEKHME IIOJIHOTO paGodero s,

3. Cexperapp HaGIONATENBHOTO COBETA ofecrieunBaeT B3auMO/EHCTRIE
MEX Iy opranamu IIpenpusTys B COOTBETCTBIHU ¢ 3aKOHOLATENECTROM PecmyGmuku
Kasaxcran, VYcrasom Ipepnpustuss, nHacrosmmm ITonoxenumem u JAPYrAMH
BHYTPEHHUMU NIOKyMeHTaMu [IpennpusTus, a Takke pemenusMu YIIOJIHOMOYEHHOIO
opraHa (MECTHOrO MCIONHHTEIHLHOrO Oprana) M HaGMONATENBPHOTO COBETA
Ipennpustus. .

4. Bo wusbexanue BOSHUKHOBCHHA ~KOHQIIMKTa HHTEpECOB CeKpeTapb
HaOJIOIaTeNIFHOrO  CoBeTa HMeeT IIpaBO COBMEWIATh CBOIO JEATENBHOCT C
BOIIONHCHUEM  NpyruxX ¢ymkmuii B Ilpeampustuu  Tonsko ¢ coryiacus
HabJIoaTeNBHOrO coBeTa Ipeanpusris.

5. Cexperaps Ha6GmOHATEIBHOO COBCTa B CBOEH HEATENBHOCTH MOXOTYETEH U
TONIMHEH HEIIOCPEICTBEHHO HaGIIOKATENBHOMY cosery Ilpenmpusitus B nune
pejicenarels HabMoNaTeIbHOTO COBETa, a Mo AIMAHUCTPATUBHEIM BOMPOCAM —
HCIIOJHATEIBHOMY opraHy ITpenpusTys.

6. Cekperaps Ha6IIOAATENEHOTO COBETa obecrnieunBaeT BhIHECEHHE BOIIPOCOB
Ha PaCCMOTPEHHE  YIONHOMOYEHHOMY oprany (MecTHOMy HCHOJIHUTENILHOMY
OpraHy), a TaKke MOATOTOBKY H IIPOBEIEHHe 3acefaHuii HaboaaTeNEHOro copera
Upemnpusarus, obecneunpaer ¢opmupoBaHue MaTepuajoB 110  BOmpocaMm,
BEIHOCHMBIM ~ Ha  pDacCMOTPEHHE  YIIONHOMOYEHHOLO oprana  (MecTHOro
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HCIIOTHATEISHOTO OpraHa), M MaTepHalioB K 3aceJaHuiO HabIomaTebHOro COBeTa,
BEJIET KOHTPOJIb 33 00eCIIeYeHHEM JOCTyIIa K HHM. !

7. Cexpetaph  HaONIOAATENBHOrO COBETA  JUISA OCYINCCTBICHUSA CBOEH
ACATENIBHOCTH B3aMMOJEHCTBYET cO Bcemu CTPYKTYPHBIMH IOJPA3/EICHUIMU
IIpeAUpHATHS ¥ €ro JOIDKHOCTHBIME JIHIAMH.

2. HazHavenue u OCBOOOKIEHHE OT JOKHOCTH
CeKpeTapsi Ha0JII0AATEILHOTO COBeTa

8. Cekperapb HalGMIOATEHHOrO COBETA Ha3Ha9aeTCs Ha OCHOBAaHUM pPEIlCHHS
HaOIIIoNaTeNnHOro coBeTa 06 M30paHAu CeKpeTaps HabIIONATEeIBHOrO COBETa, MO
TIPEIICTaBICHAIO HCIIOJIHUTENEHOIO OpraHa IlpeanpusaTus 6o oxHoro u3 uieHoB
Ha0JII0IaTeNIEHOrO  coBeTa Hpenupusitus. Habmopatensusii coser IIPUHAMAET
PCIICHAE IO KaHAMIATYpe CEKpeTaps HaGIIOATENbHOTO COBETa OonbIIHHCTBOM
T'OIIOCOB OT y4aCTBYIOIIMX B COOTBETCTBYIOIIEM 3aCeJaHHH.

9.K xaHmumary Ha nomxHOCT CeKpeTapss HabIOJaTeNnbHOrO coBeTa
NPEABABIIAIOTCS CIIEAYIOIIHE TPeOOBAHNS:

* 1) BEICIIEE YOpHAMYEcKoe obpa3oBanue;

2) Hanu4we onbiTa paGoTel He MeHee 10-Tu JerT;

3) 6esynpeunas nenosas pemyranus;

4) oTcyrcTBHE apounuposanHocTH K IIpennpusus, CBA3aHHOH ¢
KOHTPOJIMPYIOIIUM JIMLIOM JIi60 ¢ VICTIONHUTEIBHEIM opranom IIpennpustus;

5)oTcyTcTBHE  HemorameHHOM — wam HECHATOM B  ycTaHOBJIEHHOM
3aKOHOZAATEIbCTBOM IOPSIIKE CyIMMOCTH.

10. B orHOmEHUN Kaxmoi u3 KaHIUAaTyp B HaOJIOJATENbHBI COBET NO/DKHA
OBITH IpenicTaBNEeHa cleayomas MH(OpMAaIs:

1) bamunus, uMs, otuectBO KaHAuaara;

2) FOZ POKICHUSL,

3) o6pasoBanue, CreLHATEHOCTE IO JMUIUIOMY (ZUILIOMaM), CBEHEHHS O
TIOBBIIICHUH KBATHUKAMHA B NPO(ECCHOHATBHOMN IIEPENIOATOTOBKE;

4) ceeieHus 06 ombiTe paboTEI 3a nocnenuue 5 JIeT;

S)cBeneHus o ToM, sBiseTCs 1 KaHOUAAT JMLOM, a(OUIMHpOBaHHEIM
[Ipexnpustus;

6) MICEMEHHOE 3asBeHNe KaHAUIATa O HAa3HAYCHUM HA JOJDKHOCTH CEKpeTaps
HabIIIoaTeNLHOrO CoBETa Ipenmpustus.

11.C  junoM, HasHayaembm CCKpeTapeM HaOMIOHaTeNbHOr0  COBeTa
Ilpennpustus, 3akmouaercs TPYAOBO# HOTOBOP Ha CPOK, OMpeeseHHEIH peueHuem
HaOIIONaTeNIEHOTO coBeTa Ipenupusitus.

12. Tpynosoii AOTOBOp € CeKpeTapeM  HabMONATENHLHOTO  COBeTa
TIOAMHCEIBaeTCs OT uMeHy Ilpemnpustus mpeacenarenem HabJIoaTeNLHOro cosera
ML HHBIM JIMLOM, yTIONHOMOYEHHBIM HaGIIOATENbHBIM COBETOM Ipeanpustua.

Tpynosoii morosop nomxen IpeayCMaTpuBaTh OTBETCTBEHHOCTH CeKkperapst
HabJosIaTeNlbHOrO  coBeTa 13a pasriamenve HMHGOPMALHMK, COCTaBisIOmEl B
COOTBETCTBHM C HOpPMaMM AeifcTByIOmEro 3aKOHOJATENBCTBA M BHYTPEHHHUMHU
AokymMeHTamu IIpenmpusrus CIIy)XeOHYIO MM KOMMEpYECKyI0 TalfHy, a Taixke
00s13aHHOCTH HHGOPMHPOBaTh  HaGIIOAATEILHEL COBET O BO3HHWKHOBEHHH
00CTOATENBCTB, B CHITY KOTOPEIX Cekperaph HalIONATENLHOTO COBETA CTAHOBHTCS
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apumuuposannbM munom [peanpusus.

13. HabmonarensHeiii coer Ilpeanpusatus Bopase B o6Goe BpeMs IPUHATH
PCIICHAE O JOCPOYHOM IpPEKpalICHHH IMOJHOMOYHMI CeKpeTaps HablofaTesHOro
COBe€TAa. ' .

Jlocpo4Hoe mpekpaienye TpyaoBoro AOroBOpa OCYIIECTBIISETCS B MOPSAKE,
YCTAaHOBIICHHOM — TPYJIOBBIM JOrOBOPOM M  3aKOHOJATEIHCTBOM PecrryGnuxu
Kazaxcran.

14. Pemenre 0 Ha3sHaueHWH HOBOTO CeKpeTaps HaONIOAATEeILHOTO COBETa
MOXET OBITB IpPHHATO OJHOBPEMEHHO C NPUHATHEM pPELIEHHS O JOCPOYHOM
NIPCKPAICHUH [IOJHOMOYMH NeHCTBYIOIIET0 CeKpeTaps HabII0qaTeIbHOTO COBETA.

3. ®ynkuuu cexperapsi Ha6JIIOAATELHOTO COBETA

15. K ocHOBHBEIM (yHKImIM CeKpeTaps HabIOAATENEHOTO COBETA OTHOCHTCS:

1) o6ecneyenne s3¢pdpexTrBHOCTH KOPIIOPaTUBHOI'O YIIPABJIEHHMs, B TOM YHCIIE:

- Y4acTue B pa3paboTKe BHYTPEHHHX JOKYMEHTOR IMpennpusitus;

- B3aMMOJEHCTBHE CO CTPYKTYPHBIMH MOADPA3NENCHASIMU H IOJDKHOCTHEIMHE
maname Tlpexnpusarus ¢ uensio o6ecrneYeHHs MCIIONHEHMS HOpM u TpebGoBaHmit
3aKoHOzaTenbeTBa PecmyOmuiku Kazaxcran B 06nacTi KOPIIOPAaTUBHOIO YIPABJIECHHS,
yCTaBa ¥ BHyTPEHHUX N0KymeHTOB [Ipennpusrus;

- AHAIM3  CIOXMBIIEHCS NpPAKTUKH KOPIOPAaTHBHOTO VIpPABIEHHS B
Hpennpusruu, paspaborka npemioxenuii o ee YIIy4IIeHHIO;

2) opraHm3anys IOATOTOBKM H obecledeHue BBIHECEHHWE BOIIPOCOB Ha
PacCMOTpEHHe YIIOTHOMOYEHHOMY OpraHy (MECTHOMY MICIIOJIHUTENIBHOMY OpraHy) B
COOTBETCTBHH C TPEOOBAaHMAMH AEHCTBYIOIEro 3aKOHOJIATENILCTBA, YCTaBa U WHEBIX
BHYTPCHHHUX OKyMeHTOB [Ipeanpusrus, B ToM uncie:

"~ Y4eT  NpHUHUMAEMBIX  YIOJIHOMOYEHHBIM  OPTaHOM  (MECTHBIM
HCIOJIHUTENIGHEIM ~ OPraHOM) — pemieHMH M WHOOPMHDOBAHME  WICHOB
HabIOATEIEHOTO COBETA O pEIEHHIX YIIOTHOMOYEHHOIO opraa (MeCTHOro
HCIIONIHUTEILHOTO OpraHa);

- peamumsanys  TpeOOBaHHE  YIOIHOMOYEHHOIO opraHa  (MECTHOIo
MCIIOITHATENBHOTO ~ OpraHa), HaONIOAATEFHOIO COBETA M HMHBIX OpraHoB
Ipepnpustus o BeIHECERHU BONPOCOB Ha PaccMOTpEHHE YIIOIHOMOYEHHOMY OpraHy
(MecTHOMY HCTIONHUTENBHOMY oprany);

- YUYET NOCTynaomuX TpeboBanuii;

- HMH(OPMHPOBaHHE WIEHOB HaGIIONATENBHONO COBETa o TpeboBaHUIX
YIIOJTHOMOYEHHOT'0 OpraHa (MECTHOTO UCIIOIHUTEIEHOIO oprasa);

 YU4CTHC B TMOArOTOBKE JOKYMEHTOB W HH(OPMAIMH, IOIEKAIHMK
TIPEIOCTAB/ICHHUIO YIIONHOMOYEHHOMY OpraHy (MECTHOIO MCIIONHUTENEHOIO oprasa);
KOHTPOJIb CBOCBPEMEHHOCTH NOArOTOBKH TAKUX JJOKYMEHTOB;

- TIPe/IOCTABIICHHE 1IeHAM HAOMIONATENHOrO COBETa, NOIDKHOCTHEIM JIHLIAM
IIpeAnpuATHA BO3MOXHOCTH 3HAKOMHTHCS C PCLICHHUAMH YIOIHOMOYEHHOIO OpraHa
(MECTHOTO HCIIONHUTEBEHOTO OpraHa), IOATOTOBKA KOMKHA pellIeHumiA;

-  KOHCYJIPTalHMA IO BONPOCAM, CBS3AHHBIM C MpOLEAYPON BHIHECEHHS
BOIIPOCOB ~ Ha ~ pacCMOTPeHHE  YIONHOMOYEHHOMY opraHy  (MecTHOMY
HUCIIOJTHUTENIEHOMY OpTraHy).

3) oGecneuenue paboTEI HAGMOAATENBHOTO COBETa, B TOM YHCIIE:

- PAa3pACHACT BHOBb M30paHHBIM YICHAM HaGIIONATENBHONO COBETA
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AercTByromue. B. [Ipeanpustin NpaBHuila AEATEILHOCTH HaOIIONATEILHOIO COBETA U
MHBIX OpraHoB lIpeAnpusTus, opraHU3alMOHHYIO CTPYKTYPY Ipeanpusatus u uHyO
uHpopMalHIO, HMEIoUed 3HaueHHe I HaJJICKAILECr0 WCIIOJHEHUS YICHAMU
HaOJII0AaTEIBLHOIO COBETA HX obs3aHHOCTE};

- OKasaHWe CONEHCTBUS MpelcefaTeNio HaGIIIOAaTeNIEHOro COBETa B
IAHHPOBAaHUK PabOThl HAGIONATENBHOTO COBETa;

- c60Op HpeaIoKeH it OT YIeHOB HabJIoAaTeIEHOTO COoBeTa o (hopMHpOBaHIIO
I1aHa paboTel HaGIOAaTENbHOIO COBETa M NPEACTABICHUE NPOEKTa IUIaHa paboThl
HabIroaTeIbHOTo coBeTa NIpeIceaTelio;

- HCIIOCPE/ICTBEHHOE y4YacTHe B MOATOTOBKE MPOEKTa MOBECTKH O4epesIHOro
3acellaHMs  HalONIOJATEeNBHOTO COBETA B  COOTBETCTBHM C IpemIOKEeHHIMH,
TOCTYNHBIIMMH OT YWICHOB HaOIIONATENBHOTO COBETA;

- HU3BCIIECHUE YJICHOB HAOMIONATENBHOrO COBETa M NPUTTalIeHHBIX JHI[ O
BPEMEHM M MECTE MPOBECHHS 3aCe[aHHS,

- IOATOTOBKA M pacchlIka MarephaioB II0 BOIIPOCaM TIOBECTKH [IHS,
HeoOxomumeIX st Ilpemnpusrus u NIPOBEJICHHSA 3acelaHus HabIoNaTeIbHOro
COBETa;

= TOJTrOTOBKA 3allPOCOB M OTBETOB HAa NMHCHMAa OT MMEHH Ha0IoAaTeaIpHOro
COBETa;

- ofecnevyeHHe IPENOCTaBIEHHS WICHAM HaOmoaaTeNsHOr0  CoBeTa
3alpalluBaeMoi HHMOPMAaUH O NeITENbHOCTH IpennpusTus;

- PacChlIKa 4IeHaM HabMoAaTeNbHOro COBeTa GIOUIeTe e JUIS TOJIOCOBAHUS
AN TIPHHATHS  pEIICHU HaOMIOAaTeNbHBIM COBETOM NPUHUMAEMBIX ITyTCM
3304HOr0  roJOCOBaHHSA;  cOOp  GlONIeTeHel,  3aNOJIHEHHEIX YIeHaAMHA
Ha6monarensHoro copera;

- TIpu TPOBCZICHUM 3a04HOIO 3acefaHMsi HaAGIIOATENBHOTO COBETA —
NIOATOTOBKAa OOJUIETEHEH IS 3209HOrO TOJIOCOBaHMS, oObecreueHne pacchlIKH
Oromereneii u cbop momydeHHBIX OroJuteTeHedt, a TaKKe IIOJIBEJICHUE MTOIOB
TOJIOCOBAHMS II0 BONIPOCAM MOBECTKM JHS 3aCeNaHus HaGII0aaTeIbHOIO COBETA.

- TOIBOOUT MTOIM TIOJIOCOBaHHS, NPHHUMAEMbIX IIyTEM  3a0YHOr'O
TOI0COBaHMs, OGOPMIEHHE pelleHHs 3a0YHOTO 3aceTaHms HaboxaTensHOro
COBeTa;

- B Cily4ae HEOOXONUMOCTH MIOBOJHUT MO coTpynuukos Ilpennpusrus
MH(OPMALMIO O NPHHSTHIX PELICHUAX Ha 3aCeIaHUX HAOIIONATENBHOTO COBETA;

= OCYINECTBIISICT KOHTPOJb 33 HCIOJIHEHHEM aIpeCHBIX  perneHwmit
HabJIIOIaTENBHOrO COBeTa;

- TIONyYCHHE B  CIPYKTYPHBIX MNOAPa3[ClICHUIX Ilpennpustus wu
TIPCAOCTABICHAN “JIEHaM HabIIONaTebHOrO COBETa HEOGXOMIMBIX JOKYMEHTOB M
HH(OpMALHH O AeATeTEHOCTH Ipennpusitus;

- obecneuenue coﬁmo,ueﬂng TNopsinKa NPHHATAS DPEINEHWH 110 KpPYIHBIM
CICIIKaM M CHEJIKaM, B KOTOPEIX UMeeTcs 3aHHTEPECOBAHHOCT.

4) obecniedenue xpaneHue:

- [IPOTOKOJIOB 3acCe/laHM# HaGIIOIaTeNBHOTO COBETA,

-. pelIeHu HaOIIOgaTeNBHOrO COBCTa, IPUHUMAEMBIX IIyTEM 3a0YHOrO
TOJIOCOBaHMS;

- Oroutereneit mns T'OJIOCOBaHUs, HANpPaBICHHBIX B HAGNIOZATEeNbHEBIH COBET
YWICHaMH HabJIIoJIaTeIbHOrO CoBeTa s TIPUHATAS. PEIICHUH, IPUHAMAEMBIX MyTEM



320YHOI'O rOJIOCOBAHMS;
- BENCT [ENONpOM3BOACTBO ¥ apXMB JOKYMEHTOB M  MAaTepualioB
Ha0JII01aTeILHOrO COBETAa, IIPEIOCTaBIISIET JIOKYMEHTEI 15 BBIIMACKA
3aMHTEPECOBAHHBIM JIHIIAM; “
- BEACT y4YeT M XpaHeHHe BXOAsUIeH NOKYMEHTAIMIO M KOIIMii ucxopsimei
AOKYMEHTaIlUK HAOJIIONaTEBHOTO COBETa,

- YU€T M JOBEJCHME N0 CBEHCHHS Y9YacTBYIOIIMX B 3aCENaHMH WICHOB
Ha0IOAAaTENBHOrO COBeTa HHMOPMALIHH O HOCTYIHUBIIMX OT OTCYTCTBYIOUIUX YICHOB
HAOIIOJIATENILHOTO COBETa MUCHMEHHO HM3NOXEHHBIX MHEHHH mo paccMaTpUBaEMEIM
BOIIPOCaM ITOBECTKH J{HSI. |

5) B X0Jie IPOBEICHNS! 3aCEIAHAS OCYIIECTBIISET:

= YHeT, HOCTYNAIOMKUX B HAOMIONATEIbHBIM COBET HPeJI0KEHUH 0 NPOBECHHH
€ro 3acefaHuii W BOINPOCOB, IOCTYMAIOLIUX VIS PacCMOTpeHHsT M peuIeHHs
Ha0JI0aTENBHEIM COBETOM;

- PACIpEAIeIICT NOCTYNHMBIIME BONPOCH! 10 HAIpPABIIEHHUSIM JESTENLHOCTH, B
KOTOPBIX TaKMe BOIPOCEI BOSHMKIM M TPeOYIOT CBOETO pemIeHWs, coobiaer
pe/ICeiaTeNIo0 HaGoaTeLHOTO COBETA O MIOCTYIMBIIUX BOIIpOCax; :

- OMNOBEINACT BCEX TWICHOB HAONIOAATENHHOrO COBETA2 O MOCTYNHBIUHX B
HaOIONAaTeNbHEIH COBET NPEUIOKEHHIX W BBISCHSET 3aHHTEPECOBAHHOCTE KAXKIOr0
H3 HIICHOB B paCCMOTPEHNH ¥ PEIICHHH BONPOCOB, YKA3aHHEIX B IIPE/IIOKEHUAX;

- OCYHIECTBISICT  PETHCTPAlMIO YIEHOB  HAaOMIOJATENHLHOTO  COBETA
NPUHAMAIOINMX YYacTHe B 3aCEIaHNN;

- TOZl PyKOBOZICTBOM IPe/ICEAaTeNs HaG/OAATENEHOTO COBETA BEIET IPOTOKOJ
3aCeNlaHuH, OCYLIECTBISET KOHTPOJIb 33 HCIOJIHEHHEM pellieHui HabIFoAaTeIHOTO
COBeTa;

= BBITIONHACT IIOPYYEHHs Npe/ceaTeNs HabioaaTebHOTO COBETa,

- OCYHIECTBIICT KOHTPOJIA 33 OPraHM3AlMOHHBIM M  TeXHUYECKHAM
TNIpOBe/ICHUEM 3aceJaHUl HaOMIOATENFHOTO COBETa,

- OPTaHH3aLUs BE/ICHNUS 3allUCH XOJa 3acCelaHui HAGIIONaTEBHOr0 CoBeTa, B
TOM HHCIIE, C COTIACHsl NIPUCYTCTBYIOLUX WICHOB, Ha ayAHO-, BUICOHOCHTEJTH,

- IOATOTOBKA POEKTOB IIPOTOKOIBHBIX PELICHHIL;

- BeIeHHE, OQOpPMIICHHE M IIOINHMCAHHE IIPOTOKOJIOB  3aceJaHuit
HabJIoIaTe/IFHOrO COBETa M BHINHMCOK U3 IIPOTOKOJIOB 3ace/laHuii HabII0aTeNEHOro
COBeTa;

- PacChUIKa IOKyMCHTOB, YTBEP)KACHHBIX Ha0IIOAATENLHEIM COBETOM:;

- BBINONHACT HMHBIC IOJHOMOYHS, CBA3AHHBIE C JENONPOW3BOACTBOM M
OpraHusanyei AesTeIbHOCTH HabII0aaTebHOrO COBETa,

6. XpaHeHHe JOKYMEHTOB U packpeiTHe MHbOpManmu o6 Ilpeampustuu, a
HMEHHO:

- o0ecrieyenre XpaHeHUs IOKYMEHTOB, IIPelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Pecniy6nuxu Kasaxcran, B Verase u unbix BHYTPEHHHX NOKyMeHTax [IpeanpusTus;

- TPENOCTABICHNE 3aKOHHBIM IPEACTABUTENSAM YIOIHOMOYEHHOLO opraHa
(MecTHOro HCHONHHTENEHOTrO OpraHa) J0CTyma K JOKyMEHTAM IIpeanpusitus B
YCTaHOBJICHHOM ITOPSJIKE; '

- OpraHu3allis HU3TOTOBNCHHMS KONHMM JOKYMEHTOB 110 TpebOBaHHUIO
YIOTHOMOYEHHOI0 oOpraHa (MEeCTHOTO MCIOJHHTEILHOIO OpraHa) ¥ 4ICHOB
HabJIIOIaTeNIBHOTO COBETA;
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- y4acTHe B yuete ahGuInpoBaHHbIX JIHIL] Ipennpusitus;
- OpraHu3aluA IMOATOTOBKH M CBOEBPEMEHHOM MOJaYM YIIONHOMOYEHHEIM
opra”am (I1yOauKanuy B YCTaHOBICHHBIX CIIy4Yasx) OTYETOB, COOOMIEHHIT 0 -

CYymIECTBEHHBIX  (hakTax, YBCIOMIIEHUM, UHOIH uH}popManum, nozexaniei
packpertuio Ipenmpustuem; :

- YHacTHe B aKTyanusaumd uH(OpMALUHU odunmansHoro web-caiira
IIpennpustus B HHTEpHETe.

7. opraHMsaums B3aUMOeHCTBHS MCXKAy opranamu Ilpemnpusrus, B Tom
qucIe: :

- CBOCBPEMEHHOE BBISBICHHE HA3PEBAOMIHNX KOPIIOPAaTHBHBIX KOH(JIMKTOB,
MHQOPMHPOBaHME O HuX COOTBETCTBYIOIIMX OPraHOB (OKHOCTHBIX JIHII)
lpexnpustus, npubsTue MEp 10 MX NPEeNOTBPAIIECHHIO H, IpH HeobxomumocTH,
obecredeHne paspermenus KOH()IMKTOB KOMITETEHTHBIM OpPraHoM (JOJDKHOCTHBIM
nunom) IpegnpusTus;

" YUaCTHE B NOATOTOBKE M pealW3aMH peleHHH o peopranuzanun
Ipennpusrus;

- YBCAIOMIICHHE KPEIUTOPOB B Ciydyae NPHHATHS PELICHUS O peopraHM3auu
Ipennpusitas; .

- YHaCTHe B ICKOBOH, NIPeTeH3HOHHOI! paGoTe mo BOIIpOCaM NPUMEHEHHUS HOpPM
3aKoHonatenbcTBa Pecmy6muku Kazaxcran B 061acty KOPIIOpaTHBHOIO yIIpaBJIeHNUS,

- HHBIX YCTaHOBJIEHHBIX 3aKOHOATEIHCTBOM KOPIIOPaTHBHAIX IIPOLIEYD.

4. IlpaBa u o6s13aHHOCTH CeKpeTapsi HabJII0AATEILHOr0 COBeTAa

16. Cexperaps HabmonatensHOro cosera TIpH OCYIIECTBICHHH CBOUX IpaB
HCIIONIHEHUN 00sI3aHHOCTEH JOIDKeH JeHCTBOBAaTh B uHTepecax Ilpenmpustus,
OCYIIECTBIIATE CBOM [IPABa M MCTIONHATH 06S3aHHOCTH JI00POCOBECTHO ¥ pa3yMHO.

17. Cexperaps naGmomarensroro COBETa B Mpenenax CBOSH KOMMETeHIHH
BIIpaBe:

1)3anpammuBate wu [OJIy4aTe y  MOJDKHOCTHBIX  JIHIJ IpennpusTus,
PYKOBOZUTENCH €ro CIPYKTYpHBIX ' MONPA3NENeHUH HHQOPMAIIMIO M JIOKYMEHTEI,
HeOOXOMMBIE [Is BBIIOJIHEHHS BO3JIOXXEHHEIX Ha HETO 33/1ay; |

2) KOHTPONHPOBATh HCHOJHEHHe PCWICHNH, NPUHATHIX YIIONHOMOYEHHEIM
OPraHOM (MECTHBIM MCIIONHUTE/EHEIM OpraHoM) M HaGJIOqaTeIbHBIM COBETOM;

3) npenarats Bonpocs B TIOBECTKY IHs 3acelaHusi HabIIOAaTeNBHOIO CORETa
1 UCTIONHHTENEHOTO oprana IIpennpusus;

4) moproTapnuBaTe U HANPABIIATE  yIIOJHOMOYEHHOMY OpraHy (MecTHOMY
HCIIOTHUTEIbHOMY OpraHy) OTBETHI Ha €ro KOPPECIIOHACHIMIO (B paMKax BOHpPOCOB
KOPNIOpPaTHBHOrO  yNpaBIeHWs); MpPEeNOCTABIIATE MaTe€puansl 1o  Bompocawm,
BEIHOCHMBIM ~ Ha  PacCMOTpeHHe YIIOJIHOMOYEHHOMY  OpraHy (MecTHOMY
HCIOTHATENEHOMY OpraHy), NOKYMEHTEI Ipeanpusitus, nmomnexaniue XpaHeHHIOo,
3aTparuBarole MHTEPEChl YIIOIHOMOYEHHOrO OpraHa (MECTHOrO MCHOJHUTEILHOIO
OpraHa), a TaKKe IOATOTABIMBATH OTBETEI TI0 MHBIM TOCTYNHMBIIMM BOIpOCaM B
paMKaX IOJHOMOYMM, MpPeNOCTaBIEHHEIX CEKpeTapio HabIoJaTeNnsHOro cosera
AEHCTBYIOIINM 3aKOHOIATEIHCTEOM I BHYTPCHHUMH NOKyMeHTamu [Ipennpustus;

5) 3anpaimuBaTs HHGOpMaLHio Gananconepxares [pennpusares 06
OIepanusaX, 3aperuCTPUPOBAHHEIX B peecTpe Ganancoxepixaresis Ipennpusrtus, a
TaKXXe HHYI0 HHQOpMaLuio 13 peectpa, neobxoaumyro IpeanpusTus;
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6) NpeJOCTaBIATh OalaHCONEP)KATENI0 JOKYMEHTALHIO, CBA3aHHYIO C
umymectBoM [IpennpusTus 1 HeoOxoquMyIO OalaHCOAEPKATEIO IS HaJUIEKAILErO
Benenus peectpa [IpennpusTus.

18. Cekperaps HabIIOJaTEIEHOIO COBETA 00S3aH: ;

1) ctporo cobmonaTrh B CBOeH JEATENBHOCTH HOPMBI U TpeOoBaHHs
3akoHonarenbcTBa PecryGiuku  Kasaxcran, ycrasa, Kopekca KOpHOpaTHBHOrO
ynpasienus [IpeAnpusTas U ero BHyTPEHHHUX JOKYMEHTOB; '

2) pyKOBOACTBOBATECS B CBOEH JEeATEIIbHOCTH JIeHCTBYIOIIIM
3aKOHOIATENIbCTBOM,  PCHICHHSMH  YNOJHOMOYEHHOTO  opraHa  (MECTHOTO
MCTIONTHUTENIBHOTO Oprana) u HabmozarensHoro cosera Ipennpustus;

3) UCTIONHATH MOPYYEHHs Pe/iceaTels HabIIONaTeIHOTO COBETa;

4) mo TpeGOBaHMIO HAGIIONATEHHOTO COBETA OTYMTHIBATECA O CBOEl
AEATEIbHOCTH Iepel HUM;

5) uHdopMuUpOBaTE HaGMIONATENBHBI COBET O BO3HMKHOBEHHM CHTYALWi,
CO3MAIOLIMX Yrpo3y HapyIIeHHs HOPM JEHCTBYIONIETO 3aKOHOIATENLCTBA, IPAB
YIOTHOMOYEHHOIO oOpraHa (MECTHOrO MCIOJHUTENBHOTO OpraHa), a TakxKe
BO3HUKHOBEHHsI KOPIIOPAaTUBHOI'O KOH(IIHKTA.

S. YcaoBus onsiatel Tpyaa u
NpeMHPOBAHHSA CeKpeTaps HabJII0JaTeJILHOIO COBETA

19. 3apaboTHast mmata cexperaps HaGIIOJATENBHOTO COBETA OIpENEINSETCs
CYMMO# YCTaHOBICHHOTO TPY/IOBBIM JIOTOBOPOM (JOIONHHUTENBHBIM COIVIAIIEHHEM)
AOJDKHOCTHOTO OKJIaja M APYTUX BBIUIAT KOMIEHCALMOHHOTO U CTHMYJIHPYIONIETO
XapakTepa B COOTBETCTBHH C 3aKOHOJATeNbCTBOM PecnyOnuku Kazaxcran wu
HacrosmuM ITonoxxeHueM.

20. Hauncnenve 3apaGoTHOM MIaThl IPOU3BOAMTCS B COOTBETCTBHH ¢ TabereM
ydeTa HCHONB30BaHMsA pabodero BpeMeHH. Y4eT (axTU4ecKH OTPaGOTAHHOTO
CeKperapeM HalJIIOZaTEelBHOIO COBETa BPEMEHH OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYPHBIM Nofpaszaenenuem IpeanpusTus.

21. Ilopsimok  BBILIATEl 3apabOTHOM IUIATEI CEKPEeTapio HabIIOHATENHHOTO
COBETa ONPENENACTCS BHYTPEHHUM noKymeHToM IIpenmpustus, peryaupyromuM
CHCTEMY OILIATHI TPy/a INTATHBEIX paGOTHHKOB.

22. Pasmep JODKHOCTHOTO OKJIAfa M YCIOBHS BO3HAIPAXIEHHUS cexperaps
Ha0JIIOaTeIBHOTO  COBETa [IpennpusaTus, He YCTAaHOBJICHHBIE HACTOSIIUM
Tonoxenuem, onpeAensuoTes pemenneM HabmoxaTensHoro coera Ipeanpusus.

23.1lo peuleHuro HaGMIONATENHLHOrO coBeTa IlpenpusTHs CEKpeTapro
HabJIIOJaTENBHOTO COBETa MOXKET BBHIUIAYMBATHCS TPEMHS TIO pe3yibTataM €ero
PaOOTHI 3a OTYETHEI KBApTal, B Clydae KaueCTBEHHOrO M pe3ylbTATHBHOIO
BBIIONHEHHS MM CBOHMX (YHKIMOHANBHBIX OOS3aHHOCTEH, B pasMepe, He
NPEBBINIAIONIEM Pa3MepP OHOTO JOKHOCTHOTO OKJIAZA.

24.B decTth  mpa3sIHOBAHUS HallUOHAJIIBHBIX, TOCYHNApCTBEHHBEIX U
IPOGECCHOHANBHBIX NPa3sAHUKOB B Pecrybnuke Kasaxcran 3a cueT SKOHOMHH
cpencts ¢oHaa ommatel Tpyna (manee — ®OT) nomyckaercs IIPEMHIPOBAHHUE
cexpeTapst HaburoaTenbHOro coBera IlpeanpusaTus B pasmepe, COOTBETCTBYIOIIEM
pasMepy NpeMHaNbHOM BBIMIATEL [0 TaKuM ClydasM paGotruky Ilpemmpustus c
AOJDKHOCTHBIM OKJI2ZI0M, 9KBHBAJICHTHBIM HOJDKHOCTHOMY OKJIaTy CeKpeTapst
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HA0JI0IaTENILHOrO COBETA.

CooTBeTcTByIOIIEE NMPEMUPOBAaHNE OCYLIECTBIIICTCS Ha OCHOBaHHUH IpHKa3a
PYKOBOAMTEJISL MCTIONHUTENBHOTrO opraHa [Ipeanpusatus nubo0 U, HCHOMHSIIOLIET0
€ro o0A3aHHOCTH.

25. IlpemypoBanne Cexperaps HaGIIOJATENLHOTO COBTEa, MPEXyCMOTPEHHOE
HacTosIuMM IIonoXKeHreM, He IPOU3BOIUTCS B IIEPHO/, HCIIBITATENBHOTO CPOKA H IPH
HAJIMYMY Y HErO HE CHATOIO JUCLUILTMHAPHOIO B3bICKAHUS.

26. Exxeronusrii OIlIaY¥BaeMbII TPYZAOBOM OTIIyCK CeKperapio
HAOJIO/ATENBHOTO  COBETA IPEJOCTABISIETCS B COOTBETCTBHH C  IIPHUKA30M
pyxoBoputeins ViconuurensHoro oprasa IlpeanpusTvs Ha OCHOBaHMY 3asIBICHAA Ha
HMS [pefcenatens HaOMONAaTeNsHOTO COBETa, HOPH. YCIOBHM IIOJNOXUTENHHOMN
Pe30IIIoNMH NpeziceiaTeNs HabaoaaTeIbHOIO COBETa.

27. Cexperapio HaGIONaTeNBHOr0 coBeTa IIPeANPHATHS OCYILIECTBISIOTCS
AOIIATSI, IPEAOCTABIIAIOTCS TapaHTHH M KOMIICHCAIHOHHBI® BBIIUIATHI B pa3Mepax,
NpeAyCMOTPEHHBIX TPYAOBHIM 3aKOHOAATENbCTBOM PecnyOnuku Kazaxcran.

28. Cexperapio HabmofaTeNbHOTO coBera IlpennpusTus, npoLeameMy
MCIBITATENBHBIH  CPOK  JIMGO mNpuHATOMY Ha paGoTy Ge3 TakoBoro, mpH
IPEZIOCTaBIICHMH €XETOJHOTO OIIAaYMBaEMOT0 TPYAOBOIO OTIIYCKAa BHIILIAYHBACTCA
nocobre Ha O3J0POBICHHE B pasMepe ABYX IOKHOCTHEIX OKIaia OJIUH pa3 B
Te€YEHHE KaJICHJapHOTO roja.

29. Cexperapio  HabmopaTensHOro cosera IIpenpusTHS — OKAa3BIBaeTCS
MaTepHaNbHAS TIOMOIIb 33 CYET SKOHOMHH cpeacte ®OT B paszmepe 30 (Tpuanars)
MECSYHBIX PACYETHEIX IOKa3aTesei.

MarepuansHas  mOMOINb,  IPENAYCMOTPEHHAs  HACTOSIIHM IIYHKTOM,
OKa3bIBAaCTCs HA OCHOBAHMM KONHUM IOATBEPKIAIOMIUX JOKYMEHTOB (CBH/IETEIHCTBO
0 pojieHHH (yCBIHOBIIEHHE/yI0UepeHHe), CBUIETENLCTBO O Gpake, CBHAETENECTBO O
CMEPTH) B CIIEAYIOLINX CIIy4Yasx:

1) poxxnenust (yCHIHOBICHNS, Y0YepeHys) pebeHKa;

2) GpakocoueTaHus ceKpeTaps HabIIoNaTeIbHOro COBETAa,

3) cmepTu cympyra (Cynpyru) cexperaps HaGIOJAaTEIbHOTO COBETA W E€r0
ONM3KHX pPONCTBEHHMKOB (pomuTenel, nerel, yCHIHOBHTENEH, YCBIHOBJIEHHBIX,
IOIHOPOJHBIX ¥ HEMIOJHOPOAHEIX OpaTheB U cecTep).

30. He npeayCMOTpeHHBIe HactosmuM IlomoxxeHweM BEILIATEI CeKpeTapro
HabJIIOaTEeNPHOrO COBETa, BKIIOYAs WHBIE BHIIBI BO3HarpaXJaeHu, JOILIaT,
HaN0aBOK, NpeMuil ¥ NpyruX GOpM MATEpHANLHOTO IOOMIPEHHS B JCHEKHON T
HaTypaJbHOM (opMme, 3arpemaroTcs.

6. O0ecneuenne AesITELHOCTH CEKPETAPS HAGIIOATEILHOIO COBETa

31.B nemsx Hajmexamero W 3{deKTUBHOTO BBIIOJHEHHS OOA3AHHOCTEH,
CeKpeTapp HaOJIOAAaTENBHOIO COBETa IOJDKEH OBITH oﬁecneqeﬂ HGOﬁXO,I[HMBIMH
OpraHU3alOHHO-TEXHUYECKUMHU YCIIOBUSAMM, B YACTHOCTH:

1) Cexperaps HaGMONATENEHOTO COBETA ZODKEH MMETh OTIE/bHbIA KaOHHeT,
HAaXOISIUIMHCS HEIOCPEACTBEHHO IO MECTy HAXOXKHEHHS O(HCA LEHTPAIBHOIO
anmapara [IpeanpusTus;

2) paGoyee MecCTO ceKpeTaps HabNIOJATENLHOIO COBETA JODKHO GLITH
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obecrieyeHo NePCOHANBHEM KOMIIBIOTEpOM, a cam cexpeTaps HabmoaTe L OO
COBETa — IEPEHOCHBIM KOMIIBIOTEPOM (Notebook); ]

3) Cexperapn HalJIONAaTeNEHOrO  cogera AOIDKEH  OBITh  oGecreyeq
Heo0xoauMoii OPTTEXHUKOH, ceiihom, HECTOpaeMbIM MeTammnyeckunm mwKapom as

BHYTPEHHUMH OKyMeHTaMu Ipennpustus,

JEUCTBUAMU (ﬁes,uex‘&CTBHeM), B HOpsanke, ycranoBmeHHOM ACHCTBYIONIAM
3aKOHOZATENILCTBOM Pecny6mukn Kasaxcramn. '

34.3a  Hemcnonmenye HIIM  HeHaJUIexalee HCTonHeH#e  cexperapem
HabImomaTensHoro COBETa BO3NIOKEHHEIX Ha Hero 00s13aHHOCTel, a Takke B CIIy4ae
BBUIBIIEHHS  (hakTOB HapymieHuss  Tpynosoii AUCIMIUIAHEL, 1O  pewreHmio
HabJronarensHoro COBeTa K cekperapro HaboxaTensHoro COBETAa NPHMEHSIIOTCS

Kazaxcran u BHYTPEHHHUM JOKyMeHTam Ipennpustus KOMMepueckyio Taitny, a

37. Ucnonuenue 00s13aHHOCTE!] CeKpeTaps HabioaaTensHoro COBETa, B ciryyae

€r0  OTCYTCTBHA, oCymecTBIsET N0, KOTOPEIY HasHavaeTcs o perenHuro
HabJIOaTeNEHOrO coBeTa U3 9ncia pabotHuKOB Ipeupustus.

38. Ecti  oTmensHie IIyHKTBI  HacTosImero Ionoxenus BCTynaioT B

TIYHKTBI YTpaYuBaior cuiy u g HaCTH PerylupyeMbIx >THMu IYHKTaMH Bompocos
CIEAYET  pyKOBOACTBOBATHCH HOpMamu  pelicTByromero 3aKOHOZaTe ILCTRa
Pecniy6nuxn  Kasaxcray A0 MOMEHTa BHeceHus COOTBETCTBYIOIMX M3MeHeHuUi g

HacTosmee Ionoxenue, A
L/ s &L
Bl iy callBl) o Wi iz 2
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