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IoJsioxenne o cexperape HaGmofaTeaLHOro cosera locyaaperBennoro
KOMMYHAJILHOTO NPEANPHATHS HA NpaBe X03AiiCTBEHHOro BeleHH
«Mmuoronpo¢uinHas objsacruas Gonbuuma Ne2»

1. O6mue nonoKeHHs
1. Hacrosmee ITonoxenme pa3paboTaHO B COOTBETCTBHHM C JeHCTBYIOLIMM
3aKoHoAaTeneCTBOM Pecrybimkn  Kasaxcran, KoxekcoM —KkoprnopaTHBHOTO
YNpaB/eHus, YCTaBOM ¥ WHBIMH BHYTPEHHHMHM JOKyMeHTaMH I ocymapcTBeHHOro
KOMMYHQJIbBHOTO  MpEeANpHATHA Ha  MpaBe  XO3AWCTBEHHOTO  BeJICHHS
«MHoronpobuneHas obnactHas 6GonpHmma Ne2» (ganee — IIpennpustue) u
OIPEACIAET MOPANOK HAa3HAYCHHUs M NEATENBHOCTH CeKpeTaps HaGIroJaTelbHOro
COBETa, €ro CTaTyC, IOTHOMOYHS H KOMIIETEHIIHIO.
2. Cekperapb HaOMIOOATENBHOTO COBETA ABIAETCS pabotaukom IlpemnpusTus, He
ABIISIFOLIMMCS YI€HOM HaOIIOIaTeNIbHOTO COBETA JTHOO MCIIOMHHUTEIHLHOrO oprana
IIpennpusitus, 1 MCIONHSAET CBOM OGA3aHHOCTH HA TIOCTOSHHON OCHOBE B pexHuMe
MOJIHOr0 paboyero aHs.
3. Cexperaps HabIIOAATENLHOTO COBETA OGECIICUHBAET B3aUMOJIEHCTBHE MEXIY
opraHamMu IIpeAmpuATHA B COOTBETCTBHH C 3aKOHOJATEIECTBOM Pecny6muku
Kazaxcran, VYcrasom Ilpennpusartus, Hacrosmum I[lonoxeHweM wu JpYTUMH
BHYTPCHHUMHM  NOoKyMeHTaMH [Ipeampusatus, a  Taioke pelIeHUsAMH
YHOJTHOMOYEHHOr0 OpraHa u HabIoxarensHoro coseta [IpemprsTys.
4. Bo wu3bexanune BO3HHMKHOBEHHS KOH(INKTa HHTEpECcOB CeKpeTapb
Hal/IIOJ]aTeIBHOTO COBETa MMeeT [IpaBO COBMEILIATE CBOIO OEATENHHOCTE C
BBITIOIHEHHEM  IpyruX ¢yHkuuii B I[IpelnpHATHH TONBKO C  COIIACHS
HabIIoaTeNEHOro CoBeTa IpeanpusTus.
5. Cekperapp HabmomaTenbHOrO COBETa B CBOEH JAEATENBHOCTM MOMOTYETEH M
TIOMHCH HEIIOCPENICTBEHHO HabIIoJaTeNEHOMY coBery Ilpennpustus B nume
IpeAceaaTens HabMOJATEIEHOIO COBETa, a 1o aIMHHHCTPAaTHBHEIM BOIPOCAM —
MCTIONHUTENBHOMY oprany [Ipennpustus.
6. Cexperapb HabmoaaTensHOrO coBera obecrieunBaeT BEIHECEHHE BOIIPOCOB Ha
PacCMOTpeHHE YIONHOMOYEHHOMY OPraHy, a Takke IIOATOTOBKY M IPOBEACHHE
3aceraHMi HabMoaaTeIEHOrO CoBeTa IIpeanpustus, obecneunpaer (bopMupoBanue
MaTepHalioB IO BONpPOCAM, BHIHOCHMBIM Ha PacCMOTpEHHE YIOJIHOMOYEHHOI'O

OpraHa, ¥ MaTepHaioB K 3aCelaHHIO HaGIOMaTeIBHOrO COBETa, BEIET KOHTPOJIIb 3a
obecnieueHnem nocTyna k HuM.



7. CexpeTapb HaGIIOAATENEHOTO COBETA IS OCYIIECTBJICHHA CBOEH IeATeIbHOCTH
B3aMMOJIEHCTBYET CO BCEMH CTPYKTYPHEIMH NOpas3ie/IeHUAMH Ipeanpustus u ero
JAOJKHOCTHBIMH JTHLIAMH.

2. Hasnauenue u 0cBOGOKIEHHE OT AOJKHOCTH ceKperaps HabJioaaTeabLHOro
coBeTa

8. Cexperaps HabGIIOJaTeNIEHOrO COBETA Ha3Ha4yaeTCsd Ha OCHOBaHWHU pPelIECHHS

HAOIIOATENEHOTO COBeTa 06 H36GpaHuy CeKpeTaps HabIIoJaTeNLHOro COBETa, MO

IIPCACTABJICHHUIO HCTIONTHUTENBHOrO oprana IIpeanpusaTis 160 OQHOro U3 WIEHOB

HabmozarensHoro cosera Ilpemmpustus. Ha6momaTenbHbii coser IPUHUMAET

PCIICHHE IO KaHAMAAType CeKperaps HabJIoAaTelbHOrO COBETa OONBIIMHCTBOM

TOIOCOB OT y4acTBYIOIHMX B COOTBETCTBYIOIIEM 3aCeJaHHH.

9. K KaHmumaTy Ha JOMKHOCTD CeKpeTapsd HaOMIOJATENLHOIO COBETa

HPENBABIAIOTCS ClIEAyIONne Tpe6GOBaHU:

1) BBICIIEE 5KOHOMUYECKOE 0OGpa3oBaHHe;

2) HaNMYHMe ombITa PaGOTHI B CHCTEME 3/IpaBOOXpaHeHHs He MeHee 10 ner;

3) GesynpeuHast fesnoBas pemyTauus;

4) orcyrctBue  adduiamposaEHOCTH K [lpennpusarus, cBA3aHHOH ¢

KOHTPOIMPYIOLMM JIMIIOM JI60 ¢ ICIIONHUTENLHEIM OpraHoM Ipeanpustus;

5) oTcyTcTBMe — HemorameHHOH WM HECHATOM B  YCTaHOBIEHHOM

3aKOHOJATENIBCTBOM MOPSAAKE CYAMMOCTH;

6) HaJIMyue MaruCTpaTypel o CHEeHalbHOCTH «O61mecTBeHHOE

3/IPaBOOXPAaHEHHUE,

10. B oTHOIMmEHNY KadK 10 U3 KaHIHJaTyp B HaboaTenbHbINA COBET NOLKHA OEITE

Tpe/CTaBlIeHa Cleyommas HHPOPMALIHSL:

1) pamunus, ums, otuectso KaHJuaaTa;

2) ron poxaeHus;

3) obpa3oBanMe, CHENMANBHOCTE IO AMIIIOMY (AMILUIOMaM), CBEIEHHS O

TIOBBIICHUH KBATM(QUKALMH H TPO(eCCHOHANBHOM MEPENOrOTOBKE;

4) ceenus 06 ombiTe paboTH 33 NIOCIEeAHHE 5 JIET;

5) cBemenus o TOM, SBISETCS JIM KaHAHAAT ITHIIOM, apunuupoBaHHEIM

Ipennpustus;

6) MUCEMeHHOe 3asBIeHMe KaHaujaaTa O HasHa4YeHHH Ha JOJDKHOCTH ceKpeTtaps

HabJoaTenLHOro coBera IpennpusTus.

11. C nuuom, HasHauaembIM CeKpeTapeM HabIroJaTeNbHOro coBera ITpexnpusTus,

3aKIIOYaeTCA  TPYHOBOM HOroBop Ha CPOK, OINpENeNeHHbIH peleHueM

HabJofaTensHOro coBera INpennpusTus. '

12. Tpynosoii gorosop ¢ CeKpeTapeM HabIIOAaTEeIFHOTO COBETA IOAMHCHBAECTCS OT

umend [Ipennpustus npeaceaarenem HaOJIIOIATENIEHOTO COBETA MM HHEIM JIULIOM,

YTOIHOMOYEHHBIM HabIIOJaTeNbHEIM COBETOM Hpennpustus. Tpynosoit J0rOBOp

AOJLKCH MpeyCMaTpUBATh OTBETCTBEHHOCTE CeKpeTapsi HabMIOIaTeNbHOTO CoBeTa

3a pasrnamenve MHGOpManuu, COCTABIBIIOMIEH B COOTBETCTBHHM C HOpMaMH

ACHCTBYIOIIEr0 3aKOHONATENECTBA 1 BHYTPCHHUMH NoKyMeHTamu Ilpemmpustus

CITy)XeOHYyI0 Mm KOMMEpYeCKyI0 TalHy, a Takke 06S3aHHOCTE HH(OPMHPOBATH

HabIoaTeNbHEIA CoBeT O BOSHHUKHOBEHMH OGCTOATENLCTB, B CHITY KOTOPBIX



CeKpeTapb HabIIOAaTeNbHOrO COBETA CTAHOBHUTCH aGOUIMUPOBaHHEIM JTHIIOM
Ipeanpustus.
13. HabmonmarensHeii coser Ilpennpustus BpaBe B 060 BpeMsi NpPUHATH
PEILICHHE O OCPOYHOM MpEKpallleHHH TTOJTHOMOYH CeKpeTapsi HabIIoaTeIbHOTo
coBeTa. JlocpouHOe mNpeKpallleHHe TpYAOBOTO JOTOBOpa OCYIIECTBIIAETCH B
TIOpANKE, yCTAaHOBJICHHOM TPYAOBBIM JOFOBOPOM M  3aKOHOAATENHCTBOM
Pecrry6muxu Kaszaxcras.
14. Pemenue o Ha3sHauYeHHHM HOBOTO CeKpeTaps HabIOATENIBHOTO COBETA MOKET
ObITE IPHHATO OJHOBPEMEHHO C IPUHATHEM PEILIeHHA O JOCPOYHOM IpeKpalleHHH
MOJIHOMOYHH AEHCTBYIOIIEro CeKpeTaps HabIIIoaTebHOrO COBETA.

3. ®ynknuu cexperaps HaGMIOIATENLHOIO COBETa
15. K ocHOBHBIM hyHKIHSIM CeKpeTaps HaGIIOaTENbHOTO COBETa OTHOCHTCH:
1) obecneyenue >hdexTuBHOCTH KOPIIOPaTHBHOI'O YNpaBlE€HHS, B TOM YHCIE: -
y4acTue B pa3paboTke BHyTPeHHHX JOKyMeHTOB [Ipeqnpusus; - B3auMoaeiicTBre
CO CTPYKTYPHBIMH IOAPA3AENCHUSIMH U OJDKHOCTHBIMH vuamu Ilpemnpustus ¢
LeJIBI0  ODecledeHus: HCNONHEHHSs HOPM H TpeGOBaHMM 3aKOHOJATEIILCTBA
Pecmybmuku Kasaxcran B o6mactu KOPIIODaTHBHOI'O YIpaBlIeHHs, yCTaBa U
BHYTPEHHMX JNOKYMECHTOB IIpeinpusrus; - aHamM3 CIOXMBINEHCS NpPAaKTHKH
KOPIOpaTHBHOIO ynpasneHus B llpenanpuaTuu, paspaboTka IpeaiokeHuil 1Mo ee
YIIy4IIEeHHIO;
2) opraHM3alEs IOATOTOBKM M obecTeYeHHe BbIHECEHHE BOIIPOCOB Ha
PAaCCMOTPEHHE YIIONHOMOYCHHOMY OpraHy B COOTBETCTBHH C TpeGOBaHMAMY
ACHCTBYIOINETO 3aKOHONATENECTBA, YCTAaBa M HHEIX BHYTPEHHHX IOKYMEHTOB
Ipennpustus, B ToM gnce:
- YHCT NPHHUMAEMbIX YNOIHOMOYEHHBIM OPraHOM pelleHHH U HH(QOPMHUPOBaHKE
“IEHOB HAa0JIOJATETBHOIO COBETA O PELIEHHAX YIOJTHOMOYEHHOTO OpraHa;
- peanusanus TpeGoBaHu YIIOTHOMOYEHHOTO OpraHa (MeCTHOTO HCIOJHUTENBHOT'O
OpraHa), HabJIIOAATENBHOIO COBETA M MHEIX opraHoB Ilpennpustus o BelHeceHuu
BOTIPOCOB Ha PACCMOTPEHHE YIOJTHOMOYEHHOMY OPTaHy ;
- Y4€T NOCTynalomux TpeGoBanuil;
- HHQOPMHMDOBAHME HYNEHOB HAGIIOLATENLHOIO coBera O TpeboBaHUAX
YIOJIHOMOY€EHHOI'0 OpraHa;
" YdacTHe B IOATOTOBKE [OKYMEHTOB H HH(ODMAIWH, HOJIEeXAIIX
TIPCAOCTABNCHUIO YIIOJIHOMOYEHHOMY OpraHy;
= KOHTPOJIb CBOEBPEMEHHOCTH IIOATOTOBKH TAKHX JOKYMEHTOB;
- !PCAOCTaBICHHE 4I€HaM HaGONATeNBHOrO COBETA, NOJDKHOCTHEIM JMnam
Ipeanpustus BosMoxHOCTH 3HAKOMUTECE C PEIIEHUSIMHM  YTIOJIHOMOYEHHOTO
OpramHa, IOAroTOBKa KOIIHI pelIeHHiA;
- KOHCYIIBTallus [10 BONPOCAM, CBA3aHHBIM C IIpOLENYpPOH BEIHECEHHS BONPOCOB Ha
PacCMOTpEHHUE yTIONHOMOYEHHOMY OpraHy.
3) obecneuenue paboThl HabmoaTeLHOrO COBETa, B TOM YHCIE: - pa3biACHAET
BHOBb HM30paHHBIM 4leHaM HabIOKATeIBHOrO COBETa JIEHCTBYIOIIME B
Ipeanpusatun npasuna nesrensHocTH HabJI01aTEeIbHOrO COBETA M HHBIX OpraHoB

Ipennpustus, OPTaHH3alMOHHYI0 CTPYKTYpY [IpeanpusTus u uryro uH(pOpMaLHIo,



MMEIOIIeH 3HaYCHHEe I HaIJIeXKamero HCIIOIHE s YlIeHaMH HabromaTenpHoro
COBeTa UX 00A3aHHOCTEH;

- OKa3aHHe CONEHCTBHUS NpeJiCefaTeNo HabIIONATENbHOIO COBETA B [IJIaHUPOBaHUU
paboTel HabTIOHATEIEHOTO COBETa;

- cOOp mpemoKkeHu# OT YIeHOB Hab/II0aTeNnbHOro CoBeTa 1o (GOpMHPOBAHHIO
Ij1aHa paboTh! HAGIOAATEEHOIO COBETA | IPE/ICTaBIeHHE MIPOEKTa IaHa paboThI
HabmogaTensHOro coseTa IIpe/iceIaTeNo;

- HCIIOCPEACTBEHHOE yYaCTHE B NOAMOTOBKE IPOEKTA ITOBECTKH O4YEepeaHOro
3aceflaHus HaOIIONATeNBHOIO COBETA B COOTBETCTBHM C IpeUIoKEHHUAMH,
TIOCTYTIMBIIMMHY OT WICHOB HaGIMOAATENEHOTO COBETA;

- H3BCILICHHE YICHOB HabIIIOaTeIbHOTO COBETA 1 TIpUITIALIEHHBIX JIAI O BPEMEHH H
MECTe IIPOBe/ICHHs 3aceJaHHus;

- HOATOTOBKA M PacChUIKa MaTepPHANOB MO BOIPOCAM TIOBECTKH AHs, HeOOXOAMMBIX
anst Ilpeanpustus u npoeenenus 3aceNlaHus HabJIOIaTeBHOTO COBETA;

- IIONIrOTOBKA 3aIPOCOB M OTBETOB HA IIUCEMA OT HMEHH HalJIIoIaTeNsHOrO CoBeTa;
- obecmeyeHHe  mpenocTaBIeHMS YiIeHaM  HabmromaTelbHOTO  coBeTa
3anpamMBaeMol HHQOPMAIMHE O AeSTeIBHOCTH Ipennpustus;

- Pacchliika “WieHaM HabIIIoaTenbHOro coBeTa GrouieTe el AJIA TOJIOCOBaHMSA IS
TIPHHATHS PELICHHH HabIIofaTeBHEIM COBETOM IPHHUMAaEMbIX IyTEM 3a04YHOIO
ToocoBanus; cOop GromnereHeil, 3amoOTHEHHEIX 4ieHamMd Hab6monarensnoro
COBeTa;

- IIpH IIPOBE/ICHWM 3a0YHOTO 3aceqaHus HalIII0IaTeIEHOTO COBETA — MOATOTORKA
Gromnereneii mis 3a09HOro TOJlIoCOBaHusl, 0OecleYeHHe PacChlIKU GHOILTeTe el 1
cbop momyveHHBIX Oronnereneif, a Taxke IIO/IBEICHHE HTOrOB T'OJOCOBaHHS IO
BOIIpOCaM MOBECTKYU JHS 3aCeNaHus HabmoJaTensHOro coBeTa.

- HOZIBOZUT MTOTH IOJIOCOBAHMS, TIPHHEMAEMEIX IIyTEM 3a0YHOTO T'OJIOCOBAHHS,
O(OpMIIEHNE pellleHHs 33049HOr0 3acelianus HabIIoIaTEeNEHOrO COBETa;

- B ClIyyae He0OXOAMMOCTH TOBOAMT 10 CoTpyaHUKOB [IpeanpusTus HH(pOopMaIHIo
O TIPHHATEHIX PELICHUAX Ha 3aCeaHusIX HabIIOaTeIBHOTO COBETa;

- OCYILECTBIIAET KOHTPOJIb 32 HCIIOTHEHHEM 4/IPECHBIX pellleHHH HabIIoaTeIbHOro
COBeETa;

ACATECIIBHOCTH HPEJIHPPIHTI/DI;

- obecnieyenue cobmonenus TOpA/Ka IPUHATHSA PELIEHHH 10 KPYIHBIM CEIKaM 1
CAeNKaM, B KOTOPEIX HMeeTCs 3aHHTEPECOBAHHOCTE.

4) obecnieuenue XpaHeHHe: ‘

- 1IPOTOKOIOB 3aceanmii Ha6GIOmaTeBHONO COBeTa;

- PelleHu#  HaGmogarennHOrO COBETa, NpPMHHMaEMBIX NyTeM 3309HOro
TOJIOCOBaHMS;

- Owomnereneit ang TONIOCOBaHUS, HalpaBleHHBIX B HabmoaTeNbHEIN coper
"IICHaMH HabJIOJaTeNbHOTO CoBeTa AJLA IPUHATHA PEIIeHHH, NPUHAMAEMBIX myTem
330 HOTO roJI0COBaHHS;

= BEIIET NeIIONPOU3BOACTRO 1 4PXUB IOKyMEHTOB H MaTepHaloB HabmonaTensHoro
COBETa, IPe/IOCTABNAET JOKYMEHTEI 1 BBIITHCKH 3aHHTePECOBAHHEIM JTHIIAM; - Benér



YUET U XpaHEeHHe BXOIdIei AOKYMEHTaUHIO M KONHHA HCXOsIei JOKYMEHTAIUH
Ha0MoaTenLHOro COBETa;

= Y4CT W [OBelE€HHE [0 CBeOeHHMs YYacTBYIOIIMX B 3aCENaHHMH YJICHOB
HabMomaTeNsHOrO coBera uHpoOpMaLEH o NOCTYNMBIIAX OT OTCYTCTBYIOILUX
YWICHOB HabIIOJaTeNnbHOr0 CoBeTa [TACEMEHHO HM3JIOXKEHHBIX MHEHHMH o
pacCMaTpHBaeMBIM BOIIPOCAM IIOBECTKH JIHS.

5) B X0ie IPOBEICHHUS 3ace JaHHUS OCYIIIECTBIIAET:

= Y4E€T, NOCTYNAaIOIIMX B HaOMIOAaTeIBHELH COBET NPEIOKEHHH O TIPOBEIEHUH ero
3acelaHWii M BOIpPOCOB, NOCTYMAOIIKMX [UIA pPacCMOTPEHHS W peLIeHHs
HaOIIoIaTeNBEHEIM COBETOM;

- Paclpelie/sieT NOCTYNHUBIIHE BONPOCH! II0 HalpaBjIeHUsIM JEATEIbHOCTH, B
KOTOPBIX TakWe BOINPOCH! BO3HHKIM M TpeOyIoT cBoero pemenus, coobiaer
[IpeAcenaremno HabIoaaTeNEHOTO COBETA O NOCTYNMBIIHKX BOIPOCAX;

- ONOBEIIAET BCEX WIEHOB HAGIIOAaTENBHOIO COBETa O IOCTYIMBIIMX B
HaOIromaTenbHEIM CoBET IPEIIOKCHHUSX U BBIACHSET 3aMHTEPECOBAHHOCTE KaXX[oro
U3 YJICHOB B PAaCCMOTPEHHH U PEIIeHHH BOIPOCOB, YKa3aHHEIX B MPEAIOKEHHUIX,

- OCYILIECTBIISET PETHCTPALIMIO YJIEHOR HabIIIoAaTeILHOTO COBeTa NIPHHUMAIOIIHAX
YYacCTHE B 3aCEaHNK;

- 0N PYKOBOACTBOM Ipejcenarens HaGIIONATENLHOIO COBETa BEJET IPOTOKOJ
3aCelaHMi, OCYINECTBIsSET KOHTPOIIB 32 HCTIOJIHEHUEM PeIIeH i HabIo[aTenbHOro
COBETa;

- BLITOITHSET NIOPYY€EHHS IPeACe NaTe s HabrogaTenbHOrO COBETAa, - OCYIIECTRIISET
KOHTPOJIZ 3a OpraHM3alMOHHBEIM M TEXHHYECKHUM MPOBEJCHHEM 3aceqaHuii
HabmonaTensHOro COBETa;

- OpTaHu3alys BEIEHHS 3allMCH X0/ 3aceNaHui HaOIIOoaTeIEHOro COBETa, B TOM
THCTIE, C COrNIacHs MPHCYTCTBYIOMIMAX ICHOB, Ha ayIHO~-, BUACOHOCHTEIIH;

- TOArOTOBKA MPOEKTOB MPOTOKOIBHEIX pelleHui;

- BelIeHHe, 0QopMIIeHHe U TOAMICanue IIDOTOKOJIOB 3acelaHMit HaOIIOOaTeIbHOrO
COBCTa U BBIUCOK K3 IPOTOKOJIOB 3acelaHM| HabJronaTensHOro COBETa;

- PacchlIKa JOKyMEHTOB, YTBEPKACHHEIX HaOIIOaTE ILHBIM COBETOM;

- BBIMIOJTHAET WHEIE MNOTHOMOYHUSI, CBA3aHHBEIE C ACTONPOU3BOACTBOM ¥
OpraHusaluen nesTenbHOCTH HabJIIOIaTeNLHOTO COBeTA,

- OpraHM3allisd  H3TOTOBNEHHS  KOMMif AOKYMEHTOB mno Tpe6GoBanumio
YTIOTHOMOYE€HHOTO OpPraHa ¥ YWIeHOR HabIoaTesHOro coBeTa;
- YUacTue B y4ere ahdunupoBannbix nun [IpeanpusTus;

(my6Gnuxarmy B YCTaHOBINICHHEIX CIlyYasx) OTYETOB, COOGIIEHMIE o CYILIECTBEHHBIX

taxrax, YBEOOMIIEHHH, WHOIH HHpOpMaIuHy, nomnexaled  packpeITHiO
Ipennpusaruenm;



- YHaCTHe B akTyanusalnuu uHGOpMauuy opHIHEaTEHOro Web-cajita Ipennpusitus
B HHTEpHETE.

- OpraHu3allys B3auMOICHCTBHS MexXny opraHamu IIpeanpusTus, B ToMm guce:

- CBOCBPEMEHHOE BBIABICHHE HA3PEBAIOIIHMX KOPIIOPAaTUBHEIX KOH(MJIHKTOB,
HH(OPMHUDOBAHHE O HHMX COOTBETCTBYIOLIMX OPraHoB (HOKHOCTHBIX JIHII)
Ilpeanpustus, npunastue MEp IO KX NPENOTBPAIIEHUIO H, TIPH HeoOXoaHUMOoCTH,
obecrnieyenve paspemenus KOH(IHMKTOB KOMIIETEHTHEIM OPraHOM ([OKHOCTHBIM
Juuom) Ipeanpustus;

- YHaCTHE B NIOATOTOBKE M pealH3alyy pelleHuii o peopranusauuu Ipexnpusrus;
- YBCJIOMIICHHE KDEIHUTOPOB B CiIydae IPHUHATHS PEIICHUS O peopraHM3alHK
Ipennpusitus;

- YHacTHe B HCKOBOH, IpETEH3MOHHO#H paboTe o BOIIPOCaM NPHMEHEHUS HOPM
3aKononarensctBa PecrmyGmuxu  Kasaxcran B 0bJacTH  KOprmopaTHBHOIO
YIIpaBleHHS;

- HHBIX yCTAHOBJIEHHBIX 3aKOHONATEIHCTBOM KOPIOPAaTHBHEIX IIPOLEAYP.

4. IlpaBa u o6s3anHOCTH CeKpeTaps Hab.1I0AaTeILHOr0 COBeTa
16. Cexperapr HaGmonarensuoro COBETa NDH OCYIIECTBIEHMHM CBOMX IIPaB W
UCIOHEHNH O00s3aHHOCTEH MOIDKEH NeHCTBOBATE B uHTepecax Ilpeanpusrus,
OCYIICCTBIIATE CBOX PaBa M UCIIOIHSTE 06S3aHHOCTH M0OGPOCOBECTHO U Pa3yMHO.
17. Cexperaps HabmoaTenbroro COBETa B IpeJieiax CBOEH KOMIIeTeHIHK BIIpaBe:
1)sanpammBate u TIOTyH4aTh y HOJKHOCTHBIX JIHII Ilpeanpustus, pykosoguteeii
€TI0 CTPYKTYPHBIX OApa3encHuii HHQOPMAITHIO X JOKYMEHTEL, HeobxoxuMEIe s
BBIITOJTHEHMS BO3JIOXKEHHBIX HAa HEro 3aay;
2) KOHTPOJIMPOBATE HCTIOIHEHHE PEIIEHHH, IPUHATEIX YIOIHOMOYEHHEIM OpraHoM
H HabJoAaTensHEIM COBETOM;
3) mpennarate Bompock: B TOBECTKY JHS 3ace/iaHus HabIIONATeNBHOTO CoBeTa 1
HCIIOTHUTENIEHOTO OpraHa IpennpusTus;
4) noaroTapIHBaTE M HAIPABIATE yIIOIHOMOYEHHOMY oprany
OTBETEl Ha €ro KOoppecHOHAEHIHIO (B pamkax Bompocos KOPIIOPaTHBHOI'O
YIPaBIeHHUS); NpPeROCTABIATE MATEpHalbl MO BOMPOCAM, BEIHOCHMBIM Ha
paccMoTpenue YIOJHOMOYEHHOMY  Opramy, AOKyMeHTsl  IIpemnpusTus,
IoIJIeXxalMe XpaHeHuro, 3aTparuBarOMe HHTEPECh! YIOIHOMOYSHHOrO opraHa, a
Taloke TOATOTABIIHBATE OTBETHI o HHEIM TIOCTYNHBIINM BONpPOCaM B pamKax
TIOTHOMOYHH,  mpemocTaBIeHHEX CCKpeTapio  HabmOZaTeNnsHOrO  cogera



1) ctporo cobmomars = CBOGH JEATENBHOCTH HOPMEI m TpeboBaHusA
3aKoHozarenbCcTBa Pecry6muku Kasaxcran, ycraBa, Konekca KOPIIOpaTHBHOTO
ynpasnenus [Ipeanpustus u ero BHYTPEHHUX JJOKYMEHTOB;

2) PyKOBOACTBOBATECS B CBOEH ACATENBHOCTH eHCTBYIOMMM 3aKOHO/IaTEECTBOM,
PCLICHUAME YTIOIHOMOYEHHOTO Opraa (MecTHOrO HcmonHUTENBEHOrO opraHa) u
HabJoIaTebHOTO coBeTa [IpemnpusTus;

3) uenonHsATE MopyYenus TpeAceaTeNs HaOOAATENBHOTO CoBeTa;

4) no TpeGoanmo HabJroIaTensHOrO coBera OTHYHTLIBATBECS O CBOEH NEATENBHOCTH

[epes HuM;

S. Ycaosus onnater TPyAa ¥ npeMHpoBaHus CeKpeTaps HabawgaTeabHoOro
coBeTa
19. 3apa6orras niata CeKpeTapst HabmronaTensHOro coBera Onpenenserca cymmoit
YCTaHOBJIEHHOTO  TpYIOBBIM AIOTOBOPOM  (IOTIOJTHUTE BHBIM CornaueHnem)
AOIDKHOCTHOTO OKJIama u APYTHX BBIIIAT KOMIIEHCAIMOHHOIO 1 CTHMYIIHPYIOILETrO
X8paKTepa B COOTBETCTBHH C 3aKOHOIATeNbCTBOM Pecry6Gnuku Kazaxcran wu
HacTosmuM [Tonoxenuenm.

CTPYKTYPHBIM IOApasaeieHueM Ipennpustus.

21. INopsizox BEMIIATEL 3apaboTHOH mIaTs! CCKpeTapio HabionaTensHOro cosera
ONIPENeNAeTCs BHYTpeHHMM AoKymenToM Ilpennpusrus, Perynupylommm cucremy
OILIaTEI TPyJa IITATHEIX paboTHHKOB.

22. Pasmep AOJDKHOCTHOIO oOKnmama u YCIIOBMS BO3HArpakaeHus CeKpeTaps
HabmonarensHoro CoBeta [lpennpustus, me YCTaHOBIICHHBIE  HACTOSIIIM
HOJIO)KGHHGM, OIIPEEeNAIOTCS pemenuem HabmonaTensHoro coseTa [Ipeanpusrus.
23. Tlo pemenuo HabmoxarensHoro coBeta Ilpemmpusrus CeKpeTrapro

TIpeBBIINaoIEM PasMep oxHoro gomxkHoCcTHORG OKJIaza,

2. B meom IIpa3gHOBaHuy HallHOHANIBHEIX, ToCynapcTBennerx y



25. IlpemupoBanue cekpeTaps HaGIIOAATENBHOTO COBETa, MNPELYCMOTPEHHOE
HacTosAmuM IlonoxeHueM, He IPOM3BOAUTCS B MEPHOJ MCIBITATENBHOIO CPoOKa M
NpY HAJIMYMK Y HETO HE CHATOrO AUCLMILIMHAPHOTO B3bICKAHMSI.

26. Exeroanslii onauyMBaeMbli TPYIOBOM OTITyCK CEKpETapio HabIIONaTeIbHOro
COBETa IPEJOCTaBIAETCS B COOTBETCTBHH C IIPHKAa30M PYKOBOJHTENA
HcnonuurensHoro oprasa IlpeanpusTus Ha OCHOBAHMHM 3asBICHHS HA MM
npencenatelis HaOMIOJATEBHOIO COBETa, . IPH  YCIOBUH  IOJNOXHUTEIBHOM
PE30IIIOLMH NpeceIaTellss HablloaTeIbHOrO COBETA.

27. Cexperapio HabmojaTenbHOr0 coseTa IIpeANpHATHA OCYINECTBISIOTCS
AOINATHIL, MMPEJOCTABIIAIOTCS FAPAHTHH M KOMIICHCAIIMOHHBIE BBIIIATEL B pa3Mepax,
NpenyCMOTPEHHBIX TPYAOBEIM 3aKoHoAaTenbcTBOM Pecrmybmuku Kasaxcran. 28.
Cekperapio  HabmopmarensHoro  cosera  I[lpemmpusrus, IpoLIeAeMY
MCIIBITATENBHEIM  CpOK s60 mnpuHasTOMy Ha paGory 6e3 TakoBOro, mpH
NPEAOCTABIIEHHH €XETOHOr0 OIIaYMBAEMOr0 TPYAOBOTO OTIIYCKA BEIILIAYHBAETCS
nocoOue Ha O3NOPOBIEHHE B pasMepe ABYX JODKHOCTHBIX OKIAna OJMH pa3 B
Te€YEHHE KalleHJapHOro roja.

29. Cexkperapio HabmogaTensHOrO  COBETA IlpennpusaTtuss  oxaseiBaeTCs
MaTtepHalibHas IIOMOLIb 3a c4eT skoHoMuM cpencts @OT B pasmepe 30 (Tpuanats)
MECAIHBIX pacYeTHBIX IOKasaTened. MarepuanbHas IIOMOIIb, MPeLyCMOTPEHHAS
HACTOSAINIMM ITyHKTOM, OKa3bIBa€TCs HAa OCHOBAHHMM KONMM IOATBEPKAAOIIMX
AOKYMEHTOB  (CBHAETENLCTBO O  POXICHUM (ycsiHOBNIEHHE/YIOYEpEHNE),
CBH/IETENIBCTBO O GpaKe, CBUIETEIBCTBO O CMEPTH) B CIEAYIOIIAX ClIy4asx:

1) poxxnenus (yChIHOBIEHHS, y09epeHns) peGeHKa;

2) 6pakocoueTaHus CeKpeTapa HaGIIOAATENBHOTO COBETa;

3) cmeptu cympyra (cympyru) CeKperapss HaOIIOAATEILHOTO COBETa WM €ro
ONM3KKUX PONCTBEHHHKOB (pOAMTENeH, nereii, YCHIHOBHUTEJIEH, YCHIHOBIIEHHBIX,
TIOTHOPOZIHAIX ¥ HENONHOPOIHBIX GPaTheB U cecTep).

30. He mnpenycmotpennbie Hactosmmm ITonoxeHuem BBIIUIATEL CEKPETapo
HaOIIOaTeNEHOrO COBETa, BKIIOYAs WMHEIE BUZIBl BO3HArpaKIeHWH, [OILIAT,
HaJ0aBOK, MpeMuii U ApyTHX (GopM MaTePHAIBHOIO ITOOLUPEHHUS B AEHEXKHOM HIIH
HaTypaJbHOH (opMe, 3ampelnaioTcs.

6. OGecneyenne nesiTe/ILHOCTH ceKpeTaps HabaioaaTe/ILHOrO COBETa
31. B mensx HaJnexamero u 3Q(EeKTHBHOrO BHITOJHEHHS obs3aHHOCTE}H,
CeKpETapk HaONIOATENEHOTO COBETAa JODKEH OBITh obecmeden HEOOXOIUMEIMHU
OpraHU3alMOHHO-TEXHUIECKUMH YCIIOBHSMH, B YaCTHOCTH:
1) Cexperape Habmogatensroro COBeTa NOIKEH HMMETh OTHENbHEIA KabGHHer,
HaXONAIMMKCA HEIOCPENCTBEHHO 110 MECTYy HaxOxJeHHs o(dHca IEHTPaIbHOIO
anmnapara [IpennpusaTus;
2) paboyee MecTo CeKpeTaps HabMIIOAaTeNEHONO COBETA JOIDKHO GBITh 06eCHedeHo
TICPCOHANBHEIM KOMIIBIOTEPOM, a caMm CeKpeTaph HaOIIONATENLHOTO COBETa —
[IEPEHOCHBIM KoMIIbloTepoM (Notebook);
3) Cekperaps HabmoxaTenbHOrO CoBeta Ao/KeH ObITh obecmieyeH HeoGXOMMMOIN
OPITEXHHKOH, Cel(oM, HECropaeMBIM MeTaIHYeCKHM IKahoM IS XpaHeHHs
AOKYMEHTOB, a TaKXe CIIPaBOYHOM U NICPHOMYIECCKOH JIMTEPATYPOIA.



32. Pazmep KOMaHMPOBOYHBIX PacXOJOB (CyTOYHEIE, Pacxozrsl Mo HalMy JKHIIOro
TIOMEIICHH)s, pacXobl MO MpPOe3ay K MECTy KOMaHIMpOBaHHMS U OGpaTHO) A
CeKpeTaps HabmomaTeNsHOrO coBeTa ONpPEACIAETCA B  COOTBETCTBHH C
BHYTPEHHUMH JOKYMEHTaMH Ipennpusrtus.

7. OTBeTCTBEHHOCTD CeKperaps HabJI0JaTeJLHOIO COBeTa
33. Cexperaps HabmomaTensHOrO COBETA HECET OTBETCTBEHHOCTh IIepen
Ilpemnpustuem 3a YOBITKM, NpHYHHEHHEIE Ilpennpustaio ero BuHOBHBIME
ACHCTBUIMH (Gesneiicreuem), B TIOps/IKE, yCTAHOBIEHHOM AEHCTBYIOLIHM
3akoHoxaTensCcTBoM Pecy6muku Kaszaxcram.
34. 3a meucnomzenwue HIH  HEHaJJIekKallee WUCIOJIHeHHe CeKpeTapeM
HabJlloTaTeNbHOrO coBeTa BOSJIOXCHHBIX Ha HETO 00S3aHHOCTEI, a Takxke B Ccllydae
BBIABNCHHMS (GaKkToB HapymeHus TPYAOBOH JMCLUMIUIMHEL, o PelIeHHI0
HabIonaTeLHOrO coBeTa Kk CEeKpeTapio HabIIIo#aTeNbHOrO CoBeTa NPHMEHSIOTCS
MEDBI B3bICKAHHA B COOTBETCTBHH C TPYZOBEIM 3aKOHOIATEIECTBOM.
35. Cexperaps HaOIIIOIaTeNIBHOTO COBeTa He BIIpaBe pasriamiaTe CBeJEHMHS,
COCTaBIIAIOIIKE  COIJIaCHO AeHCTBYIOIEMY 3aKOHOIAaTeNnsCTBY Pecny6muku
Kaszaxcran u BHYTPEHHHM JOKyMEHTaM Ipexnpusrus KOMMEpYECKyIo TaiiHy, a
TaroKe HHy0 KOHQUIEHIHATEHYIO HH(pOpMaIHIO.
36. Cexperaps HabJIoaTeNLHOrO CoBeTa He BIIpaBe HCIIOIB30BATE JOCTYIHYIO eMy
HH(OPMALINIO OrpaHHYeHHOro Aoctyna o6 Ipeanpusatus B muuHBX LIeTIsIX.

8. 3akmounTensHbIe MoTOKeRUS
37. Ucnionuenue obs3aHHOCTE! CeKpeTaps HabmogaTensHOro COBETa, B ClIy4ae ero
OTCYTCTBHS, OCYyLIECTBIIAET JMIO, KOTOpHIH Ha3HayaeTcs 1o peleHuno
Ha0IIoaTeIBLHOTO CoBeTa U3 YHCIa pabOTHUKOB Ipennpustus.

Osnakomena Tyneyosa A.C.




