YTBEPXKIEHO:

IIporokosaom HabGaoaaTeabHoro
coBeTa

I'KII na IIXB
«MHuoronpodgunbHas obiacTHas
OoosbHHIA Ne2»

«25» cenTnops 2020 roga Ne2

IToJio:kenHe 0 cekpeTape HabJl0AaTeJILHOrO coBera 'ocyiapcTBeHHOro
KOMMYHAJ/IbHOronpeAnpUsiTHS HA NpaBe X03AACTBEHHOr0 BeIeHHsI
«MHuoronpoduabHas obsacTHas 6oabHHuA Ne2»

1. O0mue nos10KeHHS
1. Hacrosimuee IlonokeHue pa3paboTaHO B COOTBETCTBHM C JEHCTBYIOLIUM
3aKkoHOIaTelnbCTBOM PecnyGnuku  Kazaxcran, KoaekcoM  KOpnopatuBHOIO
yIIpaBieHusi, YCTaBOM ¥ WHBIMH BHYTPEHHHMH NOKyMeHTamu ['0CynapCTBEHHOro
KOMMYHQJIBHOTO  TNPENNpPHATHS  HA  TMpaBe  XO3SCTBEHHOrO  BEJICHHUs
«MuoronpodunsHas obnactHas OombHEIa Ne2» (manee — Ilpexnpusrtue) u
OIIpesieNseT MOPAAOK Ha3HAYeHHs H JIEATEIBHOCTH CeKpeTaps HablonaTenbHOro
COBETa, €0 CTATYyC, MOJHOMOYHS ¥ KOMIETEHLHUIO.
2. Cekperapb HabIIONATENBHOTO COBETA sABIseTCs paboTHUKOM IlpennpusaTus, He
SBJISTOIIMMCS YIEHOM HabJII0JaTEIbHOTO COBETa JIMOO MCMOJHUTEIBHOIO OpraHa
TIpennpysTHSA, ¥ UCTIOIHIET CBOM 00S3aHHOCTH Ha MOCTOSHHONH OCHOBE B PEXHME
MoJIHOro pabouero JHs.
3. CekpeTapb HabMOJATENHHOrO CoBeTa obecreunBaeT B3aUMOJICHCTBHE MEMTY
opraHamu IIpeArnpusATHs B COOTBETCTBHH C 3aKOHOJAATENLCTBOM Pecniybnuku
Kazaxcran, YcrtaBom [Ipeanpustus, Hactosdmum [lonoxeHneM W IpyruMu
BHYTpEHHUMH  JOKyMeHTaMH  [lpemmpustus, a  TaKkKe  pEIICHUSIMH
YIOTHOMOYEHHOT0 opraHa i HabmoatenbHoro cosera [IpeanpuaTus.
4. Bo w3bexaHWe BO3HHKHOBEHHS KOHQIMKTa HMHTEPECOB  CEKpeTapb
Ha0JIIOAaTebHOTO COBETa KMEeT [IPaBO COBMEINATh CBOKIO JESTENBHOCTh C
BeIMONHEHNeM Jpyrux (ydkuud B [IpennmpusTdu  TONBKO € COTVIacHs
HabmonarensHoro copeta [IpeanpusaTusi.
5. Cexperaph HaOJIOZATENHHOIO COBETA B CBOEH AEATENBHOCTH IOAOTHETCH M
MOJUMHEH HENOCPeNCTBEHHO HalmozaTesbHOMy coBetry llpenmpuaTtusa B juue
mpeziceaaTens HabIIOAaTeNBHOTO COBETA, a M0 aAMHHUCTPATHBHBIM BONpPOCaM —
UCTIONHUTEIRHOMY oprany [lpeanpustus.
6. CexpeTapb HabIO/@TEILHOIO COBETa 0OECreYnBaeT BbIHECEHHE BOMPOCOB Ha
pacCMOTPEHHE YMOJTHOMOYEHHOMY OpraHy, a TaKke MOATOTOBKY M MPOBEACHHE
3aceJaHu N Hab 0 AaTeNBEHOTO cogera  [lpeanpusrus, obecneynBaeT
dopMHUpOBaHHE MAaTEpUAIOB [0 BOMPOCaM, BBIHOCHMBIM Ha pPacCMOTPCHHE
YIIOJIHOMOYEHHOTO OpraHa, i MaTeépuajoB K 3aCeAaHHIO HaOMI0AaTebHOIO COBETA,
BeZieT KOHTPOJIE 32 obecrneueHnem 10CTyna K HAM.



7. Cekperapb HaOMIOIATENIBHOIO COBETA M1l OCYIIECTBIICHHS CBOSH JEeATENBHOCTH

B3aUMOJIEHCTBYET CO BCEMH CTPYKTYpHBIMM NojapaszaeneHusMu [lpennpusitus u
€ro JOKHOCTHEIMH JIMIIAMHU.

2, Haznauenue U ocBo0OKAEHHE OT A0/KHOCTH ceKpeTapsi Hab 10AaTeIbHOr0
cOBeETA

8. Cekperapp HabmOaTeIbHOTO COBETAa HA3HAYAETCS HA OCHOBAHUM pELIEHHs

Habjro1aTelbHOrO coBeTa 00 M30paHHUM cekpeTapsi HAOIIOATEIBHOIO COBETA, II0

IIPEJCTaBIICHUIO UCIIOJIHUTENbHOrO oprana [Ipennpusatus 1160 OQHOrO U3 YJIEHOB

HabmonarensHoro cosera [Ipeanpusarus. HaGmromaTenbHBIA COBET NMPUHMMAET

pellleHHe MO KaHAUIAType CceKpeTaps HaOII0JaTeIbHOTO COBeTa OOJBIIMHCTBOM

TOJIOCOB OT YYaCTBYIOLIUX B COOTBETCTBYIOUIEM 3aCEIaHUU.

9. K «kanaupatry Ha OOMKHOCTH CeKpeTaps HaOmoAaTeNnbHOro coBeTa

NPeNBIBISIOTCS Cleayiole TpeboBaHuS:

1) BeICIIEE SKOHOMHUYECKOe 0Opa3oBaHue;

2) HaMure omnbITa paboThl B CHCTEME 3/lpaBooXpaHeHus He meHee 10 neT;

3) Ge3ynpeuHas AeyoBas pernyTalus;

4) orcyrctBue addunupoBaHHocTH K [IpeanpusTus,  CcBA3aHHOM  C

KOHTPOJIUPYIOLIHMM JTULIoM 60 ¢ MicnionHuTebHBIM opraHoM IIpeanpusaus;

5) oOTCyTcTBME  HeroralleHHOM  WJIM  HEeCHATOM B  YCTaHOBJIEHHOM

3aKOHO/IATEILCTBOM IOPSIKE CYIUMOCTH;

6) HauMYMe  MarucTpatypbl MO  CHeUHalbHOCTH  «OOIIeCTBEHHOE

3/IpaBOOXPaHEHUEN;

10. B OTHOIIEHHH Ka)OOH W3 KaHAWAATyp B HaOIIOJAaTeNbHBIM COBET JOJDKHA

OBITH MPeICTaBIeHa clieytolas HHpOoOpMAarus:

1) hamunus, UMs, OTUECTBO KaHIW/ATa,;

2) rox poXKICHHS;

3) obpa3oBaHHWe, CIEUUATBHOCTh M0 JWIUIOMY (AMIUIOMam), CBEIEHHS O

TTOBBIIEHUH KBaTHpHUKaLUK U MPOo(ecCHOHAIBHON TIepenoAroTOBKe;

4) cenienust 00 orbiTe paboThI 3@ MOC/IEHUE S JIET;

5) cBemeHMs O TOM, SBISeTCSs IM KaHIMAAT JIMLOM, aQQUINMPOBAHHBIM

[IpennpusTus;

6) mHMChbMEHHOE 3asBlICHHE KaHIHIaTa O Ha3HA4YeHWH Ha JIOIKHOCTR CeKpeTaps

HabmoxaarenpHoro copeta [IpeanpusTus.

11. C nuuoM, Ha3HaYaeMbIM cekperapeM HabmoaarenpHoro cosera [IpennpusTus,

3aKII0YaeTcs TPYNOBOW JOroBOp HAa CPOK, ONpEJeNIeHHBIH  peleHHeM

HabmoaarensHoro copera Ilpeanpusarusi.

12. TpynoBoil IOroBOp C CeKpeTapeM HaOJIOJaTeNbHOro COBETa IMOAMNCHIBACTCS

or nMenu IlpeanpuaTHs OpejacearteseM HalIIOAATEIBHOTO COBETA WM HHBIM

JTUIOM, YIOJHOMOYEHHBIM HaOIIIOaTe/IbHBIM COBETOM [Mpeanpusitus. TpynoBoi

JIOTOBOD JIONKEH peaycMaTpUBaTh OTBETCTBEHHOCTB cexpeTaps

HaOIIONATEILHOrO COBETa 3a pasriamieHue MHbopManuw, COCTaBIISIOIIEH B

COOTBETCTBMM C HOpMaMu NEHCTBYIOUIETO 3aKOHOAATENbCTBA M BHYTPCHHUMH

JOKyMeHTaMu [IpefnpuaTHs CIy:KeOHYI0 HIM KOMMEPYECKylo TaliHy, a TaKxe

06s3aHHOCTh MH(GOPMUPOBAThH HAOMOAATEBHBIH  COBET O BO3HUKHOBEHHH



00CTOATENBCTB, B CUITy KOTOPBIX CEKPETaph HAGJIIOAATENLHOIO COBETa CTAHOBUTCS
aGunuUpoBaHHBIM JIMLIOM [IpearpusiTus.
13. HabGmonarensHblii coBet Ilpenmpustus BrpaBe B Jr000e BpeMsi NMPUHATEH
peleHre 0 JOCPOUHOM IpeKpallleHHH IOJTHOMOYMI cexpeTapsi HabIoAaTeIEHOrO
cosera. JlocpouHoe mpeKpalleHHe TPYAOBOrO JOTOBOpPA OCYIIECTBISETCS B
NOpANKe, YCTAHOBJIEHHOM TPYIOBBIM JOrOBOPOM M  3aKOHOJATEJILCTBOM
Pecny6nuku Kazaxcran.
14. PemieHue o Ha3Ha4€HHUH HOBOrO CeKpeTapsi HaOIIOAATeIEHOrO COBETa MOXKET
OBITH MPHHATO OJHOBPEMEHHO C NPUHATHEM pPEIIeHUs O JOCPOYHOM MPEKPAIeHUH
TIOJTHOMOYHKH AefCTBYIOLIEro ceKkperapsi HabMAaTeTbHOTO COBETA.

3. dyukunu cekperaps HabA0AATEILHOrO COBETA
15. K ocHOBHEIM yHKIIUSAM cekpeTapst HabJII01aTeIbHOTO COBETa OTHOCHTCS:
1) obecneueHue 3pPEKTUBHOCTH KOPNOPATHBHOIO YIPaBJICHUS, B TOM YHCJIE: -
y4acTue B pa3paboTke BHYTPEHHMX AOKYMEHTOB [Ipenmnpustusi; - B3auMoaeHCcTBIE
CO CTPYKTYPHBIMH NOJpa3fel]eHUs MK H J0JDKHOCTHBIMH JiMuamu llpeanpusarus c
HeJbl0 olecrieyeHuss MCMOJMHEHUS HOPM U TpeOOBaHUI 3aKOHOJATENLCTBA
Pecnyonmukn Kaszaxcran B 00sacTh KOpPNOpPaTHBHOIO YIPaBJICHHS, yCTaBa M
BHYTPEHHHX JOKyMeHTOB IlpennpuArus; - aHaJIM3 CIIOXKHUBIIEHCS MPAKTHKH
KOpIopaTUBHOro ynpasieHusi B [Ipeanpusartuu, paspaboTka NpeasoKeHUH mo ee
YIYYIIECHHUIO;
2) opraHu3anus TOArOTOBKM M o0ecrieyeHWe BBIHECEHHE BOMPOCOB HA
paccMOTpeHHe YNOJHOMOYEHHOMY OpraHy B COOTBETCTBHM C TpeOOBaHHUAMHU
JEeMCTBYIONIET0 3aKOHOMATE]bCTBA, YCTaBa M HWHBIX BHYTPEHHHX IOKYMEHTOB
[TpeanpusaTHs, B TOM YHUCIIE:
- YYET TPUHUMAEMBIX YNOJIHOMOYEHHBIM OPraHOM PEIUEHHA M HHPOPMHPOBAaHHE
YJIEHOB Ha0I01aTeIbHOIO COBETA O PELICHUAX YIIOJHOMOYEHHOIO OpraHa;
- peammzauuss  TpeOOBaHWH  YNOJHOMOYEHHOTO  oOpraa  (MECTHOro
UCIIOJHUTENBHOrO OpraHa), HaONIOJAaTeNbHONO COBeTa W HWHBIX OpPraHoB
[IpennpusTis O BBLIHECEHHHM BONPOCOB HA DPAaCCMOTPEHHE YMOJIHOMOYEHHOMY
Oprasy ;
- YUET MOCTYNAIOMHUX TPEOOBAHUIA;
- WHOOPMHMpPOBAHME WIEHOB HaONIOJAaTENBHOrO COBETa O  TpeOOBaHHAX
YIIOJIHOMOYEHHOI'0 OpraHa;
- yuyacTMe B TOArOTOBKE JOKYMEHTOB M HMH(OpMaLMK, MOMIEKAMMX
IIpEeIOCTABICHUIO YIIONTHOMOYEHHOMY OpraHy;
- KOHTPOJIb CBOEBPEMEHHOCTH MOIOTOBKY TAKHX JOKYMEHTOB;
- TpenoCTaBlieHHe WIeHaM HaOJIOIaTe/IbHOr0 COBETa, MOKHOCTHBIM JIMLAM
[TpeanpusiTis BO3MOXXHOCTH 3HAKOMMTECS C PELICHUSMH YIOJHOMOYCHHOIO
OpraHa, oJIr0TOBKa KONUH pelIeHn;
- KOHCYJBTALMs 110 BOTPOCaM, CBA3aHHBIM C MTPOLEAYPOH BEIHECEHHS BONPOCOB Ha
PaccMOTpEHHE YIIOJTHOMOUEHHOMY OpraHy.
3) obecnieuenue paboTbl HaOMOAATEBHOTO COBETA, B TOM HHCNE: - PA3BACHACT
BHOBL W30paHHBIM 4leHaM HabMOJaTeNbHOrO COoBeTa JGHCTBYOLWE B
[IpeanpuATHN MpaBuia JeATeNLHOCTH HA0MO1aTeIbHOro COBETa U MHBIX OPraHos

[lpeanpuaTusi, OPraHW3aUMOHHYW  CTPYKTYpy  Ilpeinpuatds M HHYIO



MHOOPMALUIO, MMeEIoUeld 3Ha4YeHHe /IS HAUIEKAILEro UCIOJHEHHS YJIeHaMH
HabJI01aTeNIFHOTO COBETa X 00S3aHHOCTEH;

- OKa3aHUE COMEHCTBHUS NpeceiaTeNI0 HabMIoAaTeIBHOTO COBETA B IJIAHUPOBAHUH
paboTEl Ha0IIOJATEILHOIO COBETA,;

- cOop mpeIoXKeHUI OT 4WieHOB Hal/IIOaTeNTBPHOTO COBETa MO (HOPMHPOBAHUIO
IIaHa paboTs! HabII0IaTeIFHOTO COBETa M MPEICTaBIEHHE IPOEKTa MIaHa paboThl
Ha0JII0IaTeTLHOrO COBETa MpeceaaTelo;

- HENOCPeICTBEHHOE ydyacTHe B IOJArOTOBKE IPOEKTA IOBECTKU OYepeqHOro
3acelaHHsl HaONIONAaTeIbHOTO COBETa B COOTBETCTBHH ¢ MPEIJIOKEHHIMHU,
TIOCTYITHUBIIUMH OT YJIEHOB HaOTI0IaTeTHOTO COBETA;

- W3BEleHHe YJIEHOB HABII0IaTeIbHOTO COBETA U MPUTJIAIIEHHBIX JIUIl O BpeMEHH
¥ MECTe MTPOBEICHUS 3aceaHus;

- MOArOTOBKA M PACCHLIKa MATEPHAJIOB I10 BOMPOCAM TOBECTKH JHS, HEOOXOJMMBIX
nist IpeanpusiTust ¥ poBeieHusl 3aceiaHus HabIFOIAaTENIEHOIO COBETA;

- [TOJIrOTOBKA 3aMpOCOB ¥ OTBETOB Ha MUCbMa OT UMEHM HAOIIOAATENBHOTO COBETA,;
-o0ecrieueHue Mpea0CTaBIEHUSI yJeHaM Ha0JI01aTeTEHOTO coBeTa
3anpamuBaeMoii uHdopmaruu o aesitensHocTy peanpusTus;

- pacchUIKa WieHaM HabJI0faTeNbHOro0 COBETa OOMIETEeHEel I rOJI0COBAHHUS JUIS
IPUHATHS pelleHud HaGroqaTebHBIM COBETOM NPUHHUMAEMBIX MYTEM 3a04YHOIO
ronocosaHus; cOop OromeTeHed, 3anonHeHHBIX wieHaMun HabmonarensHoro
COBETAa;

- TIpY MIPOBEJIEHUH 3A0YHOTO 3ace/laHusi Ha0/IONATEILHOTO COBETa — MOAr0TOBKa
GroJIeTeHel Ul 3a09HOTO FOJIOCOBaHHS, obecriedyeHne pacChlIKK OronieTeHed u
c6op MoNMyueHHLIX OroJuleTeHeld, a Takxke IOJBEJIEeHHe UTOrOB rOJIOCOBaHUS MO
BOIPOCAM MOBECTKHU JHS 3ace/laHHs HallloaTeIbHOTO COBETA.

- MOABOAMT HTOTH TOJOCOBAHMS, MPHHUMAEMBbIX ITyTEM 3a0YHOrO IOJIOCOBaHUS,
oopmIIeHHE peLeH s 320UHOTO0 3ace/laHus HabIIo1aTeIbHOro COBETa,

- B cllyuae HeoGXOIMMOCTH JOBOJUT JI0 cOTpyHNUKOB [Tpeanpustis HHOPMALHIO
0 TIPMHATHIX PELICHHAX Ha 3ace/laHusAX Hab/IF0NaTelIbHOr0 COBETa;

- oCyuIecTBISET KOHTPOJh 32  WCTIOJHEHWEM  aIPeCHBIX  PEHICHHH
Ha0J110JaTeILHOIO COBETA,

- MOJy4EHHE B CTPYKTYPHBIX mojpasjencHusx [Ipeanpustus ¥ MpeaoCTaBICHHH
yieHaM HaOJIONATENLHOTO COBeTa HeOOXOAMMBIX JOKYMEHTOB M HH(OpMALHH O
nestenpHOCTH [IpeanpusTus,

- obecrieuenue cOOMIOICHUS MOPSAAKa IPUHATHS PELIEHHH M0 KPYIHBIM CHIENKaM
clenKaM, B KOTOPBIX HMeeTcsl 3aMHTEPECOBAaHHOCTb.

4) obecrieueHne XpaHCHHE: 7

- IPOTOKOJIOB 3acejaHui HabIOIaTeIbHOTO COBET;

. pemreHuit HaGNIOJATENBHOTO COBETA, MPUHUMAEMBIX MYTEM  3a04HOTO
rOJI0COBaHHMS;

. GlonsieTeHell IS TONOCOBAHHS, HANPABIEHHBIX B HAONIONATE]BHBIH COBET
yneHaMK HAOTIONATENLHONO COBETAa JUIS TPUHATHA pELIeHHH, NPHHAMAEMbIX
ITyTEM 3204HOI'0 rOJIOCOBaHHS;

- BeJIeT JeJIOTPOM3BOCTBO U apXMB JOKYMEHTOB M MaTepranos Ha0JII01aTEeIBHOTO
coBeTa, TIPENIOCTABISET NOKYMEHTBI M BBIMHCKH 3aHHTEPCCOBAHHBIM qauaM; -



BefET y4eT W XpaHEHHWE BXOMALICH JOKYMEHTALMIO U KOMUM HUCXOoAsIen
JIOKyMEHTALUH HabJI0aTeIbHOIO COBETa;

- yueT M JOBe[eHHe [0 CBEIEHHS YYaCTBYIOIMX B 3acCeJaHMM HICHOB
HaOJIIOJaTeNbHOT0 COBETa HMHQPOpMAlHK O MOCTYNUBIIMX OT OTCYTCTBYIOIIMX
YIEHOB HAOTIONATENBHOTO COBETA IHMCBMEHHO W3JIOXKEHHBIX MHEHHH IO
paccMaTpHBaeMbIM BOIIPOCAM TMOBECTKH JHSL.

5) B X0/le TIPOBENIEHUS! 3aCEaHusl OCYLICCTBIIACT:

- y4eT, TIOCTYNAOIUX B HAOMOIaTebHbIA COBET NPEUIOKEHHUH O IPOBEACHUH €ro
3acefaHuii M BOMNPOCOB, TMOCTYIAIOIMX JUISL PAacCMOTPEHHA W PCLICHHUA
HaOMIOAaTEILHEIM COBETOM;

- pacmpefienseT NOCTYMHBIIME BONPOCH! IO HAMpPABICHHAM [EATEIBPHOCTH, B
KOTOPBIX TaKHe BOMPOCEI BO3HHKIH W TpebyIOT CBOEro pelleHus, coolmaer
mpeJiceIaTeNio HaGI1aTeIbHOro COBETa O MOCTYMHMBIIKMX BOMPOCaX;

- omoBemaeT BCeX UJeHOB HaGmIOJaTeIbHOTO COBETa O TIOCTYMHBUIMX B
HaGMIONATENBHBIA COBET TpPEUIOKEHMAX W BBIACHAET 3aWHTEPCCOBAHHOCTD
KQKIOrO0 W3 WIEHOB B DACCMOTPEHWM M DEIICHHM BOMPOCOB, YKa3aHHBIX B
NpeIIOKCHHAX;

- OCYILECTBISIET PErUCTPAIIHIO WICHOB HA0IIOIATeNLHOTO COBETa NPHHHUMAOLIHMX
y4acTHe B 3aCe/laHHu,

- TOA PYKOBOICTBOM Ipejcenarens HabMioIaTeNbHOrO COBETa BEACT IPOTOKOI
3aCelaHuif,  OCYIUECTBISIET  KOHTPOJb 33  HCIIOIHCHHEM pelIeHuit
HabonaTe/ILHOTO COBETA,

. BBINONHSET TMOpydeHWs TMpeiacenaTens —HAOMIONATENBHOrO  COBETA; -
OCYIIECTBIAET KOHTPOJIA 3@ OPraHH3alMOHHBIM H TeXHHYECKUM MPOBEJICHUEM
3aceaHui HaOMIOAaTENBHOIO COBETA;

- opraHu3alys BeJeHusl 3allMCh X0oza 3acenaHui HaOJIOATEIBHOTO COBETA, B TOM
ypcie, ¢ COTNIAcUsl IIPUCYTCTBYIOMIMX YICHOB, Ha ay/I10-, BUICOHOCUTEIH,

- HOATOTOBKA MPOEKTOB MIPOTOKONBHBIX PELICHUH;

- BejeHre, ohopMIIeHHe U MOANUCAaHHEe IPOTOKOJIOB 3aceflaHMii HaGIIIOIATENIBHOTO
COBETA ¥ BBIIMCOK M3 MPOTOKOJIOB 3aceaHiii HadMOAaTeIbHOr0 COBCTa;

- pacchUIKa JOKYMEHTOB, YTBEPKACHHBIX HabMIogaTeIbHBIM COBETOM;

_  BHINONHSIET WHblE IIOJTHOMOYHs, CBA3aHHBIE C JENONPOU3BOACTBOM M
opraHu3alyel neaTeIbHOCTH HabJII0aTe/IbHOrO COBETA.

- XpaHeHue JOKYMEHTOB U PaCKpBITHE undopmaiu 06 [TpeanpusiTHi, 8 HMEHHO:

- obecreueHHe XPAHEHHs JOKYMEHTOB, MPEIyCMOTPEHHBIX 3aKOHONATE/BCTBOM
PecniyGmukn  Kasaxcran, B YcTaBe M HMHBIX  BHYTPCHHHX JIOKyMEHTax
[IpeanpusTys; - PEJIOCTABICHNE 3aKOHHBIM NMPEACTABUTENIAM YIIOJTHOMOYEHHOI'0
opraHa J0CTyIa K JokymeHTaM [IpeAnpusTHs B YCTAHOBJIEHHOM IOPSIIKE;

- OpraHu3alMsi  M3TOTOBJICHWS KOMWH  JOKYMEHTOB 1O  TpeOOBaHMIO
YMOJHOMOYEHHOrO OpraHa ¥ 4jeHOB Hab1I01aTeIbHOIO COBETA;

- yuacTHe B yueTe ahduIMpoBaHHBIX JIHIL [TpennpHsaTHs;

- opraHu3alys MOArOTOBKY U CBOEBPEMEHHOM 110/[a41 yIIOTHOMOYEHHBIM OpraHaMm
(my6nuKaMK B yCTAHOBIEHHBIX cIlydasx) OT4eToB, COOOLICHUH OCYIECTBEHHBIX
hakTax, yBEIOMIIEHHH, WHOH pH(OpMALHK,  TOIEeKaled  PacKpEITHIO

[TpenmpusTueM,;



- y4acTHe B aKTyanusauuu uHopManuu odurmansaoro web-caiira [Ipeanpustus
B MHTEpHeTe.

- OpraHu3alus B3aUMOAeiCTBUS Mex 1y opraHaMu [Ipe InpusATHs, B TOM YHCIIE:

- CBOEBPEMEHHOE BBISBJICHHE Ha3pEBAIOIIMX KOPIOPATHUBHEIX KOHGIIHUKTOB,
UHQOPMHPOBaHHE O HHUX COOTBETCTBYIOIIMX OPraHOB (DOMKHOCTHBIX JIMII)
[pennpuatus, NpHHATHE Mep MO MX MPENOTBPALIEHHIO M, MPH HEOOXOAUMOCTH,
obecrieyeHre paspelieHHs] KOHQJIUKTOB KOMIIETEHTHBIM OPTaHOM (JIOJKHOCTHBIM
manoM) [pennpusrus;

- yuacTHe B MOJArOTOBKE W pealu3alliy pelleHuit o peopranusanuu [Ipennpustus;
- YBEJIOMIIEHWE KPEIUTOPOB B CIIyuyae MPUHSTHS PEIICHHS O DPEOPraHU3al(Uu
[pennpusitus;

- y4acTHe B HCKOBOM, NMPETEeH3MOHHOM paboTe MO BOMpocaM MpHUMEHEHHS HOPM
3akoHOmarenbcTBa Pecnybnuku  KaszaxcraH B o6nacTd  KOPHOPAaTHBHOTO
YIIpaBJICHUS;

- UHBIX YCTAHOBIIEHHLIX 3aKOHOATEILCTBOM KOPIIOPATHBHBIX MPOLETYD.

4. IIpaBa u 06s13aHHOCTH ceKpeTapsi Ha0/M0aTe/IbHOr0 COBETAa
16. Cexperaps HaONIOAaTETBHOTO COBETA IPH OCYLIECTBIEHMH CBOMX MMpaB W
HCIIONTHEHUN 00s3aHHOCTEN MOJDKEH nelicTBoBaTh B HMHTepecax IIpeampusitus,
OCYIECTBIISITH CBOM IpaBa M UCIIONHATH 00513aHHOCTH JI0OPOCOBECTHO K Pa3yMHO.
17. Cexperaps Hab/I0JaTEIEHOIO COBETA B IpeIeiax CBOeH KOMIIETeHL[MH BIIpaBe:
1)3anpamuBarh ¥ 1MONy4arh y NOKHOCTHBIX L [Ipeanpustus, pykoBoauTeneH
ero CTPYKTYPHBIX Mopa3s/iefieHHi HHHOPMALHIO U TOKYMEHTBI, HEOOXOTMMBIE JUIs
BBIITOJIHEHHS BO3JIOYKEHHBIX Ha HEro 3a/1ad4;
2) KOHTPOJIMPOBATh UCIIOTHEHHE PEIEHUH, MTPHUHATBIX YIOIHOMOYEHHBIM OpPraHoM
W HAOJIIOaTeTbHBIM COBETOM;
3) mpemnaraTh BOMPOCHI B MOBECTKY JHS 3ace/laHus HabIIOAAaTeIbHOTO COBETa M
UCTIOJHUTENBHOTO oprana IIpeampusaTus;
4) OJArOTaBIMBATE H HANPABJIATE YIIOJHOMOUCHHOMY OpraHy
OTBETHl Ha €ro KOPPECIOHAEHIHIO (B paMKaX BOINPOCOB KOPMOPATHBHOTO
YIpaBjieHus); [PeOCTaBIATh MaTepualbl 0 BOMPOCaM, BBIHOCHMEIM  Ha
paccMOTpeHHe  YIOJHOMOYEHHOMY — OpraHy,  JIOKyMEHTbI [peanpustus,
MOJUTeXKALIMe XPAHEHHIO, 3aTParuBaroIKe HHTEPECH YNOITHOMOIEHHOTO OpraHa, a
TakXkKe [IOJrOTaBJIMBAaTh OTBETHI 0 WHBIM MOCTYMUBIIMM BOIPOCaM B paMmKax
TOMTHOMOYHH,  MPEJOCTaBIEHHEIX  CEKpeTapilo  HabMIONATENbHOro  COBETa
JNeHCTBYIONINM 3aKOHOLATENBCTBOM H BHYTPEHHUMH JOKyMeHTaMu [IpeanpusTus;
5)3anpammBsaTh HHGOpMaIMIo y Oanancozepikarens IpeanpusTis 00 onepauusx,
3aperncTPUPOBAHHBIX B peecTpe OalaHcoaepKaTes [pennpusTHs, a TaKXKe HHYIO
rHMOpMAaIHIO U3 peectpa, Heobxoammyto [Tpeanpus s,
6) NpemoOCTaBNATH  OanaHCOAEPXKATeNO  AOKYMEHTAlio,  CBS3AHHYIO ¢
uMymiectBoM  [IpefnpuaTHs ¥ HEOOXOAMMYIO GanaHcoaepxareio s
HaJuIeXKaIero seaeHus peecrpa IpeanpusaTus.
18. CexpeTapb HaOIIOAATENIBHOIO COBETA o0s3aH:



1) crtporo coOmomaTh B CBOEH JeATENLHOCTH HOPMBI M TpeOOBaHUS
3akoHomatenscTBa PecryOnuku Kaszaxcran, ycraBa, Konexca KopnopaTHBHOIO
yrpasieHus [Ipeanpustus 1 ero BHyTpEHHUX JOKYMEHTOB;

2) pyKOBOJCTBOBaTLCS B CBOCH AEATENBHOCTH JEHCTBYIOIMM 3aKOHOAATENECTBOM,
PEeIIEHUSIMH YITOJHOMOYEHHOTO OpraHa (MEeCTHOTO HCIIOJHHUTEIBHOINO OpraHa) u
HabmoxatensHOro coBera [Ipennpustus;

3) HCIIONTHATH MOPYYeHUs NpejcenaTens HabI0JaTeIbHOIO COBETa;

4) mno TpeGoBaHMIO HAOIOAATEIBHOIO COBETa OTYHUTBIBATECA O CBOEH
NesTEeIIbHOCTH NEPEN HUM,

5) wundopMmHpoBaTh HAONIOAATENBHEIH COBET O BO3SHHKHOBEHHM CHTYyallMi,
CO3IAIOIIUX Yrpo3y HapyLIeHHs HOPM JEeHCTBYIOLIEr0 3aKOHOJATENbCTBA, IIPaB
YIIOTHOMOYEHHOTO OpraHa (MECTHOrO WCIIOJHUTENIBHOTO OpraHa), a Takxke
BO3HHKHOBEHHS KOPIIOPATHBHOTO KOHMIHUKTA.

5. YcaoBHsI ONJIATEI TPYAAQ H NPEMHPOBAHHS ceKpeTapsi HA0/II0AaTeILHOrO
coBeTa

19. 3apaborHas rmuiata cekperapsi HaONIONAaTENBHOTO COBETA OMNMpeAeNAeTCH
CyMMOHf  YCTAaHOBJIEHHOTO  TPYJIOBBIM  JIOTOBOPOM  (HOIONHHUTE/IBHBEIM
COTNallleHHeM) JOJKHOCTHOTO OKJIaja M JPYrHX BBIMIAT KOMIIEHCALMOHHOIO M
CTHMYJIHPYIOIIETO XapakTepa B COOTBETCTBHH C 3aKOHOAATENLCTBOM PecryOinky
Kasaxcran u HacTosuuM | lonoxennem.
20. Hauucrnenne 3apaGoTHOM TIaThl MPOW3BOIMTCS B COOTBETCTBAU C Tabenem
ydeTa WCIOb30BaHMsI pabouero BpeMEHH. Y4eT (aKTH4eCKH OTpabOTaHHOro
ceKpeTapeM HaOJI0aTeIbHOrO COBETA BPEMEHH OCYIIECTBIIAETCS OTBETCTBEHHBIM
CTPYKTYPHEIM mozpazzienienreM [Ipempusitus.
21. TlopsI0K BBIILIATE 3apaGOTHOM IIaThl CEKPETapro HadJIONATEIPHOTO COBETa
OIIpeJieNsieTcss BHYTPEHHHM H0KyMeHTOoM [Ipenmpusrusl, perynpytomuM cHeTeMy
OIUIaThl TPY/AA [ITATHLIX Pa0OTHHUKOB.
22. PasMmep [OJKHOCTHOrO OKJIaza W YC/IOBHMS BO3HAarpaXieHHA CEKpeTaps
HabmomgatensHoro cosera [lpeanpusTHs, HE YCTAHOBJICHHBIC HaCTOAIIMM
TlonoxeHuneM, ONpeIeNSIoTes pelleHreM HabmonaTenbHoro copeta [penpusTHs.
23. Tlo pemenuto HaGmonarensHoro cosera Ilpexnpusitist — ceKkperapio
HabJIIOIaTEeIPHOTO COBETA MOXET BBIMIAYMBATHCS TPEMHMs 10 pe3yspTaTaM €ro
paGoOTEl 33 OTYETHBIA KBApTal, B CIydae KadeCTBEHHOr0o M pe3yJIbTATUBHOTO
BEITOJIHEHUS MM CBOMX (YHKUMOHAIBHBIX O00f3aHHOCTeH, B pasmepe, He
NIPEBLIAIOIIEM Pa3Mep OAHOTO0 A0KHOCTHOrO OKIIaza.
24, B dyecTh Npa3gHOBaHMS  HAIMOHANBHBEIX,  TOCYAApPCTBEHHBIX M
npo)ecCHOHANBHBIX MPa3JHHKOB B PecrryOnuke Kaszaxcran 3a cYeT 3KOHOMHU
cpelcTB (OHma OMNATHl TpyAa (nanee — ®OT) nomyckaeTcs NPeMHPOBaHME
cexpeTtaps HaOJIOJaTeIbHOIO COBETa [IpeanpusiTHs B pasMepe, COOTBETCTBYIOLIEM
pasMepy MpeMHaNIbHOM BBIMNATEI 10 TAKUM CIyHasM paGotuuky Ilpenrnpusrtus ¢
JO/DKHOCTHBIM OKJIA[OM, OSKBMBAJICHTHBIM [OJUKHOCTHOMY OKJIamy cekpeTaps
paGnionarensHoro cosera, COOTBETCTBYIOIIEE TPEMUPOBAHHE OCYIIECTBIIACTCA Ha
OCHOBAHWHM NpHKa3a PyKOBOLHUTENS UCTIONHUTEIBHOIO OpraHa TMpeanpusaTus 1100
JIMLIA, UCTTONTHSIOIIEro ero 00s3aHHOCTH.



25. TlpemupoBanue cekperaps HaOIOAaTeNLHOrO COBeTa, IPEAYCMOTPEHHOE
HactosumM [lonoxenuem, He MTPOU3BOAMUTCS B MEPUOJ MCIBITATENILHOIO CpOKa U
MPH HAJIMYMH Y HEr0 HE CHATOIO AUCLUIUIMHAPHOTO B3bICKAHMS.

26. ExxeromHelli omjlaudBaeMbli TPYIOBOH OTIYCK CEKpeTapio Hab0AaTeNbHOro
COBETAa TMPENOCTABNSETCS B COOTBETCTBUM C IPHKAa30OM  PYKOBOAMTEJS
UcnonuurensHoro oprana Ilpennpustvsi Ha OCHOBaHHHW 3asBJICHHS Ha WMS
npeacenaress HaOMIOAATENIBHOTO COBETa, IMPU  YCIOBUH  IOJIOKUTEIBHON
'PE30JTIOIUH TIpeficeiaTesi HabMoAaTeIbHOrO COBEeTA.

27. Cexkperapro HabOmogaTensHOro coBeTa [IpeAnpusTHS OCYIIECTBISIOTCS
JIOTIIIATEI, IPEJIOCTABISIOTCS FrApaHTUH M KOMIIEHCAIllMOHHbIE BBITIIATHL B pa3Mepax,
NpeNyCMOTPEHHBIX TPYIOBBIM 3aKoHOMaTenbcTBOM Pecmybmuxu Kazaxcran. 28.

Cexperapio  HabmoparensHoro  coBeta  [lpeanpusitvs,  mpolieaiemy
HCTIBITATENBHEIH CpOK JmOO mpuUHSTOMY Ha paboTy 6e3 TakoBOro, mpu
NpeA0CTaBIeHUH €)XXeroJIHOT0 OTLIaYHBAEMOr0 TPYHOBOTO OTIyCKa

BEIIIJIAUMBAETCS 1MOCOOHE Ha 03J0POBIEHHE B pa3Mepe ABYX JODKHOCTHBIX OKJ1aja
OJIMH pa3 B TeYeHHe KaJeHapHOro roja.

29. Cekperapro wHaOmomatensHoro cosera [lpexnpusaTtus — okasbiBaeTcs
MaTepHaIbHas MOMOLIL 3a cueT skoHoMHHU cpeacts MOT B pasmepe 30 (Tpuauars)
MEeCSUHEIX pAcueTHBIX MokasaTenedl. MartepuaibHas MOMOILb, MPeayCMOTPEHHAs
HACTOAIMM IYHKTOM, OKa3bIBaeTCsi Ha OCHOBAHWM KOIMHH TMOATBEPXKIAAIOILMX
NOKYMEHTOB  (CBHIETENHCTBO O  POXAEHWHM  (YCHIHOBIEHHUE/ylOuepeHue),
CBUIETEIBCTBO O Opake, CBUIETENCTBO O CMEPTH) B CIEAYIOIINX CIIy4asX:

1) poxnenus (YChIHOBICHHS, y10uepeHns) pebeHKa;

2) GpakocoueTaHust ceKpeTaps HabI01aTeIBHOTO COBETa;

3) cMmepTu cympyra (Cymnpyru) cekperaps HaOJIOfAaTeNBHOro COBETa MIH €ro
GIM3KMX POACTBEHHHKOB (pOXHMTeNeH, NeTeH, yCBIHOBUTENEH, YCBIHOBIIEHHLIX,
TIOJTHOPOHBIX ¥ HEMOJHOPOIHEIX 6paTheB U cecTep).

30. He npenycmorpeHHsie HacTosimM [losioxkeHHeM BBIMIATBEI  CEKpETapio
HaGNIOIATEILHOTO COBETa, BKJIIOdash WHBIE BHIbl BO3HATPXIEHWH, JOMUAT,
Han0aBoK, MpeMUi U Jpyrux (GOpM MaTepHalbHOro MNOOIPEHUS B JIEHEHKHON HIIH
HATYpaltbHON (popMe, 3anmpeIaroTcs.

6. ObecneveHue IeSITEJILHOCTH ceKpeTaps HA0/110AaTe/ILHOr0 COBETA
31. B nensx Hamiexamero W dPMEKTHBHOrO BBIMOIHEHHsS OOS3aHHOCTEH,
cexpeTaph HabIIONATEIBHOrO COBETa JOIKEH ObITh obecrieueH HeOOXOIAUMBIMH
OpraHU3alMOHHO-TeXHUYECKUMH YCIOBUAMH, B 4ACTHOCTH:
1) Cekperapp HabMIOHATENHHOrO COBETA MOJDKEH HMETh OTJIeNbHBINA KaOWHET,
HAXOJSIIMHCS HEOCPEACTBEHHO M0 MeCTy HAXOXJeHHs o¢uca HEHTPaNbHOro
arnmnapara [IpeanpusiTus;
2) paboyee MecTo cekpeTapsi HaOMIOJATeNBHOTO COBETA  AOKHO OBITh
obecrieyeHo MepPCOHABHBIM KOMIIBIOTEPOM, @ CaM CEeKpeTaph Ha0J 0 1aTeIbHOTO
cOBeTa — NMePeHOCHBIM KOMIIBIOTEPOM (Notebook); )
3) Cekperapb HaOMIOATEILHOIO COBETA NOMKCH 66ITH ObGecrieyeH HeoOXOAUMOM
OpTTeXHHKOM, ceiipoM, HecropaeMbiM METalIMIECKAM wKahoM A XpaHEHHs
JOKYMEHTOR, a TaK¥Ke CIIPaBOYHOMN U NEPUOAMICCKOH JINTEpaTypPOH.



32. Pa3Mep KOMaHIMPOBOYHBIX PACXOJ0B (CYTOYHbIE, PACXOABI IO HaliMy XHIIOT0
MOMEIIeHHs, PacXosl MO Mpoe3y K MeCTy KOMaHIWpOBaHHs H obpaTHO) A
cekpeTapsi HabIONATENBHOTO COBETa  ONPEAENACTCs B COOTBCTCTBMM €
BHYTPEHHUMH JOKyMeHTaMy [IpeAnpusaTus.

7. OTBETCTBEHHOCTL ceKpeTaps Ha0101aTeIbHOTO COBETA
33. Cexperaps HaOIIONATENBHOTO COBETAa HECET OTBETCTBEHHOCTh TIEPE]
IpeanpusitueM 3a YyOBITKH, NpUYMHEHHbIE IIPEANpPUATHIO €ro BUHOBHLIMH
netictBusmu  (OeznelicTBMeM), B MOpSIKE, YCTaHOBJICHHOM JIeHCTBYIOLLIUM
3akoHoaaTenscTBoM PecnyOnuku Kasaxcran.
34, S3a HEWCTIOJHEHHWE WM  HeHajuexallee MUCIOJHEHHE CeKpeTapeM
HaGIIONATELHOrO COBETA BO3IOKEHHBIX Ha HEro 00s3aHHOCTEH, a TaKkxke B Cl1ydae
BBISIBICHHS (DAKTOB HApYIIEHWs TPYAOBOH JMCUMIUIMHEL, MO  PCHICHHIO
HaGMIONATENLHOTO COBETa K CeKpeTapro HabJoIaTeIbHOro COBETa MPUMCHAIOTCA
MepBI B3BICKaHHs! B COOTBETCTBUHU C TPYIOBBIM 3aKOHOAATENECTBOM.
35. CekpeTapb HaGJIONATENLHOrO COBETa HE BMpaBe pasriallarTh CBEACHMS,
COCTABNAIOIME COTIACHO JeHCTBYIOIIEMy 3aKOHONaTeNnbcTBy —PecryOnuku
Kazaxcrad ¥ BHYTpeHHHM JoKyMeHTam [TpeampusaTHs KOMMEpPHeCKylo TaiiHy, a
TaKXKe MHYIO KOH(QUICHIIMATbHYIO HHPOPMALIHIO.
36. Cekperapb HAONIONATENBHOIO COBETA HE BIPABE HCIIONL30BATE JOCTYIIHYIO
eMy HH(MOPMALHIO OrPAaHUUCHHOTO 0CTYa 06 IMpeAnpusATHs B TUYHBIX LETIAX.

8. 3ak/I0YHTEJIbHbIE MOJ0KeHH

37. WcnonHenue oOs3aHHOCTEH ceKpeTaps HabJoaTesbHOro COBETa, B Ciydae
ero OTCYTCTBHS, OCYIIECTBJISIET JIMLO, KOTOPbIH HasHAdacTCi IO peIICHHIO
HAGITIONATENLHOrO COBeTa U3 4ucia paboTHUKOB [ IpeAnprsTHs.

38. EcJI OTZe/bHBIE MyHKTHI HACTOALIETO [10103KeH|sl BCTYAl0T B NPOTHBOpEHHE
¢ JeHCTBYIOLIMM 3aKOHOAATETLCTBOM PecnyOnuku KazaxcraH, 3TH [TyHKTBI
YTpauuBalOT CHIIy H B HaCTH PETyJTHPYEMBIX STHMH MyHKTaMHU BOIPOCOB CIELYyeT
PYKOBOJACTBOBATbCA HOPMaMH JEeMCTBYIONIEr0 3aKOHOJATEIbCTBA PecnyOnuku
KaszaxcTad 10 MOMEHTa BHECEHHs COOTBETCTBYIOIIMX W3MEHEHHU B HacTosllee
[TonoxeHue.

O3zuakoMieHa J‘“ﬂ‘)\ / A6Gmaesa A.b.




