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1. O6mmenonoxeHus1

1. Hacrosimiee [Tonoxenue 0 cekpeTape Ha6nronaTenbHoro
COBETAroCy/IapCTBEHHOI0 KOMMYHAJIBHOTO TMPEAIPUATHS Ha IMpaBe XO35SHCTBEHHOTO
Benenus — «Capplaramckoro  HPby»ympaBineHuss  001IeCTBEHHOrO0  370pOBbS
Typkecranckoit obnactu (nanee — Ilonoxkenue) pa3paboTaHO B COOTBETCTBUU C
JNENUCTBYIONUM 3aKoHOJaTenbcTBOM PecnyOnuku Kazaxcran, YcraBoM U UHBIMH
BHYTPEHHUMH JIOKYMEHTaMHU TOCYJAapCTBEHHOTO KOMMYHAJIBHOTO MPEANPUATHS Ha
npaBe  xo3giictBeHHOro  BeneHuss — «Capsplaramckoro LPb»  ynpaienus
OOIIECTBEHHOTO 3/10poBbsi  TypkecTtanckoil oOmactu(manee — [Ipeanpusitue) u
ompeeNsieT TOPSAIOK Ha3HAYCHHWS W JeATEIbHOCTH cekperaps HalmrogaTenmpHOTO
COBETa, €T0 CTATYC, MOJTHOMOYHNS NKOMITCTCHITHIO.

2. Cexperaps HabOmonatenbHoro cosera siBisercs pabotHukoMm [Ipeampusitus,
He sBIsIonMcs wieHoM HaOmromaTenpHOro coBera MO0 MCIOJHHUTEIHLHOTO OpTraHa
[IpeanpusaTusi, ¥ UCIONHIET CBOM OOS3aHHOCTH HA TMOCTOSTHHOM OCHOBE B PEKHUME
MOJIHOTO PabOYeroIHs.

3. Cekperaps HabmonarensHOro coBeta 00ecreunBacT B3auMOICHCTBUE MEXKTY
opranamu [lpennpusTuss B COOTBETCTBMHM C 3aKOHOJATEIbCTBOM PecmyOnuku
Kazaxcran, VYcraBom Ilpennpustus, HacrosumMm [lonoxenueM u  JIpyrumu
BHYTPEHHUMU JOKyYMeHTaMmu [Ipenmpusitusi, a Takke perieHUus MU Y TOJITHOMOYEHHOTO
oprana u HabmtoiateapHOTo coBeTa.

4. Bo wu3bexaHue BO3HUKHOBEHUS KOH(DJIMKTa HMHTEPECOB  CEKpPETaph
HabmrogaTenpbHOTO CcOBETa HMEET TMPaBO COBMEMIAaTh CBOIO JEATEIBHOCTh C
BEITIOJIHEHUEM  1apyruX  (QyHkmuit B [lpeanpusatum  TONBKO ¢ cOTJIAcus
HabGnrogaTtenbHOro cosera.

5. Cexperaps HabmromatenbHOTO COBETa B CBOEH JESATEIBHOCTU MOJOTYETEH U
MOJYMHEH HemocpencTBeHHO HaOmomarensHomMy coBeTy B jwuie [lpemcenarerns
HabGnrogaTenbHoro cosera.

6. Cexperapr HaOmiomaTenpbHOro coBeTa 00ECIEYMBAET BHIHECEHUE BOMPOCOB
Ha PacCMOTpeHHE YTOJHOMOYEHHOMY OpTaHy, a TakKe MOJIOTOBKY M TIPOBEICHUE
3acenanuii HabmomarenpbHOTO coBeTa, oOecreunBaeT (HOPMHUPOBAHUE MATEPHAJIOB 10
BOIPOCaM, BHIHOCUMBIM Ha PaCCMOTpPEHUE YTOJIHOMOYEHHOTO OpTraHa, U MaTepHaJIOB
K 3acenanuto HabmromarensHOTO coBeTa, BEET KOHTPOJb 3a 00ecleueHneM IOCTyIia
KHHM.

7. Cexkperapr HaOmromatenpbHOro coBeTa JyIsi  OCYIISCTBJICHHMS  CBOEH
NEATEILHOCTH B3aMMOJICHCTBYET CO BCEMH CTPYKTYPHBIMH IOJpa3ICICHUSIMU
[TpeanpusTvs u ero TOJKHOCTHBIMIITHIIAMH.

2. HazHaueHue U 0CBO0OKIECHUE OT JOJLKHOCTH
cexkperaps Ha0ronaresibHOTO coBeTa

8. Cekperaph HabmomarensHOTO coBeTa Ha3HayaeTcs
pemenreMHa0m01aTenbHOTO COBETA MO TMPEACTABICHUIO MCIOJHUTEILHOTO OpraHa
[Mpeanpustust nu6o omuoro u3 wieHoB HabmomarensHoro cosera [lpeampustus.
HaGnrogaTenbHpli  COBET TMPUHUMAET PEIICHHE 10 KaHAWJIAType CEeKpeTaps
HabmonaTtenbHoro coBeta  OOJBIIMHCTBOM  TOJOCOB  OT  YYacTBYIOIIUX B
COOTBETCTBYIOIIEM3ACEIAHUU.



9. Kkanaugaty Ha  JOMKHOCTH — cekpetapsa  HaOmiomarenpHoro  coBera
MPEABIBISIIOTCS CIEAYIONINE TPEOOBAHMUS:

1) BBICIIICE IOPHIUYECKOE U/MIH SKOHOMHYECKOE 00pa3oBaHuE;

2) HaJIM4YUe OIbITa padOThI B 00JIACTH KOPIIOPATUBHOI'O YIPABACHHUSIH (MJIH) IO
CHEIUATbHOCTA HE MEHEE JIBYX JIET;

3) 6e3ympeuHasi ieoBasi penyTalus;

4) orcyrctBue ahduaupoBanHOCTH K [IpeanpusiTuio;

5) oTcyTcTBME ~ HEMOTANICHHOH  WJIM  HECHITOH B YCTAaHOBJIICHHOM
3aKOHO/IaTEJIHCTBOM MOPSAIKE CYTUMOCTH.

10. B otHomeHnn kaxaoi u3 kaHnuaatyp B HaOmrogaTtenpHbIl COBET MOMIKHA
OBITH MpECTaBIICHA CIIEAYIONIast HH(OPMALIUS:

1) dbamunmst, UM, OTYECTBO KaHIUIATA;

2) TOJ pOKICHUS;

3) oOpa3oBaHue,CIICIUATLHOCTh 1o JTUTUIOMY(IUTLTOMaM ),CBECHUSIO
MOBBINICHUN KBATU(PUKAIMK U TPOPECCUOHATBHON MEPENOIr0TOBKE;

4) cBeficHUs 00 OMBITE paOOTHI 3a TIOCIICTHHUE MATHIICT;

5)cBefeHns 0 TOM, SBIISETCS JIM KaHAuAaT apGUIMAPOBAHHBIM JIMIIOM
[Ipennpustus;

6) mrCbMEHHOE 3asBIICHUE KaHAWIAaTa O Ha3HAUYCHUM HA JTOJDKHOCTh CeKpeTaps
Ha6mrogatensHoro cosera [Ipeanpusrus.

11.C numoMm, Ha3HadyaeMbiM cekpeTapem HaOmiomatenbHOro coBera,
3aKJIIOYaeTCs  TPYAOBOM  JOTOBOpP HAa  CPOK, OINpPEACTCHHBIH  pelIeHueM
HabGnrogaTtenbHOro cosera.

12. TpynoBoii  moroBop ¢  cekperapem  HaOmiomaTenbHOTO — coBeTa
nonnuceiBaercs ot uMmenn llpennpustus [Ipencenarenem HabGnromarensHOro coBeTa
WJIM WHBIM JIMIIOM, YIIOJITHOMOYEeHHBIM HabmonaTenpabiM coBeToMI Ipeanpusitast.

TpynoBoif HOroBOp MOJDKEH MpeaycMaTpUBaTh OTBETCTBEHHOCTb CEKpeTaps
HabGmrogatenbHOoro coBeTa 3a pasriamieHue WHGOpMAIMM, COCTaBISIONICH B
COOTBETCTBHUM C HOPMaMHu JICUCTBYIOIIETO 3aKOHOAATENIbCTBA U BHYTPECHHUMU
nokymeHTamu llpennmpustusi ciykeOHYI0 WIM KOMMEPYECKYI0 TaiHy, a Takxke
o0s3aHHOCTH ~ WH(pOpMHUpoBaTh HalOmiomatenbHbIE COBET O  BO3HUKHOBEHHUU
00CTOSITENIBCTB, B CHJIy KOTOPBIX CekpeTapb HalmromaTenbHOro coBeTa CTaHOBUTCS
adpunmuupoBanHbIM nuiioM [Ipennpusrus.

13. HabmonarenwsHblii coBer [lpeanpusarus BnpaBe B Jt000€ BpeMsl MPUHATH
pelIieHre 0 JOCPOYHOM TMpEKpalleHuH MOJHOMOUYui cekpetaps HabmomaTenbHOTro
COBeTA.

JlocpouHOoe TpeKpalieHrue TPYJOBOTO JOTOBOpa OCYIIECTBISCTCS B TOPSIKE,
YCTaHOBJICHHOM TPYJIOBBIM JIOTOBOPOM U  3aKOHOAATENLCTBOM PecmyOimku
Ka3zaxcraH.

14. Pemiennie 0 Ha3HAYeHUM HOBOTO cekperapss HalmrogaTenbHOTo coBeTa
MOXXET OBITh TPHHITO OJHOBPEMEHHO C TMPUHATHEM PEIICHHs O JOCPOYHOM
MPEKpaIICHUH MMOJTHOMOYHUH JIEUCTBYIONIETO cekpeTapst HabmonarensHOTOCOBETA.

3. ®ynknun cexperapst HadaonareJbHOro copera
15. K ocHoBHBIM (yHKIUSAM cekpeTapss HabmogaTenbHOro COBETa0THOCUTCSL:
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1) obecrieuenne 3pPEKTHBHOCTH KOPIIOPATUBHOTO YIIPABICHHS, B TOMYHCIIE:

- yyacTHe B pa3paboTke BHYTpeHHUX oKkyMeHTOBIIpeanpusrus;

- B3aUMOJICHICTBUE CO CTPYKTYPHBIMU TMOJAPA3ACICHUIMA U JOJDKHOCTHBIMU
munamu  [peanpusitust ¢ 1enblo oOecrnedeHusl UCHOJHEHUsS HOPM U TpeOOoBaHUMA
3akoHo aTenbcTBa PecnyOnuku Kazaxcran B 005acTU KOPIOPATUBHOTO YIIPABJICHMUS,
VYcraBa u BHyTpeHHUX JoKymMeHToBI [pennpusrus;

- aHAJIU3  CJIOKUBIICHCS  TPAKTUKU  KOPIOPATHUBHOTO  YIpaBIEHUS B
[Ipeanpusarun, pazpadoTKa NPEIJIOKEHUN IO €CYITYUIICHUIO;

2) opraHu3anysl IOATOTOBKM © OOecreueHHe BBIHECEHHUE BOIPOCOB Ha
paccMOTpeHHE YTOJIHOMOYEHHOMY OpraHy B COOTBETCTBUU C TpPeOOBaHUSIMU
JNEUCTBYIOLIEr0 3aKOHOJATENbCTBA, YCTaBa M HHBIX BHYTPEHHHUX JOKYMEHTOB
[Ipennpustrs, B TOMYHCIIE:

-y4eT  NOpUHUMAEMbIX  YTOJHOMOYEHHBIM  OpraHoM  pCIICHUH U
uHdopmupoBanue wieHoB HabonarensHOTO coBeTa O pelieHUs X Y OJIHOMOYEHHOTO
OpraHa;

- peanuzanusi TpeOOBaHUU YTOJHOMOYEHHOTO opraHa, HaOmiomareasHOro
COBETA O BEIHECEHUU BOIIPOCOB HA PACCMOTPEHUE YIIOJIHOMOYEHHOMY OpraHy;

- YYET MOCTYNaIoIUXTPeOOBaHUM;

- uHpopMUpOBaHUE wWieHOB HalOmrogatenbHOro coBeTa O TpPeOOBaHUSX
Y IIOJIHOMOYEHHOT'O OPraHa;

-y4acTM€ B TMOATOTOBKE JOKYMEHTOB U HWH(pOpMAaIUH, MOAJIEKAIIX
IPEIOCTABIECHUI0  YTIOJJHOMOYEHHOMY  OpraHy; KOHTPOJb  CBOEBPEMEHHOCTHU
MOATOTOBKHU TaKUX JIOKYMEHTOB;

- IpeocTaBieHre wieHaMm HaOmrogaTenbHOro coBeTa, JOJKHOCTHBIM JIMILIAM
[IpeanpusaTrst BO3MOXHOCTH 3HAKOMUTBHCS C PEUIEHUSIMUA Y IOJTHOMOYEHHOTO Oprasa,
IIOATOTOBKA KOIMUMPEIICHU;

- KOHCYJIbTAllMs M0 BOIPOCAM, CBSI3AHHBIM C MPOLEAYPON BEIHECEHHS] BOIPOCOB
Ha PAaCCMOTpPEHUE YTIOJIHOMOYEHHOMY OpraHy.

3) obecnieueHue pabothl HabmoaaTensHOTO coBeTa, B TOMUYHCIIE:

- pa3bsiICHEHHE BHOBb M30paHHBIM ujieHaM HaOmromatensHOro  coBeTa
nerctBytonue B [lpennpusituu npaswia aestenbHocTH HaGmrogaTenbHOTo coBeTa H
uHbIX opraHoB [lpennpusatus, opraHu3alMoOHHYIO0 CTpYKTYypy llpeanpusitus u uHYyIO
uHOpMaIMIO, HMEIOIICH 3HAa4YeHUE JUIsi HaJIekKAIIETO UCIOJHEHUS YIeHAMU
Hao0romaTenbHOro coBeTa CBOMX00S3aHHOCTEI;

-okazanue cogeiictBus  Ilpencenmaremto  HaOmronmarenbHOro  coBeta B
IIaHUpOBaHUM paboThl HabmoaarenbHOro coBera;

- cOop npemnnoxenuit ot wienoB HabmogaTenbHOro coera no GopMHUpOBAHUIO
maHa paborel HaOmromatenbHOro coBeTa W MpEACTaBIICHHE MPOEKTa IlaHa padoThl
HaoGmronarensHoro coBerallpencenarento;

- HEMIOCPEACTBEHHOE YYaCTHE B IOATOTOBKE IPOEKTA MOBECTKHM OYEPEAHOIO
3acemanus HaOmrogaTenbHOro coBEeTa B COOTBETCTBUM C  MPEIJIOKEHUSIMH,
MOCTYNUBIIMMHE OT WieHOB HalmronaTenpHOrocoBeTa;

- U3BellleHne wWieHoB HaOmiomatensHOTO COBETa W MPUTJIANICHHBIX JIUI] O
BPEMEHHU U MECTE MPOBEICHUS 3aCEAaHMS;

-IOArOTOBKA M pacchbUlKa MaTepuajoB IO BOINPOCaM IOBECTKH JIHS,
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HeoOxomumbix st [lpeanpusituss u mpoBeneHus 3acenanuss HaOmronmatenbHOro
COBETA;

- IOJITOTOBKA 3allpOCOB U OTBETOB Ha MUChbMa OT MMeHW HalmromareabHOro
COBETA;

- obecrieyeHne  mpegocTaBieHUss — wieHaMm — HaOmrionarenbHoro — coBeTa
3anpainmBaeMoir nHdopmaluu o aesteabHoctu [pennpusitus;

- IpY NIPOBEACHUM 3a04HOT0 3aceqanusi HabmonareapHOro coBera —oAroToBKa
OroJITIETeHEe! sl 3a0YHOTO TOJIOCOBAaHMUSA, 00ECIIEUeHNEe PACcChUIKU OroJIeTeHe u cOop
MOJIYYEHHBIX OFOJJIETEHEH, a TaKK€ MOJBEJICHHE WTOTOB T'OJOCOBAHMS 0 BOMPOCAM
MOBECTKH JHSA 3acenanust HabmonarensHOro coBera.

-B Cllydae HEOOXOAMMOCTH JOBeldeHue 10 pabotHukoB [Ipeampusitus
uHbOpMaIlMU O MIPUHATHIX PEIICHUAX Ha 3acenanusx HabnrogarenpsHOro coBera;

- OCYIIECTBJISIET ~ KOHTPOJIb 3@  HCIOJIHEHUWEM  QJPECHBIX  PEIICHH
HabmroiaTenbHOro coBeTa;

- IOJIyY€HUE B CTPYKTYPHBIX MoJpa3aeineHusx [Ipeanpusatus u npegocraBicHue
yienam HaOmromaTenbHOro coBeTa HEOOXOAMMBIX JOKYMEHTOB U HH(MOpMAIUu o
nesitenpHOoCTUl [peInpusTHS;

- obecrieueHne COONIIOJIEHUsT TOpsAJKAa MNPUHATHUS PEIIEHUH MO CcHeNnKaMm, B
KOTOPBIX UMEETCAKOH(DIUKT HHTEPECOB;

4) obecricueHUEX PaHECHUS:

- IPOTOKOJIOB 3aceganuit HabmonaTenbHOTOCOBETA;

- pemienuii  HaOmromatenbHOro CoBETa, MNPUHUMAEMBIX IIyTEM 3a04YHOIO
rOJIOCOBAHMS;

- OroJuieTeHel Ui TOJIOCOBaHMS, HampaBieHHbIX B HaOmrogaTenbHBIN COBET
yineHamu HaOmronarenbHOro coBeTa Il NPUHSATHS PELICHUM, MPUHUMAEMBIX MyTEM
320YHOT'0 FOJIOCOBAHUS;

- BEJICHUE JICJIONPOM3BOJICTBA M  apXWBa JOKYMEHTOB U  MaTepUasoB
HabmonatenbHoro  coBera,  NpEeAOCTaBICHHE  JOKYMEHTOB U BBINHCOK
3aMHTEPECOBAHHBIM JIUIIAM;

- BEJICHUE y4Ye€Ta U XPaHEHUE BXOISIIEH JOKYMEHTALMIO U KOIHUN MCXOIAILEH
nokymeHTaruu HaGmronaTenbHOTo coBeTa;

-y4€T W JIOBEIEHHE JI0 CBEICHMS YYaCTBYIOIIMX B 3aCENaHUM YICHOB
HabmonaTenbHoro copera HHPOpMAIMKU O MOCTYMUBIIUX OT OTCYTCTBYIOLIUX YJICHOB
HabGnrogaTenbHOro coBeTa MMCHbMEHHO HM3JI0KEHHBIX MHEHUH MO paccMaTpyUBaEMbIM
BOIIPOCAM MOBECTKU/IHS.

5) B X0/1€ IPOBEICHUS 3aCCNaHUSIOCYIECTBIISACT:

- YYeT, MOCTYNAIOIUX B HAOMIOJATENbHBIA COBET MPEUIOKEHUN O TMPOBEICHUN
€ro 3acelaHuii M BOIMPOCOB, MOCTYHAIOUUX JJS PACCMOTPEHUS U pelIeHUus
HaO0II01aTEIbHBIMCOBETOM;

- pacnpenieniieT MOCTYNUBIIKME BOIMPOCHI MO HANpPaBICHUSAM JEATEIbHOCTH, B
KOTOPBIX TakKWe BONPOCHI BO3HHUKJIM M TPEOYIOT CBOEro peIIeHHus, COooOIaeT
[Tpencenarento HabmonaTenbHOro CoBeTa 0 MOCTYIMUBIIUX BOIIPOCaX;

- ONoBeIlaeT Bcex uieHoB HalmonaTenbHOro coBeTa O TNOCTYNHMBIIMX B
HabGnrogaTenbHblil COBET MPEJIOKEHUAX M BBIICHSIET 3aMHTEPECOBAHHOCTH Ka)JI0I0
U3 YIEHOB B pACCMOTPEHUH U PELIEHUU BOIPOCOB, YKa3aHHBIX BIPEIJIOKEHUSIX;
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- perucTpanuio WieHoB HabmomarensHOTO coBeTa, MPUHUMAIOIINX yYacTHE B
3acejaHuu;

- moj, pykoBoacTtBoM [lpencenarens HaGmogaTenbHOro coBeTa BeIET MPOTOKOI
3acellaHdi, OCYIIECTBIISIET KOHTPOJIb 3a UCIOJIHEHHEM pelienuit HaGmrogaTenbHOro
COBETA;

- BeIOJIHSIET nopyuenust [Ipencenarenss HabmionarensHOro coBeTa;

- KOHTPOJIb 3a OpPraHMW3alMOHHBIM M TEXHUYECKHM NPOBEACHUEM 3aCEIaHUi
Hao0mromaTensHOro coBera;

- OpPraHU3alMI0 BEJEHUS 3alucu Xxojaa 3acenanuii HabmronarensHOro cosera, B
TOM YHCJIE, C COTJIACUS MMPUCYTCTBYIOIIUX WICHOB, HA Ay IHO-,BUJCOHOCUTEIIH;

- HOJITOTOBKY MPOEKTOB MPOTOKOJBHBIX PEIICHUMH;

-BeAcHUe, OQOpMJIEHHE W MOJANMCAaHWE  NPOTOKOJIOB  3acedaHHid
HaOmnronarenbHOro coBeTa M BBIMMCOK M3 MPOTOKOJIOB 3acenanuii HabmomaTenbHOTO
COBETA;

- pacChUIKY TOKYMEHTOB, YTBEPKACHHBIX HaOmoaaTeIbHBIMCOBETOM;

- UHBIE TIOJIHOMOYMS, CBSI3aHHBIE C JIEJIONPOM3BOJICTBOM M OpraHu3anuen
nesitenpHocTH HabmonarenpHOrocoBeTa;

6) xpaHeHHEe JOKYMEHTOB M packpbiTue wuH(MopManuu o I[Ipennpusatuu, a
UMEHHO:

- obecrieyeHre XpaHeHUus JOKYMEHTOB, MPETyCMOTPEHHBIX 3aKOHOAATEILCTBOM
PecnyOsinku Ka3zaxcran, B YcraBe v MHBIX BHYTpEeHHUX JoKymMeHTax] [pennpustus;

- IPEJOCTABJICHUE 3aKOHHBIM NPEACTABUTEIAM Y IOJIHOMOYEHHOIO OpraHa
JOoCTyna K JokyMeHTam [Ipeanpustus B yCTaHOBJICHHOMIIOPSIIKE;

- OpraHu3aius  M3rOTOBJICHUS  KONMUW  JIOKYMEHTOB 1O  TPeOOBaHUIO
VY1o1HOMOYEHHOT0 opraHa 1 4jieHoB Halmro1aTenbHOro COBETa;

- yuactue B yuere apdunupoBanHbIx Uil [pegnpustus;

- OpraHu3anusi MOATOTOBKM M CBOEBPEMEHHOW I0Jayu TOCYyJapCTBEHHBIM
YIOJHOMOYEHHBIM OpraHaM W opraHuzanusM (myOJuKaluu B yCTaHOBIIEHHBIX
Clly4asix) OTYETOB, COOOIIEHUN OCYIIECTBEHHBIX (DaKTaxX, YBEJAOMIICHUW, WHOU
uHdopmaIuu, nojjexamiend packpeiturol Ipeanpusaruem;

- yJacTHE€ B aKTyajnu3anuu uHpopMaiuyu OQUIIMATBHOTO HHTEPHET-pecypca
[Ipennpustus;

7) opranu3ais B3auMOACHCTBUS MKy opraHamu [IpeanpusaTusi, B TOM 4HCIIe:

- CBOEBPEMEHHOE BBISIBJICHHE HAa3PEBAIOIIMX KOPIOPATUBHBIX KOH(JIMKTOB H
KOH(JIMKTa WHTEpPEcOB, HHGOPMUPOBAHUE O HHUX COOTBETCTBYIOIIUX OPTraHOB
(momxHOCTHBIX Jul) [Ipeanpustus, TpUHATHE MEP MO UX MPEAOTBPAIICHUIO U, TIPU
HEOOXOJMMOCTH, oOecrieueHue pa3pelieHusT KOH(IUKTOB KOMIIETEHTHBIM OPTraHOM
(momxHOCTHBIM JUIIoM ) Ipennpusitus;

-y4yacTu€ B TIOATOTOBKE U peaju3aluu pelieHud O peopraHu3aiuu
[Ipennpusitus;

- YBEJIOMJICHUE KPEIUTOPOB B ClIy4ae MPHUHATHUS PEUICHUS O PEOpPraHU3alHU
[Ipennpusitus;

- ydacTHe B MCKOBOH, MPETEH3MOHHOW paboTe Mo BOMpocaM MPUMEHEHHUS HOPM
3akoHOJaTenbcTBa Pecmybnmku Kazaxcran B 001acT KOPIOPAaTUBHOTO YIIPABIICHUS;

- UHBIX YCTAHOBJICHHBIX 3aKOHO/IATEILCTBOM KOPIIOPATUBHBIX MPOLEAYD.



4. IIpaBa u o0si3anHOCTH cexkpeTtapsi HaGronarejbHOro copera

16. Cekperappr HaGmrogaTenbHOro coBeTa MPU OCYIIECTBICHUU CBOMX IpaB U
UCIIOJIHEHUHM OOsI3aHHOCTEN JIOJDKeH JeHCTBOBaTh B HMHTepecax [lpennpustus,
OCYIIECTBJISATH CBOM MpaBa U UCTIOIHATH 003aHHOCTH TOOPOCOBECTHO U Pa3yMHO.

17. Cekperapp HaOnromaTenbHOro coBeTa B Ipejesiax CBOEH KOMIIETEHIUU
BIIPABE:

1) 3ampammBath ®W  TOJydYaTh Y  JOJDKHOCTHBIX  Jiury  [Ipeampustus,
PYKOBOJIUTENIEH €ro CTPYKTYPHBIX MOAPA3ACICHUNA W PaOOTHUKOB HWH(OpPMAIUIO H
JIOKYMEHTBI, HEOOXOAMMBIC JUTsI BBIMTOTHEHHS BO3JIO’KEHHBIX HAa HETO 3a71a4;

2) KOHTPOJIMPOBATh HCIOJHCHHE PEIICHWH, TPHHATHIX YTIOJHOMOYCHHBIM
opranoM u HabmronatenbHBIM COBETOM;

3) npe/ytarath BOIPOCH! B TIOBECTKY JHS 3acenanus HaOmogaTeapHOro coBera
UCIIOJHUTENBHOTO oprana [Ipeanpusitus;

4) MOrOTaBIMBATh M HAMPABJIATH YTOJHOMOUYECHHOMY OpPraHy OTBEThI Ha €ro
KOpPpECTOHJIeHIIMI0 (B paMKaxX  BOIPOCOB  KOPIOPATHUBHOTO  YNPAaBIICHUSA);
NpPEAOCTAaBIsATh MaTepuaiabl IO BOMNpPOCaM, BBIHOCHMBIM Ha PacCMOTPEHHE
YNoaHOMOYEHHOMY OpraHy, AOKyMeHThl [lpennpusarus, nojjexamnuie XpaHEHHIO,
3aTparvBaroOllNe€ MHTEPEChl YTOJHOMOYEHHOTO OpraHa, a TakKe IOArOTaBIIMBAaTh
OTBETHI IO UHBIM MOCTYNUBIIKUM BOIIPOCaM B paMKax MOJTHOMOYHM, IPEAOCTABICHHBIX
cekperapro HaOmromaTenbHOrO coBeTa JEUCTBYIONIMM — 3aKOHOAATEILCTBOM U
BHYTPEHHUMHU JAoKkymeHTamul [peanpusitus;

5)3anpammBate wuHpOpManuio |y OamaHcoaepxkarens Ilpemmpustass 00
omepalusix, 3aperucTPpUPOBAaHHBIX B peecTpe Oanmanconepxkarens [lpennpusitus, a
TaKke MHYI0 HH(pOpMaIUIo U3 peecTpa, Heodoxoaumytomisa [peanpusitus;

6) npeaoCcTaB/IATh  OaJlaHCOJACPXKATEII0  JOKYMCHTAIIMIO,  CBSA3aHHYIO  C
umytiectBoM [lpennpustus u HeoOXonuMyr0 OallaHCOEPKATENIO NIl HaJJIeKAIIero
BeneHus peectpa [Ipennpustust.

18. Cekperaps HabmogatensHoro coBera 00si3aH:

1) ctporo coOmrofaTh B CBOCH JEATCILHOCTH HOPMBI M TpeOOBaHMS
3akoHojaTenbcTBa Pecnyonuku Kazaxcran, YcraBa, Kojekca KopmopaTHBHOTO
ynpasieHus [Ipeanpusitust 1 ero BHyTpEeHHUXIOKYMEHTOB;

2) PyKOBOJICTBOBAThCS B CBOCH NeSATeTbHOCTU JEeHCTBYIOITUM
3aKOHOAATEIBLCTBOM, PEIICHUSMU YIIOJTHOMOUYEHHOro opraHa u HabmromaTenbHOTo
COBETa;

3) ucnonHATh opyueHus Ipencenarens HadmoaaTenbHOTO COBETA;

4)mo TpeOoBanuio HaOmrogaTenbHOro COBETa OTYUTHIBATECA O  CBOEH
NEATEIIbHOCTH Tepel HUM;

5) unpopmupoBars HalOmogaTenbHbIE COBET O BO3HUKHOBEHHH CHUTYAI[HIA,
CO3JIAIOIINX YTPO3Yy HAPYIICHUS HOPM JIEUCTBYIOLIETO 3aKOHOJATEIbCTBA, IpPaB
YTOJTHOMOYEHHOTO OpraHa, a TaKKe BO3SHUKHOBEHUS KOPIIOPATHBHOTO KOH(JIMKTA H
KOH(JIMKTa HHTEPECOB.

S. YcaoBus omiiatsl Tpyaa 4 NpeMHpPOBaHUSA
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cekperapsi HabionaresibHOTO coBeTa

19. 3apabotHas muara cekperaps HaOmrogaTenbHOro coBeTa ompenesnsercs
CYMMOW YCTaHOBJICHHOTO TPYJIOBBIM JOTOBOPOM (JIOMOJIHUTEIBHBIM COIJIAIICHUEM)
JIOJDKHOCTHOTO OKJIaJia M JIPYTUMX BBIILJIAT KOMIEHCAIMOHHOTO U CTUMYJIMPYIOIIETO
XapakTepa B COOTBETCTBUM C 3aKoHojarenbcTBOM PecnyOnuku Kazaxcran u
HactosiuM [lonosxxenuem.

20. Hauncnenue 3apaboOTHOM TIaThl MPOU3BOJIUTCS B COOTBETCTBUM C TabeieM
yuyeTa UCHOJb30BaHUS padouero BpeMeHH. YueT ¢akTUYecKd OTpaboTaHHOTO
cekperapeM HaOnrogatensHOr0 coBeTa BPEMEHHU OCYIIECTBISICTCS OTBETCTBEHHBIM
CTPYKTYPHBIM TofpazaenenueM [IpeanpusiTus.

21. Tlopsimok  BbITLUIATHI  3apaOOTHOM TIaThl cekperapro HabmogaTenbsHOro
COBETa ONpEIENSAETCS BHYTPCHHHM JOKyMEHTOM [Ipeampusarus, peryIupyronum
CHUCTEMY OILJIaThl TPYJa IITATHBIX pAOOTHUKOB.

22. Pa3mep JOMKHOCTHOTO OKJIajJa W YCJIOBHUSI BO3HATPAXKICHUS CEKpeTaps
HaGmogatenbHoro comera Ilpenmpusitusi, HE  yCTAaHOBJICHHBIE  HACTOSIIUM
[Tonoxenuem, onpeaenstorcs pemennem Habmonarensnoro coeta [penmnpusitus.

23.1lo pemenuto HaGmrogatenbHoro cosera Ilpeanpusitus cexpeTapro
HaGmrogaTenbHOro coBeTa MOXKET BBITIAYMBATHCS TPEMHS MO pe3ysibTaTaMm €ro
paboThI 32 OTUETHBIN TOJ, B ClIy4ae Ka4eCTBEHHOTO M PE3YyJIbTATUBHOIO BHITIOJIHEHUS
UM CBOMX (YHKIMOHAJIBHBIX O0SI3aHHOCTEH, B pa3Mepe, HE MPEBBIMIAIOIIEM pa3Mep
OJIHOTO JOJDKHOCTHOTO OKJIaJa.

24.B  dWecTh  Tpa3gHOBAaHWS  HAIMOHAIBHBIX, TOCYJAApPCTBEHHBIX U
npodeccnoHanbHBIX Mpa3aHUKOB B PecrryOnuke KasaxcraH 3a cueT 53KOHOMUU CPEJCTB
dbonga omnatel Tpyna (mamee — DOT) ngomyckaercss NMPEMUPOBAHHUE CEKpeTaps
Habmonatensaoro cosetra IIpeampusituss B pasmepe, COOTBETCTBYIOIIEM pa3Mepy
MIPEMHUATBHON BBITIIATHI 110 TAKUM CITydasiM paOOTHHKY [IpeanmpusaTus ¢ JOIKHOCTHBIM
OKJIQJIOM, JKBHBAJICHTHBIM JOJDKHOCTHOMY OKJIaay cekperapsi HaGmromaTtenbHOro
COBeTa.

CooTBeTCcTByIOIIIEE MPEMUPOBAHUE OCYIIECTBISACTCS HAa OCHOBAaHUHU TIPHUKA3a
PYKOBOJIUTENSI UCHIOJIHUTENHHOTO opraHa [Ipeanpustus nubo nuIia, UCTIOTHSIONMIETO
ero 00s13aHHOCTH.

25. IlpemupoBanne cekperapss HaOmrogaTenbHOro coBeTa, MPETyCMOTPEHHOE
HactosimM [lonoxkeHneM, He TPOU3BOAUTCS B MEPUOJ UCTBITATEILHOTO CPOKA U MPHU
HAJIMYHUH Y HETO HE CHATOTO JUCIMIUIMHAPHOTO B3BICKAHUSI.

26. Exxeromnblii OTIaYMBAEMBbIN TPYAOBOM OTIYCK CEeKpeTapio
HabGmiomaTenbHOTO COBETa TMPENOCTABISETCS B COOTBETCTBHM C  MPHUKA30M
pykoBoautelns McrmonauTenbHOr0 oprana Ilpeanpuarus Ha OCHOBAHWUHW 3asiBJICHUS Ha
umst  Ilpencemarenss HaOmrogaTeabHOTO CcOBeTa, MPU  YCIOBHM  TMOJOKUTEIBLHON
pesouoruu [pencenarens HabmomnatenbHOro coBera.

27. Cexperapto HabmomarensHoro coBeta [IpeanmpusTisi OCYIIECTBISIOTCS
JIOTIAThI, TIPEIOCTABISIOTCS TApaHTUM M KOMIICHCAIIMOHHBIE BHITIJIATHI B pa3Mepax,
PETYCMOTPEHHBIX TPYIOBBIM 3aKOHOATENhCTBOM Pecrybnuku Kazaxcras.

28. Cexperapto HaOmomarensHoro coBetra [lpenmpusitusi, mpoimieaiemMy
UCIBITATENbHBI  CPOK MO0 TpUHATOMY Ha paboTy 0e3 TakoBOro, mpu
MPEIOCTABIICHUN €KErOJHOTO OIUIAYMBAEMOTr0 TPYAOBOTO OTITYCKA BBIIJIAYMBACTCS
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nocobre Ha O3J0POBIECHUE B pa3Mepe NBYX MAODKHOCTHBIX OKJIAJOB OJMH pa3 B
TE€YEHUE KaJeHAApHOI0 roja.

29. Cekpertapro HaGmronatenbHOro coBeTa OKa3bIBAETCSl MaTepraIbHask MOMOIIb
3a cuer 3koHoMHH cpenctB POT B pazmepe 30 (Tpuauath) MECSUYHBIX PACUETHBIX
MOKa3aTeJen.

MarepuanbHasi TOMOILb, MPEAYCMOTPEHHAS HACTOSIIIUM ITYHKTOM, OKa3bIBACTCSI
HAa OCHOBAHMM KONUHN MOATBEPKIAIOIINX JOKYMEHTOB (CBHJIETEIHCTBO O POXKICHUU
(YChIHOBIICHHE/yIOUEpPEHUE), CBUACTEIBCTBO O Opake, CBHIETEILCTBO O CMEpPTH) B
CIIEYIOIIUX CITydasX:

1) posxxnenus (YCBIHOBIICHUS, YIOUEPCHUS ) pEOCHKA,;

2) Opakocoueranus cekperaps HabmoaTeIbHOTO COBeTa;

3) cMepTH cympyra (cynpyru) cekperaps HaOiromareabHOro cCoBeTa WM €O
ONMM3KUX POJCTBEHHUKOB (pOAMTENICH, JETEH, YCHIHOBUTEJICH, YCBIHOBJICHHBIX,
MOJIHOPOJHBIX U HEMOJHOPOHBIX OpaTheB UCECTED).

30. He mnpenycmorpennbsie HacTosiiuM [lojioskeHHEM BBITIIATHL  CEKPETAPIO
HabGmrogaTenbHOro coBeTa, BKIIIOYasi HHbIC BUJIBI BO3HATPAXKICHUH, H0OILJIAT, HA/I0aBOK,
npemMuil u Apyrux GopM MaTepuasbHOTO MOOIIPEHUS B JCHEKHOW WM HATypaJlbHON
(dopMe,3anpeniaroTcs.

6. O0ecnieueHue neATeabHOCTH cekperaps HaliogareabHoOro copera

31. B memsx Hamiexamero u 3(QQEKTUBHOTO BBIMOJIHEHUS OO0SI3aHHOCTEH,
cekperapb HabOmromaTenbHOro coBeTa JOJDKEH OBITh o0OecrnedeH HeoOXOIUMbIMU
OpraHU3alMOHHO-TEXHUYECKUMU yCIOBUSIMU, BUACTHOCTH:

1) Cekperapp HaOmromarenbHOro cosera JODKEH MMETh OTICIbHBIA KaOWHET,
HaXOJSAIIMNCA HEMOCPEACTBEHHO 10 MECTy HaxOXIeHUs oduca UEeHTPATIBHOIO
anmapara [Ipennpusitus;

2) pabouee MecTO cekperaps HaOmrogarensHOro coBeTa JOJDKHO —OBITh
o0ecrieueHo TMEepPCOHATbHBIM KOMIBIOTEPOM, a caM cekperapb HalmrogaTenbHOro
COBETa — MepeHOCHBIM KoMItbioTepoM (Notebook);

3) Cekperappr  HabOmiogaTenbHOro  coBeTa  JIOJDKCH  OBITh  OOCCIIeUYeH
HEOOXOIMMOW OPTTEXHUKOM, cerdoM, HecropaeMbiM METAUTMUYECKUM IKadoM st
XpPaHEHUS JOKYMEHTOB, a TAKXKE CIIPABOYHOU U NIEPUOANYECKOM JIUTEPATYPOU.

32. Pazamep KOMaHIMPOBOYHBIX pPACXOJOB (CYTOYHBIC, PACXOIbl IO HaMy
YKUJIOTO TIOMEIIEHHUSI, pACXO/Ibl 10 MPOE3y K MECTY KOMaHAUPOBAHUS U 0OPATHO) AJIs
cekpetapst HaGmrogarensHOro coBera OonpenensieTcss B COOTBETCTBUM C BHYTPEHHUMU
nokyMeHTtamu [lpeanpusitus.

7. OTBeTCTBEHHOCTH cekperapsi Ha0uogaTeJbHOro copera

33. Cekperapp HabOmrogaTenpHOro COBETa HECET OTBETCTBEHHOCTh TEpes
[Ipenmpusituem 3a yOBITKM, mNpuuYMHEHHble llpennpuarvuio ero BUHOBHBIMHU
neiictBusimu  (O6e3deiicTBeM), B MOPAIKE, YCTAHOBJIEHHOM  JCHCTBYIOIIUM
3akoHoAaTenbcTBOM PecryOnuku Kazaxcran.

34.3a HeUCNONHEHWE WM HEHAJJIe)Kallee MCIOJHEHHWE CEeKpeTapeMm
HabmroaTenbHOro coBeTa BO3JIOKEHHBIX Ha HEro OOS3aHHOCTEH, a TakKe B Cllydae
BbISIBJICHUST  (DAaKTOB  HApPYyIICHUS  TPYAOBOM  JUCHUIUIMHBL, IO  PEUICHHUIO
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Hab6nrogatenpHOro coBeta K cekpeTapro HaOmromarenbHOTO cOBETa MPUMEHSIOTCS
Mephbl B3bICKAHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIHCTBOM.

35. Cekperapp HabGmrogatenbHOro coBeTa HE BIpaBE pasrialiarth CBEICHUS,
COCTABJISIFOIIME COIIACHO JACHCTBYIOIIEMY 3aKOHOaTenbcTBY PecnyOnuku Kazaxcran
U BHYTPEHHUM JOKyYMeHTaM lIpennpusiTuss KOMMEpPYECKYIO0 TaiiHy, a TakKe HHYIO
KOH(pUIESHIIUAIBHYIO HH()OPMAILIHIO.

36. Cekpetapp HabnrogaTenbHOrOo COBETa HE BIPABE MCIOJIb30BATh JIOCTYIHYIO
eMy HH(POPMAIIUIO OTPAHMYCHHOTO J0CTyMa O [Ipennpusatuy B TUIHBIXIIEIISIX.

8. 3akII0UNTENbHBICTI0I0KEHUS

37. Ucnionaenne 00s13aHHOCTEN cekperapss HabmronaTensHOTO coBeTa, B Cirydae
€ro OTCYTCTBHSI, OCYIIECTBIIAET JIMLO, KOTOPBIM HA3HAYaeTCs IO PELICHUIO
HabGnrogaTenbHoro coera u3 uncia padboTHUKoB [Ipeanpustus.

38. Ecniu  ornenbHble TYyHKTHI HacTosmero [lonmoskeHus BCTymawT B
IPOTUBOpPEYHE C JCHCTBYIOLIMM 3akoHoAaTenbcTBOM PecnyOnuku Kazaxcran, atu
MYHKTHl YTPAauMBAIOT CUJIY U B YAaCTH PETYIUPYEMBIX STUMH IMYHKTaAMHU BOIIPOCOB
CIIEyeT  PYKOBOJCTBOBATbCS ~ HOPMamu  JIEMCTBYIOLIEIO  3aKOHOJATEIbCTBA
PecnyOnuku Ka3zaxcrtaH 10 MOMEHTa BHECEHHUS COOTBETCTBYIOIIMX H3MEHEHUH B
Hactosiee [lomoxenue.



