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1. OOuiHe No.10AKeHHH

| Hactosmee IlomoxeHHe O  CEKpETape HaOmoaaTeabHOro  COBLIA
rocy1apcTBEHHOr0 KOMMYHAJIBHOTO NpeanpUaTHs Ha [IpaBe X035ICTBEHHOI0 BSACHHA
«I1lapaapyHCcKas LEHTpalbHadA paifonHasi OOJbHHIA» YMpPABICHHA 0011IeCTBEHHOIO
3710POBbS TypKecTaHCKOH  0071acTH (nanee - [TonoxeHue) pa3padoTaHo B
COOTBETCTBUH C JEHCTBYHOUINM JaKOHOIATEJILCTBOM  PecryOnHnKH Ka3zaxcTaH,
VeTaBoM M MHBIMHM BHYTPEHHHMM JIOKyMEHTAMM roCyIapCTBEHHOr0 KOMMYHaJIBLHOTO
MpeArnpuATAs Ha IMpaBe wozgiictBennoro BeneHus «lllapaaprHCKad [leHTpalibHas
paifoHHas OOJBHULIA» yIPABICHHIA 00I1IIeCcTBEHHOI0 3/10POBbA TypkecTaHCKOW 00J1aCTH
(Danee — [Ipeanpustiie) U ONPEACIACT MOpsAA0K Ha3HauYeHUs W NesaTebHOCTH
cexperapsi HabmroiaTeIbHOro COBETa, ero CTAaTyc, MOTHOMOYHS U KOMIETCHUMIO.

2. Cekperapp HabronaTepHOTO COBELA gensieTcs paboTHUKOM lIpearnpusaThs,
ve gpstolmMcs dieHoMm HabnrogaTesbHOro COBETd 160 HCIOJIHUTEIBHOI0 opraHa
[IpeanpusiTus, 1 UCIOIHACT CBOM 0GS3aHHOCTH Ha TIOCTOSHHOM OCHOBE B PEKHME
mojiHoro padbodero AHs.

3. Cexperaps HabmofaTe1bHOTO COBETA o6ecreunBaeT B3auMOJCHCTBHE MEHKILY
opranamu llpeanpusatis B COOTBETCTBUM C 3aKOHOAATEJIBCTBOM PecryOmnnKu
KasaxctaH, YcraBoMm IlpeanpusTus, HaCTONLIMM [Tonoxenuem W JApYTMMH
BHYTPEHHUMHU JOKYyMEHTaMK [IpeanpusATHs, @ TAKXKE PEIICHUIMH Y 1OJIHOMOY€EHHOI'0
oprana u HabronaTeabHOro COBETA.

4 Bo wu30exaHue BO3HUKHOBEHHA KOH(IMKTa MHTEpecoB  CEKpPeTaph
HabmonaTenpbHOro copera HMECT mpaBo CcoBMellaTb CBOIO nesiTeIbHOCTh €
BEIONHEHHeM  Opyrux  QyHKoup B [lpeanpusTHd  TOJBKO € corjiacus
Ha0OmromaTeIbHOTO COBETA.

5. Cexperaph HabmroarenbHOTo COBETA B CBOEM IesTeIbHOCTH MOJOTHCTEH 1
[MOQUMHEH HEenocpeACTBEHHO Ha6 ronaTteibHOMY COBETY B JIMLC [Ipencenarens
HabGnronaTelbHOTO COBETA,

6. Cexperaps HaboaaTenbHOTO COBETA obecrieunBaeT BblHECEHUE BOIIPOCOB
HAa PAacCMOTpEHUE YIOJHOMOYCHHOMY oprasy, a TaKKe MOArOTOBKY H poBeIEHUE
zacenannil HabnronareibHOro COBETA, obecreunBaer hopMUpOBaHUE MaTepHaIoB HO
BOMpPOCaM, BEIHOCHMMBIM Ha PacCMOTPEHHME VO0JTHOMOUYEHHOI'0 Oprafa, 1 MaTepualios
K 3acenanuto HaGmogarenbHOro CoBeTa, BEACT KOHTPOJIB 3a obecredeHneM A0CTylla &
HUM.

7. Cexperapp ~HabmoaTenbHoro  coseid IS OCYLLIECTBIJIEHUS cBOEU
NesTeNbHOCTH B3aMMOJEHCTBYET CO  BCOMH CTPYKTYPHBIMH ~ MOAPA3/eICHAAMH
[IpeanpusTus ¥ ero J0JKHOCTHBIMH JTALIAMH.

7. HaznaueHue U ocBO0OKAEHNE OT NOJKHOCTH
cekperaps Ha0a101aTeJIbHOTO COBETA

8. Cekperaphb Habro1aTeIbHOro coBeTa  Ha3HA4aeTCH pelleHueM
Ha6nonaTebHOr0  coBeTa M0 TPEACTABICHUIO MNCIIOJIHUTENBHOTO  OpraHa
[Tpeanpusitis MO0 OAHOTO M3 TICHOB Ha6monarenpHoro cosera |lpennmpusaTus.
Ha6monaTe bHBIH COBET NPHHUMAET PEIICHHC mo KaHauaaType CeKpeTapi
Ha6oqaTe pHOro  coBeTa  OOJNBIIMHCTBOM  IOJOCOB OT Yy4acTBylOLMX B
COOTBETCTBYIOIIEM 3aCE/IaHHH.
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0 K KaHAMIaTy Ha JOJDKHOCTh CEKpETap HabmonaTe/ibHOTO ~ COBETA
MpeIbsABISIOTCS CIEYIOLHE TpeOOBaHMA:

1) BBICIIIEE FOPUAUYECKOE /Wi SKOHOMUYecKoe 00pa30BaHNE,

2) Hal4yKe OmbITa paboThl B 00NACTH KOPIOPAaTUBHOIO yIpaBICHUS (WK) 1o
crenralbHOCTH HE MeHee ABYX JIET,

3) Ge3yrnpeyHas Ae0Bas peryTahs,

4) orcyrcTBUE aQPUIMPOBAHHOCTH K [IpeApUASTHUIO;

5) OTCYyTCTBUE germoralleHHon — WJH HecHSITOM B YCTaHOBJICHHOM
3aKOHOATeILCTBOM MOpsAAKE CyIUMOCTH.

{0. B OTHOIIEHUN KaXXIOW U3 KaHIWJATYP s Ha6mronarenbHblid COBET JOJIKHA
OLITH MIpeicTaBlIeHa CIEAy oA rH(popMaLIHAL:

1) pamuinusi, iMsl, OTHECTBO KaHIuaaTa;

2) ro poXKIACHNUA,

3) o6pa3oBaHue, CHENUATBHOCTH IO numuioMy  (aMruiomam), CBEACHHS O
[TOBBIIIIEHUH KBaIU(pUKALIH U npohecCUOHANIbHOH NEPENOAroTOBKE,

4) cBenieHHs 00 OIBITE paGoTHI 32 MOCJIeTHUE MATE JICT,

5)cBefieHHsT O TOM, SBIACTCA JIH xaumunat adG@uIMMpOBaHHBIM  JIHIIOM
[Tpennpusa T,

6) MUChbMEHHOE 3asBICHNE KaHAMAATa O Ha3HaYeHuH Ha JIOJDKHOCTB CEKpeTapi
Ha6monaTtensHoro copera lIpenmpusiThs.

{1.C 7nuuoM, Ha3zHa4yaeMbIM  CEKpETApEM HaOmronarejabHoro  COBeTa,
aakmiouaeTcs  TPYLOBOM  JOroBop  Ha - CPOK, ompe/ie/ieH bl pEeMICHUCM
HabOmroaaTelibHOrO COBETA.

12. TpynoBox  JOroBop € cekperapeM  HaOmonaTeabHOTO COBETA
noanuceiBaeTcss OT umeHu IIpeanprsATHs [Ipencenarenem HaOmonaTeabHOTO COBETA
VM MHBIM JIULIOM, YIIOJJHOMOYCHHBIM Ha6monatenbHbIM coBeToM [1penpusiTHA.

TpynoBo#l 10roBOp MOJKCH peycMaTpuBaTh OTBETCTBEHHOCTDH cekperapst
Ha6monaTeIpHOTO COBeTa 3a  pasTIallCHUC nH(GopMaIUH, COCTaBJIfAIOLIEH B
COOTBETCTBMM C HOpPMaM# JCHUCTBYIOLIETO 3aKOHOJATENIbCTBA W BHYTPEHHHMH
nokymentamu llpeanpusiTis CITy)KeOHYI0 HJIH KOMMEPYECKYIO TaliHy, a TaKKe
00s3aHHOCTE  UH(POPMHUPOBATH HaGnronaTebHbIi  cOBET O  BO3HMKHOBEHHMY
o0BCTOSTENLCTB, B CHIIy KOTOPBIX CEKpETaphb HabmrogaTeabHOro coBeTa CTaHOBHTCH
apuIMUpOBaHHBIM JIUIIOM [TpeanpUsTHS.

13. Ha6mronarenbublil coser [Ipeanpusaris B Ipase B moboe BpeMsl MPUHATD
pelleHrHe O JOCPOYHOM TMPEKPalllCHIH nonpomouuii cexperaps HaOmoaaTe/bHOIO
COBETa.

JlocpodHOe MpeKpalleHue TPyAOBOTO OroBOpa OCYLIECTBIIAETCA B TMOPAAKE,
yCTAHOBJIEHHOM  TPYZOBBIM  JIOTOBOPOM 4 3aKOHOJATENHCTBOM  PeciyOnnK
KazaxcTaH.

14 PemieHye O Ha3HAUeHWHM HOBOIO CEKpeETaps HabmnromaTenbHOTO COBETA
MOJKET OBITh MPHUHATO OJHOBPEMEHHO C MPHUHATHCM pelieHus 0 J0CPOIHOM
[MpeKpalleHnH [OJTHOMOUYM M TENCTBYIOIIEr0 CEKpeTaps HaoJroaaTeIbHOr0 COBETA.

3. ®yukuun cekperapst HadaoaaTebHOTO CcOBETA
15. K ocHOBHBIM (DYHKLIMSAM CEKpETapi Ha6mronaTteabHOro coBeTa OTHOCHUTCA.
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1) o6ecnevenue 3GpHEKTUBHOCTH KOPITOPATHBHOTO yIIpaBJI€HUs], B TOM YHCJIEC!

- yyacTHe B pa3paboTKe BHYTPEHHUX JOKYMEHTOB [IpennpusTHs;

- B33aMMOJEHCTBEE CO CTPYKTYPHBIMH IOJpasfiefleHHsAMH M JODKHOCTHBIMH
munamu [Ipeampusaths ¢ Lenpio obecrieueHust HUCIONHEHUST HOPM X TpeOOBaHNUH
sakoHonarenbcTBa Pecny6iuku Kazaxcran B 00J1aCTH KOPHNOPAaTHBHOTO yIIpaBJICHHUS,
VcTaBa ¥ BHYTPEHHUX JOKYMEHTOB lIpe AnpusiTus;

_aHanM3  CJIOKHBIIEHWCS  TPAKTUKKA  KOPIOPAaTUBHOINO  yrNpaBleHW: B
[IpeanpusTiy, pa3padoTKa [IpeAJIOKEeHUH 110 ee YIy4IICHHIO;

2) opraHu3anus IOATOTOBKH U obecrieueHye BbIHECEHHE BOIPOCOB Ha
paccMOTpeHHe YIIOTHOMOYEHHOMY OpraHy B COOTBETCTBHH c TpeObOBaHUSIMH
NeHCTBYIOIIETO 3aKOHOZATeNbCTBa, YCTaBa W HHBIX BHYTPCHHUX JIOKYMEHTOB
[IpeanpusaTs, B TOM YHCIIE:

- Y4eT MPUHUMAEMBIX Y 110JTHOMOYEHHBIM OpraHoM  pelleHuN H
nHdopMupoBanue dieHoB HabmoaaTebHOro COBETA O pelIeHusAX Y IIOJIHOMOYEHHOIO
Oprasa;

- peanuzanus TpeboBaHMK YTOJHOMOYEHHOr0 OpraHa, HaOnronaresibHOro
COBETA O BEIHECEHUH BOIIPOCOB HA PACCMOTPEHHE Y IIOJITHOMOYCHHOMY OpTatly.

- y4eT MOCTYyNarIuX TpeOOBaHUH,

- uHpopMupoBanue uieHoB HabmonarenbHOro coBera O TpeOOBAHUAX
Y 110JIHOMOYEHHOI'O OpraHa,

-yyacTHe B TMOArOTOBKE JOKYMEHTOB H nabOpMalIUK, MMOAJIEHKALIUX
peflOCTaBIEHNu0  YIIOJIHOMOYEHHOMY  OpraHy;  KOHTPOJb CBOEBPEMEHHOCTH
[MOJITOTOBKHU TaKUX JOKYMEHTOB;

- mpefocTaBienne 4ieHam HaOmonaTenbHOro COBETA, NOJDKHOCTHBIM  JIMLIAM
[IpeanpusTHs BO3MOXHOCTH 3HAKOMHUTBCS C PEHICHHIMU Y oJIHOMOYEHHOI0 opraHa,
[MOIrOTOBKA KOMUW pellIeHHN,;

- KOHCYJIbTAIIMS 110 BOIIPOCaM, CBA3AHHBIM C [poLeaypoil BbIHECEHHs BOTIPOCOB
HA pacCMOTpEeHUE Y IIOJTHOMOUYEHHOMY OpTaHy.

3) o6ecneuenue paborsl HabroqarenpHOTO COBETA, B TOM HHUCIIC.

- pa3bsiCHEHME BHOBb H30paHHBIM  4ICHAM HabGnroaaTeIbHOro  COBeTa
nevicreyrompe B [IpeanmpusaTuu npasuiia ACATEIbHOCTH HabmrogaTeibHOrO COBETa U
uHBIX opraHoB [IpennpusaTus, opraHu3alHOHHYIO CTPYKTYPY [Tpeanpusatisa U WUHYIO
uadOpMALMIO, HMEIOLIeH 3Ha4YeHHe IS HaIJexKallero HCHNOIHCHHA 4yreHaMHU
Ha6mro1aTeIbHOrO COBETa CBOMX 0053aHHOCTEH;

_okazanme conedicteus IIpencemaremo HaOmronarenpHOro  coseTa B
riaHuposanuy paboTsl HabmroaareapHOro CoBeTa;

- c6op npeaokeHuit oT 4neHoB HabmrozareabHOro coBeTa 1o G OopMHUPOBAHUIO
nasa pa6oTel HabmonaTelbHOro coBeTa M INpEACTaBlICeHHE NMPOEKTa IUIdHA paOOTHI
Ha6monarensHoro cosera llpencenarento;

- HETIOCPECTBEHHOE ydacTHe B IOJrOTOBKE TMPOEKTa TOBECTKH OYepe/IHOTO
sacenanus Ha6mromarenbHOro coBeTa B COOTBETCTBMM € MPEUIOKCHHAMH,
MOCTYUBIIMMH OT WwieHOB Halro1aTeIbHOro COBeTa;

- y3BelleHUe ujieHOoB HabmrojarejpbHOro coBeTa M IMPUIIIAIICHHBIX JIMI O
BpEMEHHU ¥ MeCTe ITPOBEACHUS 3aCeaHus;

- [OArOTOBKA M pacchlIKa MaTepHajoB MO BOMpOCaM TIOBECTKH - JIHA,
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neobxomumbix s IlpeanpuaTus U MpoBEJIeHUsl 3acenaHus HaOmronareibHOT'O

COBETA,;
- [IOJrOTOBKA 3allpOCOB ¥ OTBETOB Ha MHCHMA or nmenu HaOroaaTe/1bHOTO

COBETA;

_oBecrieueHye  IpefdocTaBieHus — WiCHaMm Ha6mronateabHOro  COBETA
3anpamymaemoffi nHGOpPMaLMHU O 1eATETBHOCTH [TpeanpusTHs,

- IPU NPOBEJICHUH 3a09HOr0 3ace/aniii Ha6 o naTebHOTO CoBeTa —IIOAr0TOBKA
6roUieTeHe [uisl 3a04HOT0 roJIoCOBaHMA, obecrniedueHrne pacChlIKH GrojieTeHeit 1 coop
[OJy4eHHBIX OOJIETeHEH, 8 TaKKe ojiBeIeHMEe UTOrOB TOJIOCOBAHHK TO BOIIPOCaM
mopecTKH nHg 3acenanns Habmo1aTeabHOro COBETA.

_B ciydae HEoOXOAMMOCTH JOBEACHHC no paborHukoB llpeAnpHATH
nHGOpPMALIMK O MPUHATHIX PELICHMAX Ha sacenanusx HaOmro1areIbHOro COBETA,

- OCYyIIECTBISiET ~ KOHTpOIb 34 HCIOJIHEHUEM  aJpeCHbIX pelleHuH
Habmo1aTeIbHOIo COBETA,

- [ToJTyueHue B CTPYKTYPHBIX noapaszenenusx llpeanpuaTus 1 [1peI0CTaBICHUE
qiegaM HaOmogarelbHOoro coBeta HeOOXOMUMBIX [JOKYMEHTOB U nHdopMaLul O
nesirenbHocTy 1IpeanpuaThs;

_obecrieyeHre COONMIOAEHUS TOpsaKa TPUHATHA pelieHuH 1O CAeIKaM, B
KOTOPbIX HMeeTCsl KOHMIUKT HHTEPECOB;

4) obecrieyeHrne XpaHEHHS:

- IPOTOKOJIOB 3aceaHnH Ha6moaareibHOro COBETA,;

- pemenniit HabmomaTenbHOro  COBCT4, OpUHUMAEMbIX MyTeM 33 OHHOIO
roJIOCOBAHUS,

_GroJleTeHel Ul TOJM0COBaHMs, HaIpapBlICHHBIX B HabnronareibHbIM COBET
gnenamMu HabmronaTenbHOro coBeTa A NpUHATIA pelieHunii, MPUHAMAEMBIX TIyTEM 3d
OYHOI'0 I'0JIOCOBAHUS;

_BeJeHMe JEJIOMPOM3BOACTBA W  apXHBd IOKYMEHTOB ¥  MaTepHaJiOB
Ha6nonaTenbHOrO  COBeTa,  MPEeAOoCTaBICHUC JIOKYMEHTOB M BBIIMCOK
3alHTEPECOBAHHBIM JIUIAM;

- BeJleHUe ydeTa U XpaHCHHEC BXOIsIed NOKYMEHTAIHUIO H KOMUH MCXOALIEH
noxymenTauuy HabnionarepHOro CoBetd,

-yyeT ¥ JOBeleHHE [0 CBEICHHI y4acTBYIOIIMX B 3acelaHuy HICHOB
Ha6moqaTeIbHOrO coBeTa HHpopMaLuy O TOCTYITHBLIHA OT OTCYTCTBYIOLIUX “JICHOB
Ha6o1aTeIbHOrO COBeTa MUCBMEHHO H3JIOXKCHHBIX MHEHHM 10 paccMaTpruBaCMbIM
BOIIpOCaM IMOBECTKHU IHS.

5) B X0/ie IpOBEICHMS 3aCC/IaHMA OCYILIECTBIISIET:

- y4yeT, NOoCTyNMaruX B HAGIFONATENbHBIN COBET MPEIJIOKEHHH O MPOBEACHIH
ero 3acelaHMii ¥ BOMPOCOB, MMOCTyMNaromKX A paccMOTpeHHsl W PelIeHHs
Ha0ronaTeIbHbIM COBETOM;

- pacrpeziensieT IOCTYNMBIIME BOTPOCHI O HanmpaBJeHUsIM JeSTeJIbHOCTH, B
KOTOpBIX TaKHe BOMPOCHl BO3HMKIH M1 TpebyloT CBOEro pemeHuU, cooOLIaeT
[Ipencenarento HabmoaaTenpHOro COBETA O [MOCTYIHBIINX BONPOCAX;

- onopemaer Bcex uneHoB HaGmonaTenpbHOro COBET O MOCTYTIMBIUMX B
HabmnionaTebHbIA COBET MPEIOKEHUAX 1 BhIACHACL 3apHTEPECOBAHHOCTh KaK10TO
U3 YJIEHOB B PACCMOTPEHUH U PELICHUH BOIPOCOB, yKa3aHHBIX B MPEI0KEHUAX;
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- perucTpanuo 4ieHOB Habfo1aTeIbHOTO COBETa, MPUHUMAIOLIMA yyacTue B
3acelaHuH;

- oz pykosozcTBoM llperncenareid HabmronaTeapHOoro coBeTa BEACT MPOTOKOI
jacelaHMii, OCYILECTBIISIET KOHTPOJb 34 seronHeHueM pemenuii HabmonarelbHOLO
COBETA;

_ppinonuger nopydenus [lpeaceaaTeii Ha6moaaTeabHOro COBETA,

_ KOHTpPOJb 38 OpraHMu3alUOHHBIM X TexXHUYECKUM IIPOBEACHUEM 3aceaHiM
Ha6mronaTejbHOro COBETA,

- opraHuM3aluio BeJeHHs 3amnch xona 3aceaanuii HabmonaTeabHOTO coBeTa, B
TOM UHCIIE, C COTyIacus NpUCyTCTBYIOTMX 4JIeHOB, Ha ayIKo — BUJEO HOCUTEIH,

- HOATOTOBKY IMPOECKTOB ITPOTOKOJIBHBIX pelLeHn Y,

- BeneHue,  ogopmieHue M noAanucanue  MPOTOKOJIOB 3aceIaHuM
Ha6i01aTeIbHOr0 COBETa ¥ BBIMUCOK M3 [IPOTOKOJIOB saceqanuii HaOmoaaTe/IbHOTO
COBETA,;

- PACCBUIKY TOKYMEHTOB, yTBEPKACHHbIX HabronaTebHBIM COBETOM,

_yygBle TIOJHOMOYMS, CBA3aHHBIC C NeNONpPOU3BOJICTBOM U opraHuzaiuen
NesSTeIbHOCTH HabmoaaTeIbHOro COBETaA,

6) xpaHeHUe NOKYMEHTOB H packpsiTue HHQOpPMALUH O [IpennpusiTuy, a
HMEHHO:

_ obecrieueHre XpaHeHus: TOKyMEHTOB, peayCMOTPEHHbIX 3aKOHOAATEILCTBOM
PecnyOmiku Ka3axcTas, B VeraBe ¥ MHBIX BHYTPEHHHUX JTOKyMEHTAX [TpennpusThs,

- mpe/locTaBieHre  3aKOHHBIM npeiCTaBUTEIAM VIIOJHOMOYEHHOro opraHd
noctyna K gokymenTam [lpeanpusTh B yCTaHOBJIEHHOM IOPAJIKE;

- opranu3aius  HM3rOTOBJICHHA KOMuii  JOKYMEHTOB  TIO TpeOOBAHMIO
V110 JHOMOUEHHOIro opraHa u 1ICHOB HabmonaTebHOro COBETA,

- yyacTHe B YUETE apuTpoBaHHbIX JIHIL [Ipeanpus T,

- opraHusaiys TMOArOTOBKH M CBOEBPEMEHHOU T10/1a1H rocy1apcTBeHHBIM
yIONHOMOYEHHBIM OpraHam M opraHu3zalusiaM (myOnuKanud B yCTaHOBJICHHBIX
cnydasix) OTYETOB, cooOIeHnii O CYyIIECTBECHHbIX dakTax, yaenomneﬁﬂﬁ, MHOU
nHpopmanuy, roJyieKalen pacKphITHIO [TpennpusiTUEM;

- yyacTHe B aKTyanus3alun prdopManuy 0QUIHATBHOTO HHTEPHET-pecypca
[TpeanpusiTUA,

7) opraHu3anus B3auMOIeHCTBUSI MEX Iy OpraHaMu [IpennpusATHsi, B TOM HUCIIE.

- CBOEBPEMEHHOE BBIABICHUC HAa3peBarOLIMX KOPIMOPATUBHBIX KOH(IUKTOB U
KOH(MIUKTA HWHTEPECOB, uHdopMupoBaHue O HHUX COOTBETCTBYIOLLHUX OpraHoB
(JIOMKHOCTHBIX JIHIL) [IpennpusiTis, TPUHATAC MEP MO ¥X MPEAOTBpAILCHMIO M, TIPH
HeoGXOMMMOCTH, obecriedeHrne paspeHieHi KOH(IMKTOB KOMIETCHTHLIM OpraHoM
(1OHKHOCTHBIM muiiom) IlpeanpusATHS;

-yyacTieé B MOIArOTOBKE X peayu3ali peleHdd 0 peopraHusannn
[IpeanpusThs;

- yBeIOMJICHHE KpPEJIUTOPOB B ciydyae MPUHATHS PELICHHT O peopraHu3aniu
[TpennpusaTs,

- yyacTHe B MCKOBOM, peTeH3MOHHON paboTe 10 BOIPOCAM MpMMeHEeHHs HOPM
saKoHOIATeNbCTBA PecyOuKu KazaxcTad B 007aCTH KOpIOpaTuBHOTO yIpaBIeHUs,

- MHBIX YCTAHOBIICHHBIX 3aKOHOJATEILCTBOM KOPIOPATUBHBIX MPOLEIYP-




4. TlpaBa u 00513aHHOCTH ceKpeTaps Hab110aaTe/ibHOI0 COBETA

16. Cexperapp HabironaTebHOIO COBCLd Opy OCYLIECTBJICHHU CBOMX MpaB X
HCIIONIHEHUH O0sS3aHHOCTEW JO/DKEH neiictBoBaTh B HHTEpECax [IpeanpusTus,
OCYIIECTBIISATH CBOM TpaBa 1 UCIIOJIHATH 063aHHOCTH JOOPOCOBECTHO M PasyMHO.

17. CexkpeTaphb Ha6monaTelbHOTO coBeTa B IMpeEaciax CBOEN KOMIIETEHLIHUH
BITpPABE:.

|)3ampamuBaTh W HOMydaTrh ¥ nOMKHOCTHBIX Nl 1lpeAnpraTis,
pyKOBOIHTENEH ero CTPYKTypPHbIX rmojpasaejieHui U pabOTHUKOB MHGMOPMALMIO H
TOKYMEHTBI, HEOOXOAUMBIC I BLITOJHEHHS BO3JIOXKEHHBIX Ha HEro 3a1at,

2) KOHTPOJIMPOBATh HCIOTHEHHUE pelleHu, MNPUHATHIX Y 10oJIHOMO4YE€ HHBIM
opranom 1 Ha0OoaTeIbHbIM COBETOM,

3) mpesiaraTh BOMPOCHI B MOBECTKY AHA sacenanus HabmoaTeslbHOrO COBETa 1
HeoNHUTeNIbHOro oprana | Ipe npusaTha;

4) moAroTaBIMBaTh ¥ HANPaBIATH VOJHOMOYEHHOMY OpraHy OTBETBI HA €TO
koppecrnonjieHio (B paMKax BOTIPOCOB ~ KOPMOPATUBHOTO yrpaBieHus );
npeaocTaBIATh MaTepualbl MO BOMpocaM, BBIHOCHMMbBIM  Ha paccMOTPEHHUE
VI10JTHOMOYEHHOMY Oprany, AOKYyMEHTbI [TpeanpusaTust, MOIJIKAIINC XpPaHeHHUIo,
3aTparBarollie NHTEPECH VIOJTHOMOYEHHOI0 OpraHa, a TaKiKC MO/IrOTaBJIMBATH
OTBETHI 110 MHBIM MOCTYITHBIIXAM BONPOCaM B paMKdz MOJIHOMOYHI, TIpeI0oCTaBICHHBIX
cekperapro HaGuroarespHoro coseta NEeWCTBYIOIMM  3aKOHOZATEIbCTBOM 1
BHYTPEHHUMH JTOKYMEHTAMH [TpeanpusTus;

5)3ampamiBaTh MHQPOPMALMIO Y Ganancoaepxkarens llpeanpuAaThs 00
onepalusx, 3aperncTpUupoBaHHBIX B peecTpe OalaHCOIEPKATEII [TpeanpuaTus, a
TaKKke UHYI0 HHGOpMAIUIO U3 peecTpa, Heobxomumyro i I lpeanpusaThs;

6) IpeoCTaBIATs  OanaHCOACPIKATEO TOKYMEHTALMI0,  CBA3AHHYIO €
umylecTBoM lIpeAnpusaTis u HeoOxomuMyro OanaHcoaepKaTe/o I HaJIeXKallero
peneHus peectpa llpeAnTpUATH.

18. Cekperaps HabmroaTebHOTO COBETA 00s13aH:

|)cTporo cobmoAarh B cBOell JesaTeJbHOCTH HOPMbI H TpeOOoBaHUs
saxononarenscTBa PecryOnuku KasaxcTaw, Verasa, Kopekca KOpHIOpaTMBHOTO
yrnpasieHus [1peanpusTas U ero BHYTPEHHUX JOKYMEHTOB;

2) pyKOBO/ICTBOBATHCS B cBOEH nesTeIbHOCTH NEHCTBYIOLINM
3aKOHOIATENHCTBOM, PELICHUSMH Y OITHOMOYCHHOLO oprana ¥ HaOmoaaTebHOTO
COBETA;

3) UCIIOJHATH NOPYYCHUA [TIpencenares HabOmonaTelbHOro COBETA,

4)no TpeOOBAHUIO Ha6mronaTebHOrO COBETa OTYWTHIBATBCH O cBOEH
NesSTeIbHOCTH Iepel HUM,

5) nHPOPMHUPOBATH Ha6monaTeabHbli COBET O BO3HHUKHOBEHHMH CUTYyAaLUH,
CO3/IAlOIMX Yrpo3y HapyleHns HOPM NeHCTBYIOLIEr0 3aKOHOJATENbCTRA, Tpab
V10JHOMOYEHHOr0 OpraHa, a TaKke BOSHHKHOBCHW KOpIIOpaTUBHOIO KOH(IMKTA U
KOH(bIUKTAa HHTEPECOB.

5. VesjoBHMS OIJIATHI TPYJAa U NpeMHPOBaHUH
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cekpeTaps HaOaoaaTeibHOIO COBETA

19. 3apaboTHas IUiaTa CeKpeTaps Ha6moareab,Horo COBETa ONPEAS/IACTCH
CyMMOH YCTaHOBJIEHHOTO TPYAOBBIM TOroBOpOM (JOMOJTHUTEIbHBIM corjalIeHueM )
TOJPKHOCTHOIO OKIIaja U IpyruX BhIILIdL KOMIIEHCAIIMOHHOI0 ¥ CTUMYJIMPYIOLIETO
xapakTepa B COOTBETCTBUM C 3aKOHOIATEIECTBOM  PecyOnnKy Kazaxcrtan H
gactosiuM 1 lomoKEeHHUEM.

0. Hauucenue 3apaboTHOM IIaThl NPOU3BOAMTCS B COOTBETCTBUU C TabesieM
yyeTa HUCIOJIb30BaHUS pabo4yero BpEMEHHU. Vuer (akTUuecKd OTpabOTaHHOrO
cexperapeM HaOmonarebHOTO COBETA BpeMEHH OCYIIECTBIACTCA OTBETCTBEHHBIM
CTPYKTYPHBIM IO/Ipa3IeIeHUEM [TpeanpusTh.

21. [TopsigoK BBIILIATHI 3apa0OTHOM TIAThl CEKPETapro Hab6moaarelbHOro
coBeTa OIpesenseTcss BHYTPEHHUM JOKyMEHTOM [TpeanpusiTus, peryrupyromnm
CHCTEMY OIUIAThI TPY/1a IITATHBIX paOOTHHUKOB.

2. Pasmep JO/DKHOCTHOTO OKJaja M ycjloBMA BO3HATPAXKICHUS CeKpeTaps
Ha6monatensuoro cosera [Ipeampusrts,  HE yCTAHOBJIEHHbIE ~ HACTOALIMM
[Tono)XeHueM, ONpeIesIar0TCs peIICHHEM Ha6mronarenpHoro cosera llpeanmpusTus.

23.Tlo pemenuto HaOmoaareJbHOTO copera [IpeanpusaTus CEKpPETapro
Ha6ronaTesibHOrO COBETa MOXKET BbIMIAYMBATACH npeMHsi MO pe3yjbraTraMm €ro
paboThI 32 OTYETHBIM rOf, B CIIyHac aueCTBEHHOr0 U Pe3yJbTaTUBHOTO BBINTOJIHEHH
UM CBOMX (hYHKLHOHAJIBHBIX oGs3aHHoCTel, B pa3Mepe, He NPEBbILIAIOLIEM PasMEp
OJTHOTO JIOJKHOCTHOTO OKJIaza.

74 B 4yecrhb Mpa3JHOBaHMs  HAIHMOHAIBHBIX, rocyJapCcTBEHHbIX U
npodecCHOHAIbHBIX MPa3THUKOB B Pecriy6nuke Kaszaxcran 3a cueT SKOHOMMH CpEJICTB
¢donma oruaTel TpyAa (nanee — @®OT) npomyckaeTcs peMUpoBaHue CeKpeTaps
Ha6nionatensHoro cosera IlpeanpusaTisi B PasMepe, COOTBETCTBYIOLEM pa3sMeEpPy
[IpeMHAbHOMN BBIILTATHI IO TAKUM CITyHaiAM paboTHUKY [1peanpusaTi JTOJKHOCTHBIM
OKJIAZIOM, SKBHUBAJIEHTHBIM JOJDKHOCTHOMY OKIaLy cexkperapsi HaOnonaTesIbHOTO
COBETA.

CoOTBETCTBYIOIIEE TPEMHUpOBaHHEe OCYLICCTBIACTCA Ha OCHOBaHMHU IIpUKa3a
PYKOBOAMTENSI UCIIONHUTEIBHOTO opraHa [TpeampusTysi MO0 JIKLA, ACTIOMHAIOMETO
ero 00s13aHHOCTH.

25. IlpemupoBaHue CeKpeTaps Ha6mronaTe/bHOTO COBeTa, MPeayCMOTPEHHOE
qacTosimM ITonoxeHueM, He MPOU3BOJAUTCS B IIEPHOA MCIBITATEILHOTO CpoKa H IIpH
HAJMYKMHU Y HErO He CHATOrO AUCHUIIINHAPHOTO B3BICKAHUA.

26. ExxeronHeiu OTJIaYMBaEMBIH TPYA0BOH OTITYCK ceKpeTraplo
Ha6ionaTepbHOTO  coBeTa  MPeoCTaBlIAeTCs B COOTBETCTBMM C  IPUKa30M
pyKoBojuTens VICIONHUTENIBPHOrO OpraHa [IpennpusATHs. Ha OCHOBAHHUHN 3aABJICHIA Ha
ums Ilpencenarens HabGmronareabHOro COBCId, Ipyu yCJIOBUH [MOJIOKUTEIbHOH
pesostoruu [lpeacenaresis Hab6noaaTeabHOro COBETA.

27. Cexperapio HaOmropareipHOro COBCTd [TpennpusTUs OCYLIECTBIAIOTCA
IOMJIAThI, MPeIOCTABISIOTCA TapaHTHH U KOMIIEHCALIMOHHbBIE BBIIUIATEI B pasMepax,
[IpeayCMOTPEHHBIX TPYIOBbIM saxoHonaTenbscTBoM PecryOnukn Kasaxcras.

28. Cexperapto HabnronaTelpHOTO  COBCIA [Ipeanpusitysi, MpOLICALIEMY
MCIBITATebHbI CpOK NuOO MNpUHATOMY HA pabory ©e3 TaKoBoro, IpH
[IpeJOCTaBICHHH €XEroIHOTO OTAYMBAEMOro TPYAOBOrO OTIYCKa BBIMIAUHBACTCA
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nocoGue Ha O3MOpOBIEHHE B pasMepe ABYX AOLKHOCTHBLX OKJIaJIOB OJWH pa3 B
TeyeHHe KaJeHIapHoro roja.

29. Cekperapio HabroJaTeIbHOT0O COBETA OKa3hIBACTCA MaTepuaibHas MOMOIIb
2a cuer skonomuu cpenctB @OT B pasMepe 30 (TpuAlaTh) MECSYHBIX PacHCTHBIX
[oKazareJen.

MarepuranbHas NOMOIIb, IPe1yCMOTPEHHAS HACTOSILMM MYHKTOM, OKa3bIBaeTCs
a OCHOBAaHWHM KOMWUM TMOATBEPKAAOIIUX AOKYMEHTOB (CBUAETENBCTBO O POXKICHHUH
(yCBIHOBJ'IEHﬂe/yﬂOqEPEHHE), CBUJIETENHCTBO O Opake, CBUAETCILCTBO O CMEPTHU) B
CIEAYIOIMX CITy4asX:

1) poxaenHus (yChIHOBICHHMS, yiouepeHus) peOeHKa;

2) GpaKocoYeTaHs CEKpETaps HabmomaTe/IbHOIO COBETA,

3) cMepTH cynpyra (cymnpyru) cexperaps HabmonaTeibHOro coBeTa Wju €ro
GIIM3KUX POJCTBEHHMKOB (pOAUTENEH, nereil, YCHLIHOBUTENEH, YCBHIHOBJICHHBIX,

MOJHOPOIHBIX ¥ HE MOJTHOPOAHBIX GpaTheB M CECTED).
30. He mnpenycMOTpeHHBbIE HACTOAIINM [Tono)KeHUEeM BBITJIATBL CEKPETApIo

Hab6mronaTeIbHOr0 COBETa, BKIIKOYas HHBIC BU/IbI BO3HArpaXkJ1eHUH, AOIIaT, Ha10aBOK,
mpeMui U JIpyruX (OpM MaTepralbHOTO MOOLPEHNs] B JCHEKHOU HIIH HaTypaJibHOH
hopme, 3anpeliaroTcs.

6. OGecneuenne aesirebHocTH cekperapsi HabmonaTeibHOTO coBeTa

31. B mensx HaajIexamero H 5((HEKTUBHOIO BBITOJIHEHUA 00s13aHHOCTEH,
cexperapb HaOmronaTeabHOro COBETA OJDKeH OBITh 0DecreveH He0OX0IMMbIMU
opraHn3aliOHHO-TEXHHICCKIMH yCJIOBUSIMH, B YACTHOCTH:

1) Cekperapb Ha6mronarelbHOro coBeTa A0JDKEH HMMETD OT/IeJIbHbIA KaOWHET,
HAXONSIIUHUCS HEMOCPeACTBEHHO II0 MECTY HaxO)KIeHus o@uca LEHTPaJIbHOIO
arnirapara [IpeanpusaTas;

2) pabodee MeCTO CeKpeTaps Hab6nonareabHOro coBeTa J0JDKHO OBITH
obecrieueHo TMepCOHANBHBIM KOMIIBIOTEPOM, a CaM cekperaps HabOmnoAaTe bHOro
coBeTa — MepeHOCHBIM KoMmmbioTepoM (Note book);

3) CekpeTaphb Ha6rogaTenpHOro  coBeTa  JOJDKEH ObITH  OOecrie4eH
HEeOOXOIMMON OPITEXHUKOH, cefipoM, HECrOpaeMbIM MeTALUIMUYeCKUM LIKagom s
XpaHeHHsl JOKYMEHTOB, a TaKKe CIIPABOYHOU U MepUOAUIECKOH JIUTEPATYPOH.

32. Pasmep KOMaHIMPOBOYHBIX PAacXOoB (cyrouHble, pacxoibl IO HanuMy
SKUJIOrO MOMEIIEeHUs, pacXoIbl 0 TIPoe3ay K MECTY KOMaHIUpOBaHUs U oOpaTHoO) A
cexperaps HabmoaaTenpHOoro coBeTa ornpeieniieTcss B COOTBETCTBUH C BHYTPEHHUMHU
noxymeHntamu 1 IpeanpusaTus.

7 OteercTBeHHOCTH cexperaps Ha0noaaTe IbHOr0 COBETA

33. Cexperapp HabmrogarenbHOro COBETa HECEL OTBETCTBEHHOCThL TEPEN
[lpennpustieM 3a YOBITKH, MPUYHMHEHHBIC [IpepnpusiTio  €ro  BUHOBHBIMH
neiicteusimu  (Oe3meiictBueM), B TIOPSJKE, yCTAHOBJIEHHOM  JICUCTBYIOIIMM
saxoHonarenbcTBoM PecryOmuku KasaxcTaH.

34. 32 HEeHucCloJHeHHe WM  HEHAIJICKallCC HCIIOJIHEHUE  CeKpeTapeM
Hab6mroaaTe/lbHOr0 COBETa BO3JI0XKEHHBIX Ha HEIO 00s3aHHOCTEN, a TaKXKe B Cilydac
BpISBJICHUS  (PAKTOB  HApyMIEHMA TPYZOBOM  JMCLMIUIMHBI, 10  PEHICHHIO
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HabroaaTellbHOro coBeTa K CEKpEeTapro HabnonaTebHOTO CcOBETa INPUMEHAIOTCA
Mephbl B3bICKaHHsI B COOTBETCTBHH € TPYZAOBBIM 3aKOHOATEIHCTBOM.

35. Cexperaph HaOmonaresibHOro COBETa He BIpaBe pasrjiamarb CBEACHHA,
COCTABNSAIONIMAE COracHO AEUCTBYIOIEMY 3aKOHOIATENBCTBY PecmyOnnky KasaxcTan
¥ BHYTPEHHUM JIOKyMEHTaM [IpeanpusiThss KOMMEPUICCKYIO TaliHy, a TakXe WHYIO
KoHGbUACHIMAIBHYO HHPOPMALIHIO.

36. Cexperapb HabmonaTrenbHOro COBETa HE BIIpaBe UCIIOJIB30BaTh MOCTYIHYIO
eMy MH(OPMALUIO OrpaHHIEHHOrO A0CTYIId O [TpeanpusTAN B IMUHBIX LEJIAX.

8. 3aKII0UHTE/IbHbIE M0J0KEHHUS

37. UcnoiHenue 00s3aHHOCTEH CEKpeTaps Ha6ro1aTeIbHOTO COBeTa, B CllyHac
ero OTCYTCTBHUs, OCYIIECTBIACT JIMHO, KOTOpbI HasHayaercs MO PEIICHHIO
Hab1r01aTeIbHOTO COBETA M3 YMCiia pabOTHNKOB [TpennpusTus.

38 Ecau  oTAeljibHble  ITYHKTBHI gactosiero Ilomoxenust  BCTYyIAOT B
[MpPOTUBOpEUHe C [IeHCTBYIOIIHM 3aKOHONATENBCTBOM PeciyOiKH KazaxcraH, 3TH
MyHKTHl yTpa4dMBalOT CHIy U B Haciu peryJupyeMbiX STHMH ITyHKTaMH BOIIPOCOB
ciefayeT  pYKOBOJCTBOBaThCs — HOPMaMu NEHCTBYIONIErO0  3aKOHOIATE/IbCTBA
Pecnyomuku Kazaxcrtan A0 MOMEHTd BHECEHUsI COOTBETCTBYIOLIMX M3MEHEHUU B
gactosiiee 1 1om0KeHUE.



