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1. OGmue nmoJioKeHUs

1. Hacrosimiee Ilonoxkenue pa3paboTaHO B COOTBETCTBHH C HEHCTBYIOIIMM
3akoHomaTeiabcTBOM  PecriyOnmuku  Kasaxcran, KojekcomM — KOpIOparuBHOIO
yIpaBjieHus, YCTABOM M WHBIMH BHYTPEHHHMH J0KyMeHTamMd KoMMyHanbHOTO
[ocyZapcTBEHHOTO NPEATNPHATHs Ha IpaBe X03sHCTBEHHOro BeieHHs «Iopoiackas
Gonprmna Ne4 ropoma Ycrs-Kamenoropek» Y3 BKO (manee — Ilpepmpusitue)
ompenenseT MOPANOK Ha3HAYeHHs H JeATENbHOCTH CeKperaps HaOiroAaTelbHOTO
COBET4, €ro CTaTyC, MOJHOMOYHUS ¥ KOMIIETEHIIHIO.

2. Cexperaph HabofaTe/IbHOrO coBeTa ABIgeTcs pabortHukoM [lpennpusTus,
He SBISIOMIMMCS YIEHOM HalJIH0aTebHOr0 COBeTa MO0 MCIIOIHUTEIFHOIO OpraHa
I[IpeAnpusTHs, U MCIOJHSET CBOM O0A3aHHOCTU Ha MOCTOSHHOW OCHOBE B PEXKHUME
NoJaHOro paboyero AHs.

3. Cekperaps HabJIIOIATeIBHOTO COBeTa 00€ecIeurBaeT B3aUMOICHCTBHE MEXKTY
opranamMu IIpeanpusTs B COOTBETCTBHM C 3aKOHONATeNbCTBOM PecmyOmmku
Kazaxcran, Ycrasom Ilpeampusitus, HactosmuM IlomoxenweM # JIpyrdMH
BHYTPEHHUMH JOKyMeHTaMu IIpeanpusTus, a TakKe pelIeHusIMHA yIIOITHOMOYEHHOIO
opraia (MECTHOTO WCIIOJHUTENBHOIO OpraHa) M HaOJIIOJATeNbHOIO COBETa
IIpeanpusTus.

4, Bo wu3bexaHue BO3HUKHOBEHMsS KOH(IMKTa HHTEPECOB CeKpeTaphb
HabmIoaTeNnbHOrO COBETAa HMEeT IIpaBO COBMENIATh CBOK IESATENBHOCTH C
BBIMOJHEHWeM npyrux GyHkouid B Ilpeampustéyd  TOJABKO € COIVIAcHA
HabmoaarenbHOro cosera IlpeanpusaTus.

5. Cexperapb HaOJIOATEIBHOIO COBETA B CBOEH JEATEIbHOCTU MOAOTYETEH M
MIO[YMHEH HeNocpeIcTBeHHO HabmonatenbHoMy coBeTy [lpeampustis B JIHLE
npezcenaresss HaOMIODATENBHOrO COBETa, a MO AAMHUHHUCTPATUBHBIM BONPOCaM —
HCTIOIHUTENIbHOMY oprany IIpeanpusTus.

6. Cexperapb HaOIIOAATETBHOTO COBETa 00€CIIeYnBaeT BbIHECEHHE BOIIPOCOB Ha
PacCMOTPEHHE YIIOTHOMOYEHHOMY OpraHy (MecTHOMY MCIONHHTEILHOMY OpraHy), a
TaK)Ke TIOArOTOBKY ¥ TpOBeleHHe 3aceJaHWil HaOIIONAaTeNbHOTO COBETa
[Ipeanpustus, obecrnedrBaeT HOPMUPOBAHNE MATEPUAIIOB I10 BOMPOCaM, BBIHOCHMBIM
HA PACCMOTPEHHE YIIOJHOMOYEHHOTO OpraHa (MeCTHOIO UCTIOTHUTENBHOTO Oprasa), 1
MaTepuaJioB K 3aceJaHHIO HaO/lIOJaTeNbHOrO COBETa, BeNeT KOHTIPOJIb 3a
obecriedyeHreM JOCTyTa K HUM.

7. Cexpetaph HaOMIOJATENBHOTO COBETa IJs  OCYLIECTBIEHHS  CBOEH
NEeSTeNIbHOCTH B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH IOJpa3Ie/ICHUAMU
[TpeaAnpUsTHS U €ro JOKHOCTHBIMH JIHLIAMHU.

2. HazHauyeHHe H 0cBOOOKIEHHE OT JOJ2KHOCTH CeKpeTapsi
Ha0II01aTeIbHOIO COBETA

8. Cexperapp HaOIIOJaTENLHOIO COBETA HA3HAYAETCS HA OCHOBAHMU pelLIeHHs
Hab/roaaTebHOro coBeta 00 W30paHMU cekpeTaps HaOJIIOJAaTeIbHOro COBeTa, IO
TPECTaBICHHIO HUCIIOJHUTENBHOTO opraHa IIpeanmpusaTus 1u6O OJHOTO U3 YIEHOB
HabmonarensHoro coseta [lpeanpusitus. HabmonaTenbHBI COBET IPHHUMAET
pelleHrHe M0 KaHQuAaType cekperaps HaOMIOJaTeNbHOro COoBeTa OOJBIIMHCTBOM
r'OJIOCOB OT YYacCTBYIOIIMX B COOTBETCTBYIOLIEM 3aceIaHUH.



9. K kaHOMpaTy Ha [JOJDKHOCTH CeKpeTaps HalO/II0JaTeNnbHOro COBETa
MIPEBABISIOTCS ClIeIyIOLIMe TpeOOBaHUS:

1) BBICIIEE FOPHUAMUECKOE H/UIM SKOHOMUYECKOe 00pa3oBaHue;

2) Hanu4Ke omnbita paboThl B 001aCTH KOPIIOPATUBHOIO YNPABICHUA HE MCHEE
2-X JIET;

3) GesymnpeuHas [eyioBas peryTauus;

4) orcyrcreue adduiupoBaHHOCTH K [IpeAmpusATHs, CBSA3aHHOM C
KOHTPOJTHPYIOIIUM JTMLOM 1160 ¢ McnonuuTtenbHbiM opraHoM IIpeanpusaTus;

5) OTCYTCTBHE HENOTallleHHOH MM  HECHATOM B  YCTaHOBICHHOM
3aKOHOATeJIECTBOM MOPSIKE CYUMOCTH.

10. B oTHOIIEHUH KaxkI0H W3 KaHIuAaTyp B HaOMIOJaTeNlbHbIH COBET JO/DKHA
OBITH NpeCTaBlIeHa ClieAytollas HHpOpMaLus:

1) bamunus, uMsi, OTYECTBO KaHIUIATA;

2) rOJ POXKACHUS,

3) ofOpa3oBaHHe, CIEUMATBHOCTH IO JHIUIOMY (AMIUIOMaM), CBEACHHA O
MOBBIIIEHUH KBaTH(DUKALUUH U TPOPEeCCHOHANIBHOM MEPErnoaAroTOBKe;

4) ceienus 00 ombiTe pabOTHI 3a MOCIAEAHUE S JIET;

5) cBemeHHs O TOM, SBISETCH JM KaHIMIAT JIMLOM, aQGUIMPOBAHHBIM
IMpennpustusi,

6) MHCEMEHHOE 3asBJIeHHe KaHIuIaTa O Ha3HaYeHWH Ha JOJDKHOCTh CEKpeTapst
HabmonarenbHOro cosera IlpeanpusTus.

11.C nuuoM, Ha3HAYaeMbIM CeKpeTapeM HaOJIoJaTeNbHOro, CoBeTa
IIpenpusTHs, 3aKIH0YAETCs TPYAOBOH JIOTOBOP Ha CPOK, ONPEe/eIeHHbIH PeIIeHAEM
HabmomareTbHOroO coBeta [IpeanpusaTus.

12. TpymoBo#i ~ mOroBOp ¢  ceKkperapeM  HaOIIOZATeIbHOrO  COBETA
TIoANMCEIBaeTcs oT umeHu [lpennpusitis npejcenaTeneM HaOIIOIATEIbHOIO COBETA
WJIM MHBIM JTMIOM, YIIOJHOMOYEHHBIM HaOmoaaTe1bHbIM coBeTOM [IpenpusTus.

TpymoBoi#t HOroBOp HOJDKEH IpeayCcMaTpuBaTh OTBETCTBEHHOCTB CEKpeTaps
HAOTIOaTePHOTO COBETAa 3a pasrialleHde HHQOpPMaLuK, COCTaB/IAIOLEH B
COOTBETCTBMM C HOpMamy JAEWCTBYIOLIEr0 3aKOHOMATENbCTBA M BHYTPEHHHMH
nokymentamu IlpeanpusaTas CioyKeOHyI0 HWIM KOMMEPYeCKyro TaiHy, a Takxke
obsi3aHHOCTs MHGOPMHUpPOBATH HAOMIONATEbHBI COBET ©O  BO3HUKHOBEHHH
06CTOATENBCTB, B CHIYy KOTOPBIX CeKpeTapb HaO/IIOJATeBHOr0 COBETa CTAHOBHUTCH
abduarpoBanHeM auLoM [Ipeanpusrus.

13. HaGmonarenbHbii coBer [Ipeanpusitusi BrpaBe B 11000€ BpeMs MPUHSATH
pelieHHe O NOCPOYHOM IPEKPALICHUN MOJHOMOYMH CeKpeTaps HaOIHoJaTelbHOro
coBera.

Jlocpo4HOe MpeKpalieHHe TPYI0BOrO J0roBOpa OCYIIECTBIIACTCS B MOPAMIKE,
YCTAHOBIEHHOM TpPYZOBBIM JOTOBOPOM M  3aKOHOJATeNbCTBOM  PecmyOmuku
Kazaxcras.

14. Pemtenyie O Ha3HAYEHMH HOBOIO CeKpeTaps HaOIIOAATEeNBLHOro coBeTa
MOXeT OBITh MPHUHATO OAHOBPEMEHHO C IPHHATHEM PpEIICHUS O IO0CPOYHOM
NpeKpalleHHH IOJTHOMOYHI IeHCTBYIOLIEro ceKpeTaps Hab/oAaTeIbHOrO COBETa.

3. ®yukuuu cekperapsi Ha0M0AATEILHOrO COBETA



15. K ocHOBHBIM (DYHKIHSIM CeKpeTapsi HaG/Ir01aTeIbHOro COBETa OTHOCHTCA:

1) obecneuenue 3HeKTHBHOCTH KOPIOPATUBHOIO YIPaBICHUS, B TOM HHCIIE: -

yyacTHe B pa3paboTke BHYTPEHHHX AOKYMeHTOB [IpennpusTis;

- B3aMMOJIEHCTBHUE CO CTPYKTYPHBIMH [0Apa3IeIeHUIMH U N0/DKHOCTHBIMH
nunamy Tlpeanpusts ¢ Lenblo obecrevyeHds HCIONHEHUS HOPM H TpeboBaHu
3akoHomaTenbcTBa Pecny6iuku Kaszaxcrad B 001aCTH KOPIOPaTUBHOIO yIPaBICHHMA,
ycTaBa U BHYTPEHHHX JIOKYMeHTOB [TpeanpusTus;

- aHa W3 CJOXKMBILUEHCS MPaKTUKX KOPIOPATUBHOIO  YIpPAaBiICHHA B
TpeATNpHUATHE, Pa3paboTKa MPEANOKEHHH 110 ee yIIy1IIeHHIO;

2) opraHu3anMs [OATOTOBKH M OOecledYeHHe BHIHECEHWE BOIPOCOB Ha
pacCMOTpeHHeE YIOTHOMOYEHHOMY OpraHy (MECTHOMY HCTIOMHHTENEHOMY oprasy) B
COOTBETCTBUH C TpeOOBaHUSMHU JCHCTBYIOLIEr0 3aKOHOAATENBCTBA, yCTaBa U MHBIX
BHYTPEHHHUX JOKyMeHTOB [IpenpusaTus, B TOM YuCe:

- ydeT IPMHUMAEMBbIX YIIOJTHOMOYEHHBIM OPTaHOM (MECTHBIM
MCTIOMTHATE IBHBIM OPraHOM) pelleHuii 1 HHYOPMUPOBaHUe WICHOB HabIONATEIbHOTO
COBeTa O PelIeHHAX YIIOJHOMOYEHHOr0 opraHa (MeCTHOrO MCTIONMHUTEIbHOTO oprasa);

- peanusauus TpeOOBaHMH  YNMOJHOMOYEHHOro  OpraHa (MecTHOTO
MCTIOMHUTE/IBHOTO OpraHa), Hab/IoaTeIbHOrO COBETA M MHBIX OpraHoB IIpeAnpusTis
O BBIHECEHHMH BOIPOCOB HA PAacCMOTPEHHE YIIOJHOMOYEHHOMY OpraHy (MecTHOMY
MCTIOJIHHUTEILHOMY OpraHy);

- y4eT MOCTyNaroLuX TpeOOBaHHUH;

- uHGOPMHMpPOBAaHHE YIEHOB HaO/IIONATENbHOrO COBeTa O TpeboBaHUAX
YIIOJHOMOYEHHOTO Oprafa (MECTHOrO HCIIOTHUTEIBHOTO oprasa);

- ydacTMe B TOArOTOBKE JIOKYMEHTOB M HH(OPMALMH, MOAJEKALINX
MPeIOCTaBIEHHMIO YIIOMHOMOYEHHOMY OpraHy (MECTHOTO HUCIOIHHUTEIBEHOTO oprasa);
KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKU TAKHX JJOKYMEHTOB;

- NpejoCTaBlieHHe WiIeHaM HalIII0/laTe/IbHOro COBeTa, AO/DKHOCTHBIM JIHLEaM
IIpenpuATHS BOSMOKHOCTH 3HAKOMHTBCS C PELICHUSMH YIIOTHOMOYEHHOrO Oprata
(MECTHOTO UCTIOHUTEIEHOTO OpraHa), OAroTOBKa KOIHi peIeHHH;

- KOHCYNbTAL¥s [0 BOIIPOCaM, CBA3aHHBIM C IPOLSAYPOH BEIHECEHUS
BONPOCOB ~ HA  pPAcCMOTPEHHe  YIIOJIHOMOYEHHOMY  Oprasy (MecTHOMY
HCIIOIHUTEIFHOMY OpTaHy).

3) obecneuenre paboThl HabIIOAaTEIBHOrO COBETA, B TOM YHUCIIE:

- paspACHAET BHOBb W30paHHBIM uleHaM HaOJIIOAATENBHOTO  COBETA
neiicTByrouie B [IpeAnpUsTHE NPaBHUIa AEATENbHOCTH HAO/II0aTeNbHOIO COBETa U
MHBIX OpraHoB IIpeArnpusTHs, OpraHU3alMOHHYI0 CTPYKTYpY IIpennpusrus 1 HHYyIO
pHbOPMAllMI0, HMEIoIlel 3HAauYeHHe Ui HAIeKALIero HCIONHEHUS HICHAMHU
HabI0IaTeIBHOTO COBETa UX 00s3aHHOCTEH!;

- OKasaHMe CcojelcTBUS TIpelcelaTeNio HaOMIOAaTeNbHOTO COBETA B
TUIAaHUPOBAHUHU paboTHl HAOJIIOJATEIbHOTO COBETA,

- c6Op MpeAIOKEHHH OT 4IeHOB HaO/IOAATeIbHOIO COBETA 110 (hOpMHPOBAHHIO
miaHa paGoThl HAGMIOIATEIBHOTO COBETA W MPECTaBIeH)e MPOeKTa IllaHa paboThI
HabII01aTeIBHOTO COBETA MPECEIaTelNO;



- HETOCPEICTBEHHOE ydacTHe B MOJrOTOBKE MPOCKTA [IOBECTKA O4YEpeHOro
3acefaHMs HaOMIOJATENbHOrO CoBeTa B COOTBETCTBHH  © TPeIIOKEHUAMHY,
TOCTYIMHUBIIMMHE OT “WIEHOB Ha0II0aTeIbHOTO COBETA;

- W3BellleHHe WIEHOB HAGIIONAaTeNbHOTO COBETa W MPHITIAIICHHBIX UL O
BpeMEHHU ¥ MeCTe NPOBEeHHs 3aCeaHus;

- [OOrOTOBKA ¥ pAacChliKka MaTepualoB MO BONPOCaM IOBECTKH IHS,
HeoOxomuMBIX a1 [Ipe AnpUATHs U MPOBEACHHNA 3aCeIaHHs Ha0TI0AaTeILHOTO COBETA,

- TIOArOTOBKAa 3allpOCOB ¥ OTBETOB HA MHChbMa OT HMEHH Ha0JIr01aTeIbHOTO
COBETa;

- obecrmedyeHwe INPeJOCTaBJIEHUs  HiICHAM gabnronaTenpHOro  coBeTa
3ampaluBaeMol HHGOpMALMK O IeATEIbHOCTH [TpeanpusaTys;

- pacchLIKa 4leHaM HaGJroNaTeNbHOro COBeTa GroyieTeHeld IS rolOoCOBaHMSA
JUTS TIPUHATHS PELISHAH HAaOMOAATENbHBIM COBETOM MPUHAMAEMBIX ITyTeM
330UHOrO  rojJocOBaHMS;  cOop  OronereHed,  3alOIHCHHBIX YyJeHaMu
HabnronaTellbHOro COBETa,

- TpM TPOBEIEHMH 3a0YHOTO 3acelaHHs HabIoaTenbHOr0 COBETa —
MOArOTOBKA OOJUTeTeHel Ui 3a04HOro rOJI0COBAHMA, obecrieueHne pacChLIKU
Gro/TeTeHeli ¥ cOOp TMONyYeHHBIX OroJeTeHeH, a TaKke MOABENCHHUC WUTOr'OB
rOJIOCOBAHMS 10 BOMPOCaM MOBECTKH JHA 3aCeAaHHA HAOI0AATEIBEHOIO COBETA.

. [ONBONMT WTOTYM TOJOCOBaHHA, TNPUHAMAEMBIX IyTeM 3309HOTO
ro10CcOBaHuUs, 0QOpMICHUE PEIIeHNs] 3a09HOTr0 3ace1aHuA Ha0I0aTENBFHOIO COBETA,

- B cioydae HeOOXOJMMOCTH MOBOAMT [0 COTPYIHHKOB [peanpusaTys
MH(GOPMAIIMIO O MPUHATHIX PEHISHUAX Ha 3aCeaHHAX HabroAaTeIHEHOIO COBETA,

- OCYWIECTBIsSeT KOHTpOJIb 33  HCIOJIHCHHEM afgpecHbIX  pelIeHHH
HabMromaTeIbHOrO COBETA,

- TOJy4YEeHHE "B CTPYKTYPHBIX  MOApa3sACIeHUAX [Npennpusitist |
MPEAOCTABICHUH YICHAM HabIIoIaTeIFHOr0 coBeTa HEeOOXOQMMBIX JOKYMEHTOB U
MHQOPMALIUH O AesTeNbHOCTH [IpenpusTHs;

- obecreuceHHe COOMIONEHHS TMOPSAAKA NPHHSTHS PEIIeHHH MO KPYIHBIM
cHeNIKaM ¥ CIeTKaM, B KOTOPBIX UMEETCs 3aNHTEPECOBAaHHOCTb.

4) obecnieueHre XpaHeHHe:

- IIPOTOKOJIOB 3aCelaHui HAbIIO1aTEe/IBHOIO COBETa;

- pemleHuil HaOIIONATENHHOTO COBETA, NPUHMMACMbIX IyTeM 3a04HOrO0
rOJIOCOBaHUS;

- Oro/UIeTeHel I TOJIOCOBaHMs, HalpaBJICHHBIX B HabJoaTeNbHBIA COBET
QreHaMHi HaGJII0IaTePHOTO COBETa Ui NPUHATHS PeLIeHUH, TPUHAMACMBIX ITyTEM
3a04YHOIO rOJIOCOBAHU,

- BereT [ENONPOM3BOACTBO M apXHUB JOKYMEHTOB M MAaTepHaloB
HA0II01aTEIBHOTO COBETA, MPe1OCTaBIIAET IOKYMEHTBI U BBIMTUCKHU
3aUHTEPECOBAHHBIM JIUIIAM;

- BeIET yueT ¥ XpaHeHHEe BXOIAIICH JOKYMEHTAIHIO H KOIMH HCXOISIIEH
JIOKYMEHTALK HaO/I01aTeIbHOTO COBETA,



- ydeT W JOBEJeHHE M0 CBEICHHM y4acTBYIOLIMX B 3acelaHuH HJICHOB
HaGTIOaTeIFHOTO COBeTa HHGOPMALHH O [MOCTYNHUBIIKX OT OTCYTCTBYIOLIMX WICHOB
HaGIIOATEIPHOTO COBETa TIMCBMEHHO H3/I0KEHHBIX MHEHHU} [0 paccMaTpHBaeMbIM
BONPOCAM MOBECTKU HA.

5) B X0/I¢ POBEJEHHUsl 3acelaHKs OCYLIeCTBIACT:

- y4eT, MOCTYIAIoIIKX B HaGIFoaTe bHbIH COBET MPEJIOKESHHUH O IPOBEACHHH
ero 3acelaHdii M BONPOCOB, MOCTYMAOWIMX JUIA PacCMOTpEHHMsl H PpEIICHHA
HabOmonaTeIbHBIM COBETOM,

- pacripeziensieT MOCTYIHBILAE BOIPOCH! [0 HANpaBJeHUAM [AesTeIbHOCTH, B
KOTOpBIX TaKHe BONPOCHl BOSHHUKIH 1 TpeGylOT CBOEro peuIeHus, coobmaer
mpejiceiaTeNo HabIIONATENBHOTO COBETA O [IOCTYIHUBIIKX BOIPOCAX;

. omoBeliaeT BCeX WICHOB HabIIONaTeNBHOro COBETd O NOCTYIHUBIINX B
Ha6IIIOaTeIbHBIA COBET MPEMIOKEHUAX 1 BBIACHACT 3aMHTEPECOBAHHOCTh KaKI0T0
113 4IEHOB B PACCMOTPEHUH U PEIICHHH BOIPOCOB, yKa3aHHBIX B [IPEJITIOKEHUAX;

- OCYUIECTBIIIET ~ PErHCTPal|io  “ICHOB HaOmoAaTeIbHOTO  COBETA
[IPYHMMAIOLIMX Y4acTHe B 3aCCAaHNH;

- TI0J PYKOBOJCTBOM NpeACEAaTe/Id HaOMoIATeIbHOTO COBETa BEIET MPOTOKOI
3aceaHUii, OCYIIECTBIIAET KOHTPOIb 38 MCIONHEHHEM pemienuii HaOIIOATENBHOTO
COBETAa,

- BBIMIOJTHSAET MOpyUYeHHs npeacenaTelld Ha0r01aTeIbHOIO COBETA,

- OCYyLIECTBNISET KOHTpOJL 33 OpraHM3alMOHHBIM M TEXHHYCCKUM
npoBe/ieHreM 3acelaHui HabMI01aTETbHOIO COBETA,

- opraHM3aLys BeJeHHs 3aMucH XO0Id 3acenaHuil HaOmoOaaTeIPHOTO COBETa, B
TOM HYHCIIE, C COTVIAcCHs MPUCYTCTBYIOLIMX WICHOB, Ha ayIno-, BUIEO HOCUTEIIH;

- TIOArOTOBKA IPOEKTOB MPOTOKOIBHbIX peleHuH;

. Benenwe, odopmieHHe M TOJMHCAHAC IIPOTOKOJIOB 3acelaHui
Ha6TI0IaTeIbHOTO COBETa M BBIMMCOK U3 NMPOTOKOIOB jacenaHMil HaOIIOJATEIBHOTO
COBETA;

- pacchUIKa JTOKYMEHTOB, YTBEPKACHHBIX gabmoaTeIbHBIM COBETOM,

- BBIMOJHSIET WHBbIE IIOJHOMOYHS, CBA3AHHBIC C IeJIOTIPOM3BOACTBOM U
opraHu3alyen AesTelbHOCTH HabJII01aTeIbHOI0 COBETA.

6. XpaHeHHe JOKYMEHTOB W PACKpPBITHE uapopmary 06 [lpeanpusTud, a
UMEHHO:

- oBecrieueHne XpaHeH s IOKYMEHTOB, IPelyCMOTPCHHBIX 3aKOHOJATE/IECTBOM
Pecry6nuxu Kasaxcras, B YCTaBe i HHBIX BHYTpEHHMX JOKyMeHTax [IpenpusTis;

- MpemoCTaBleHHe 3aKOHHBIM TpeJICTAaBUTENAM YIOJIHOMOYEHHOTO oprata
(MECTHOTO WCIIOIHUTEIBHOTO opraga) AocTyna K JOKyMEHTaM [peanpusaTHs B
yCTAHOB/IEHHOM ITOPSTIKE;

- OpraHM3alisi W3TrOTOBICHHUA KOmMil JOKYMEHTOB MO TpeOOBAHHIO
YIIOJTHOMOYEHHOr0 ~ OpraHa (MECTHOrO HMCIIOJHUTEIHOTO opraHa) ¥ 4WICHOB
Ha0IIOaaTeIbHOIO COBETA;

- yuacTue B yueTe ahQuiMpOBaHHBIX JIHLL [peanpuaTHs;

- opraHu3alus MOATOTOBKA H CBOEBPEMEHHOM MOAauH YyINOJHOMOYCHHEIM
opranam (myGmuKaliy B yCTaHOBICHHBIX cllydasix) OT4eTOB, COOOIIeHHH O
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CYILIECTBEHHBIX haKTax, yBeJOMJICHUI, HHON HHDOPMALMH, noJJiexxalen pacKphITHIO
[Tpeanpusituem; ‘

- yyacTHe B aKTyaIu3aluuu HHpopmanuu ouunanisHOro  web-caiTa
[TpeanpusTs B AHTEPHETE.

7. opraHM3alMs B3auMoJeicTBUs Mesxay opraHamu [peanpusTys, B TOM
qHCIIe:

- CBOEBPEMEHHOEe BBIAB/IEHHE HA3PEeBAIOIINX KOPINOPAaTHBHBIX KOH(IUKTOB,
uHPOPMUPOBAHHE O HUX COOTBETCTBYIOLIMX OpraHoB (HOJKHOCTHBIX  JTHIL)
[lpeanpusTis, NPUHATHE Mep [0 HMX MNPeIOTBPALICHUIO H, TpH HeoOX0AUMOCTH,
obecrieyeHre paspelieHns KOH(IMKTOB KOMITETEHTHBIM OPraHOM (JOKHOCTHBIM
manoMm) [peanpusts;

- yyacTMe B MOArOTOBKE K peaju3aldy pelIeHud O peopraHnsaiiy
[IpeanpusTus,

- yBeOMIJIEHHE KPEAWUTOPOB B Cilyyae NpPUHATHSA PElICeHHs O peopraHu3aluy
[Tpennpusatus,

- yuacTHe B HCKOBOM, [IPeTeH3HOHHOM paboTe 110 BOnpocaM NpUMEHEHHS HOPM
sakoHoarenseTBa Pecnybnuku Kasaxcran B 00/1aCTi KOPIOPaTUBHOTO YIIPAB/ICHHA;

- MHBIX YCTAHOBJIEHHBIX 3aKOHO/IATEIbCTBOM KOPIOPATHBHAIX IPOLEYD.

4. [paBa 1 o6si3aHHOCTH ceKpeTaps Ha0A01aTeILHOr0 COBETA

16. Cexperapb HabIIOATEIBHOTO COBETA MPH OCYIIECTB/ICHUH CBOUX MpaB H
HCIIOJIHEHNH OGs3aHHOCTEM [JOMKeH jaedcTBOBaTH B WHTepecax Ilpeanpusrus,
OCYIIECTBIIATH CBOY MPaBa M UCIIONHATE 0053aHHOCTH 10OPOCOBECTHO M Pa3yMHO.

17. CexpeTaps HabJIF0ATEILHOTO COBETA B MIPE/ie/iax CBOeH KOMIMETEeHIUH
BITpaBe: g

1)3ampammBate W I0Jy4aTb y  AO/DKHOCTHBIX  JIHIL [Ipennpusrus,
PYKOBOJMTEIEH ero CTPYKTYPHBIX MOIpasieIeHHH uHGOpPMALUIO U JOKYMEHTHI,
HeoOXOAMMBIE VIS BBITIOJTHEHUS BO3J0KEHHBIX HA HETO 3a/1a4,

2) KOHTPOMPOBATh HMCIONHEHHE PpeLIeHNH, NPUHATHIX YIIOIHOMOYCHHLIM
OpraHoM (MeCTHBIM HCTIOIHHTETEHBIM OPTraHOM) U HaOJI01aTe/TbHBIM COBETOM;

3) mpepsiaraTh BONPOCH B IOBECTKY JHA 3ace/laHns Hab/I01aTeIbHOrO CoBeTa
U UCTIONIHUTENBbHOTO oprana [IpeanpusTis;

4) MOAroTaBNIMBaTh W HANpaBliATh YMOJHOMOYEHHOMY OpraHy (MecTHOMY
MCTIOMHUTEIPHOMY OpraHy) OTBETBI Ha €ro KOPpecroHeHLHIO (B paMKax BONPOCOB
KOPINOPAaTHBHOIO  YINpAaBJeHMA);, MPEAOCTaBIATh MaTepHaibl MO  BOIPOCAM,
BHIHOCHMBIM ~ HA  PACCMOTPEHME  YNOJHOMOYEHHOMY — opraHy  (MECTHOMY
HCIIOJHUTEIBHOMY OpraHy), AOKyMeHThl IIpeanpusTusi, MoAekallne XpaHEeHHIO,
3aTparkBaloIIke MHTEPECh! YIIOTHOMOYEHHOro opraHa (MeCTHOro MCIOJHATEILHOTO
OpraHa), a TaKKe IMOArOTABIMBATh OTBETHI MO WHBIM TMOCTYMHMBIIMM BONpPOCAM B
pamMKax [OJHOMOYMiA, MPEeIOCTABICHHBIX CEKPeTapio HabIoAaTeNbHOro COBeTa
IeMCTBYIOIIMM 3aKOHOJIATEIbCTBOM M BHYTPEHHUMHU JOKyMeHTaMu [IpeAnpusTus;

5)sanpammBath WHbopMaumioo y Oananconepxarens [lpeanpustus o0
orlepalysIX, 3aperuCTPUPOBAHHBIX B peectpe GanaHconepxarens llpeanpuatus, a
Taloke HHYI0 HHPOPMALIMIO U3 peecTpa, HeoOXoauMyto IIpeAnpHATHS;

6) NpeaoCTaBiATh OalaHCOoAepIKATENI0 [AOKYMEHTALMIO, CBA3aHHYI0 C




nmyiecTsoM [Ipeanpustus u HEOOXOUMYIO OanaHconep)xaTesro I HaIJIexKallero
BeneHus peectpa [Ipeanpusitus.

18. Cexperapsp HabmODaTEIBHOTO COBETA 06A3aH:

1) ctporo cobmronate B cBoelf  meATENBHOCTH HOPMBI H TpeboBaHuUs
3aKkoHozaTenbcTBa PecnyOmukn Kasaxcran, ycrasa, Komekca KopropaTwsHOro
ynpasieHus IIpeAnpusTvs 1 ero BHyTpeHHUX JOKYMEHTOB;

2) pyKOBOZACTBOBATBCS B CBOGH JESTENLHOCTH JNEHCTBYIOLIUM
34KOHOMATCIBCTBOM,  PCLICHHAMH  YIOJHOMOYEHHOTO  OpraHa  (MeCTHOro
HCIIOTHUTEJIBHOTO OpraHa) U HabmonatensHoro cosera [peampusitus;

3) MCTIONHATD OPYYEHHUs NpeaceaaTe s HabI0aaTeIBHOrO COBeTa;

4) 1m0 TpeGOBaHMIO HAGIIOAATENBHOTO COBETA OTYHTHIBATBCS O CBOGH
ACSATETbHOCTH Neped HUM;

5) uHpOPMHPOBaTE HaGMIONATENBHBI COBET O BOZHHKHOBEHHH CUTYaLHH,
CO3ZAIOMINX yrpo3y HapyIIeHHs HOPM JEeHCTBYIOLIEIr0 3aKOHONATEJbCTBA, paB
YNOTHOMOYEHHOTO  OpraHa (MEeCTHOrO HCIOJHUTENBHOrO OpraHa), a TakKkKe
BO3HUKHOBEHHS KOPIIOPATUBHOI'O KOH(JIUKTA.

5. YcaoBus OMJIATHI TpyAa H
NpeMHPOBAHHS CeKpeTaps HaG/K0IaTeALHOI0 COBeTa

19. 3apaboThas mata cekperaps HaGIIONATENTBHOrO COBETA olnpenenseTcs

BHYTPCHHHUM NOKyMEHTOM IlpeanpusiTus, perynupyrouiuM cHCTEMY OILIaThl TPyZAa
IITaTHBIX PaOOTHHKOB.

6. OGecneueHue AeATENLHOCTH ceKperapsi Ha0/1I0AaTEJILHOIO COBETA

20. B uensx Hammexamero u 3G (HEKTUBHOIO BBINOIHEHUS o0s13aHHOCTEH,
CeKpeTapp HaONIOJaTeNbHOIO COBETa JOMKEH ObITh OGecleueH HEOOXOAUMBIM
OpPraHU3allHOHHO-TEXHUYECKHUMHU YCIIOBUSMH, B YACTHOCTH: :

1) Cekperaps HaGIIOAATETEHOTO COBETA OMKEH HMET OTHEeNbHBIN KaOHHeT,
HAaXOIAMHCS HENOCPEACTBEHHO MO0 MECTy HaXOXKIeHHS odHca EeHTPaIBLHOTO
anmnapata [ Ipennpustus;

2) pabovee MecTo cekperaps HaGIIOIATETHHOrO COBETa IOJDKHO OBITh
obecredeHo MepcoHaNbHBIM KOMIBIOTEPOM, a CcaM CeKpeTapb HabII0JaTebHOrO
COBeTa — [IEPEHOCHBIM KoMIibroTepoM (Notebook);

3) Cekperapp HabIIONATENBHOTO COBETA JOMKEH  GBITH obecneueH
HEOOXOMMOH OprTeXHUKOil, celidom, HECropaeMbeIM MeTAIMYECKUM IIKadhoM s
XPaHCHHS IOKYMEHTOB, a Tak)Ke CIIPABOYHOM H NEpHOANYeCKOl JUTEpaTypoi.

21. Pasmep KOMaHIMPOBOYHBIX PacXOJOB (cyTouHBIE, pacxombl MO Haiimy
’KHJIOTO MOMEIICHHUS, PACXOIBI 110 POe3/y K MeCcTy KOMaHIUPOBAHHUS U obpatHoO) [is

CeKpeTapsi HaOJIFOIATETEHOTO COBETA ONpe/eNsieTCs B COOTBETCTBHMU ¢ BHYTPEHHUMH
AokymeHTamu [Ipennpustus.

7. OTBETCTBEHHOCTD CeKpeTaps HaGI0JATeILHOIO COBETa
22. CexpeTapp HaGIIOZATENBHOIO COBETA HECET OTBETCTBEHHOCTE nepen
[IpennpusitueM 3a yOBITKH, NpUYHHEHHbIE [IpeanpusaTuio €ro BUHOBHBIMH



neiictBusmMy  (Oe3nedcTBHEM), B  MOpSAKe, YCTAHOBIEHHOM JEHCTBYIOIIUM
3aKkoHoAarenbcTBOM Pecnybnuku KazaxcraH.

23.3a HEHWCNOJHEHWe WJIM HEHaJle)XKalllee HCIIOJHEHHE CeKpeTapeM
Hal/II0aTeIbHOIO COBETa BO3/IOXKEHHBIX Ha HEro 00s3aHHOCTEH, a TaKXKe B ClIydae
BBIABJIEHUS  (DAaKTOB  HapylIeHHs TPYAOBOM  JOUCHMIUIMHBI, [0 pPELIEHHIO
HaOMI0aTeIbHOTO COBETa K CeKpeTapro HalIrofaTelbHOrO COBETa MPHMEHSIOTCH
MepbI B3bICKAHHS B COOTBETCTBUHU C TPYIAOBBIM 3aKOHOIATEIIECTBOM.

24. Cexperapb Halbar0ZaTelbHOTO COBeTa He BIpaBe pasriialiaTh CBEIeHUs,
COCTaBJIAIOIINE COTTIACHO IeHCTBYOIEMY 3aKOHOAaTenbCTBY PecnyOnuku Kasaxcran
¥ BHYTPEHHHUM JOKyMeHTaM [lpeanpusitvs KoMMep4ecKylo TaiHy, a TaKKe HHYIO
KOH(UIEHIHATBHYIO HH(OPMALHIO.

25. Cexperapp Hab/IHOaTEILHOIO COBETA HE BIIPaBe MCIIOIb30BaTh JOCTYIIHYIO
eMy MH(pOPMAIMIO OrPAHUYEHHOTO 10CcTyna 06 [IpeanpusTys B THUHBIX LENsX.

8. 3ak/0uYHTeNbHbIC MOJIOKEHHUS

26. Ucnonnenue o6s3aHHOCTeH ceKpeTaps HAGIIOAaTeIBHOTO COBETA, B Cllydyae
ero OTCYTCTBHS, OCYIIECTBJISET JIMIO, KOTOPBIM HA3HAYAETCS M0 pPEIIEHHIO
HabIIIoIaTeIFHOrO COoBeTa M3 yHcila paboTHHKOB [Ipeanpusitus.

27.Ecnu  ormenbHBlEe IMyHKTHl HacTosmero Ilojo)KeHHMs BCTYHAaT B
NPOTUBOpPEYHE C OEHCTBYIOIIMM 3aKoHoAarenbCcTBOM PecrnyOnuku KazaxcraH, 3Th
IIYHKTBl YTPAYUBAIOT CHIIy M B YacCTH PEryJIMPYEMbIX 3THUMH ITYHKTaMH BOIIPOCOB
ClenyeT  pyKOBOACTBOBATHCS  HOPMaMM  JEHCTBYIOLIEro  3aKOHOZATEIbCTBa
PecriyGnuku Kasaxcran 10 MOMeHTa BHECEHHs COOTBETCTBYIOIIMX H3MEHEHHH B
Hacrosiee [TonoxeHue.

Cexperapps HC r J.Kanuesa



