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1. O61mue monoxeHust

1. Hacrosimee Ilomoxenuwe o, cgkperape HaGmiomatensHOro coBera
roCyJapCTBEHHOTO KOMMYHAaJIbHOT'O IIp eATPUATHSA Ha IIp aBE X03SMUCTBEHHOTO BEIEHUS
«O61acTHOM 1ep MATO-BEHEP OJIOTMUECKUH IUCITAHCED » YIIPABIIEHHs 06 I[€CTBEHHOT O
3fopoBbs Typkecranckoil obnactu (mamee — Ilomoskenue) paspabGoTaHo B
COOTBETCTBMHM C IEHCTBYIOIIMM 3aKoHOJaTenbcTBOM PecmyOmukn Kaszaxcras,
YCTaBOM U MHBIMH BHYTpP €HHUMH JOKYMEHTaMH FOCY AapCTBEHHOTO KOMMYHAJIbHOT O
NpeAnpuATHs Ha TpaBe Xo03sicTBeHHOro BeneHus «OOnacTtHol mepmaro-
BCHEPOJIOTHYECKUM  JMCIAHCEp»  YINpaBiIeHHs  OOIIECTBEHHOTO  310p OBbA
Typxecranckoi ob6nactu (nanee — [Ip exnpusitiie) u omp eAENSET O ANOK Ha3HAYEHU S
U JleaTeNbHOCTH cekperapss HabGmomarensHOro cosera, ero craryc, IOJHOMOYHS U
KOMIIETEHIIHIO. . |

2. Cexperaps HabmoznaTensHoro cosera spisiercs pabotaukom [peanpusrus,
He sIBIIstonuMes yiesoMm HabmogarensHoro coBera 100 UCTIOTHUTEIBHOTO OpTraHa
[IpeanpuaTs, ¥ KCIONHAET CBOM 00S3aHHOCTH HA MOCTOSIHHOW OCHOBE B P EKUME
II0JIHOT'O paboyero aHs.

3. Cekperaps HabmonaTtensHoro copera o0ecreynBaeT B3a MO ICHCTBHE MEXKTY
opranamu [lpeanpuarvs B COOTBETCTBUH C 3aKOHOIATENBCTBOM PecmyOiuku
Kazaxcran, Vcrasom Ilpeanmpustus, HacrosmmMm IlomoxkeHHeM u  JIpyrHMH
BHYTpP €eHHUMH JOKyMeHTaMu [ Ip eqnpusTus, a Taxoke p enieHusIME YIIOJTHOMOYEHHOT 0
opranau HabmogaTensHOro copera.

4.Bo wu3bexxaHue BO3HMKHOBEHHS KOH(IMKTA HMHTEPECOB CEKperaphb
HaGnronaTensHOro coBeTa HMEET IPABO COBMEINATh CBOIO HEATENBHOCTH C
BEIMIOJTHEHHWEM  apyrux (Qyskuuid B [IpeanpusTéd  TOIBKO C  COIJIACHA
Hab6nromarensHoro cosera.

5. Cexperaps HabmonaTensHOro coBeTa B CBOCH EITEIBLHOCTH IO A0TYETEH U
noa4YuHeH HemocpencrseHHo HabOmromarensHomy cosery B nuue Ilpencemartens
HabmrogarensHoro copera.

6. Cexperaps HabmronatensHoro coBera o6ecrmedmBaeT BEIHECEHHE BOTIP OCOB
Ha PacCMOTPEHHE YIIOJHOMOYEHHOMY OpraHy, a TaKKe MOATOTOBKY M P OBEIACHHUE
3aceianui HabmroarensHoro cosera, obecriedrnBaet Gop MUPOBAHKE MATEP UAIIOB 110
BOIIP 0CaM, BBIHOCHMBIM Ha P aCCMOTPEHHE VIIOIHOMOUEHHOTO OpraHa, ¥ MaTep uajoB
K 3acenanuio HabmronaTenbsHOro coBera, BeAeT KOHTP 0JIb 32 00€eCIIeYeHHeM JOCTYIIA K
HUM.

« 1.Cexperaps HalmiomatenbHOTOo cOBETa IS OCYINECTBIEHHS CBOEH
JNEATCIIBHOCTH B3aMMOJEHCTBYET CO BCEMHM CTPYKTYPHBIMH IIOJpa3eleHUIMH
[IpennpusaTus u ero JOIKHOCTHBIMH JIUIIAMHU.

2. Haszna4yenne u 0cB000K/I€HHE OT TOJIKHOCTH
cexperaps HabogareasHoro coBera
8. Cexperapp  HaOmromatenbHOro  coBeTa  Ha3HAYaeTcsad  peElIEHHEM
HabmonarensHoro coBera IO TNPENCTABICHWIO HCIOJIHHUTEILHOIO OpTaHa
IIpennpuarns nubo oxHoro us uwieHoB HaGmromatenmbHOro coBera IlpemmpusiTus.
HabnronaTenbHelli COBET NPUHHMMAET pEIICHHE [0 KaHAWAATYpE CeKperaps
HabmronarensHoro coBera OONBLIIMHCTBOM TOJIOCOB OT YYacTBYHIOUIMX B



COOTBETCTBYIOIIEM 3aCEJaHUN.

9.K xammumaTty Ha [JOMKHOGH Lexperapss HaOnronarensHoro cosera
TP EABABILIOTCS CITEY FOIUE TP €0OBaHMS

1) BBICLIEE FOp MIIMYECKOE I/MITH SKOHOMHYECKOE 06pa30BaHHe;

*  2)Hanu4ue onbITa paboThl B 061aCTH KOP HOPATHBHOIO ynpasjieHUs ¥ (UIIH) 110
CIICLIMAIFHOCTH HE MEHee JIBYX JIET;

3) Ge3ynp eqHas 1e0Bas p eIy TALKS;

4) otcyTeTsue addunmp oanHocTH K ITp eANPUITHIO;

5)OTCyTeTBHE  HEMOTAlICHHONW  WJIM  HECHSTON B YCTaHOBJIEHHOM
3aKOHO/IATENIBCTBOM MOPSJIKE Cy AUMOCTH.

10. B oTHOMIEH!N KaX 10t U3 KaHauaatTyp B HabmrogarensHelii COBET J0KHA
ObITH Mpe/ICTaBIIeHA CIIEY FOIas HHGOPMALIHS:

1) pamunust, uMst; 0TYECTBO KAaHAMAATA,

2) o1 p OXKICHUS;

3)obpa3oBaHue, CHENUATBLHOCTH IIO JUIUIOMY (OUIIIOMaM), CBENEHHS O
TIOBBIIICHHH KBaTH(DUKALINY U TIP 0 (hECCHOHANIBHOM MEPENOATOTOBKE,

4) ceenenns 06 omeiTe pabOTHI 3a MOCIEIHHUE MATH JIET;

5)cBeneHus O TOM, SBIACTCA 1M KaHAMAAT adQUIUpPOBAHHBIM JTHIIOM
IIpennpustus;

6) MMCHMEHHOE 3asBIICHHE KAaHIN1aTa O HA3HAYEHNUH HA IOJKHOCTh CeKperaps
Ha6umronarensHoro cosera Ip EANPUSITHUSA.

11. C aumoMm, Ha3zHaAYaeMBIM cekperapem HabGmrogarensHoro cosera,
3aKIIOYaeTCA  TPYNOBOM  JOrOBOP HAa CPOK, ONPENEIEHHBIH pelIeHHeM
HabnronarensHoro cosera.

12. Tpymosoit  jmoroBop ¢ cekperapeM HaGmiomaTelpHOrO  COBeTa
noamiceBaercs ot uMmeHH Ilp ennpustus [pencenarenem Habmromatens Horo cosera
WIH MHBIM JIMIIOM, yTI0JHOMOYeHHbIM HabmroqarensHemM coBerom Ip emmpustus.

TpynoBoii moroBop HOJKEH HpenyCMAaTpHBATh OTBETCTBEHHOCTD CeKkperaps
HabnionatensHoro coBera 3a pasriamenue HHQOPMALMH, COCTABISIOMEH B
COOTBETCTBUM C HOPMaMH JECHCTBYIOIIETO 3aKOHONATEAbCTBA M BHYTpPEHHHMH
AoxkyMeHTaMH IIpenmpustus cmyxebHyI0 HIM KOMMEPYECKYI0 TaiiHy, a TaKKe
obs3anHoCTE MH(pOpMHpOBaTh Ha6momaTensHelf COBET O BO3HHKHOBEHHH
00CTOATENBCTB, B CHITy KOTOPBIX Cekperaph HabmoaTenbHOrO COBETa CTAHOBUTCS
aGuup oBaHHBM oM [p erpusTys.

. 13. HaGmroatenbreii coser [IpennpusTus Bupase B 11060€ BpeMs M HHATH
PCIICHAC O TOCPOYHOM IIp eKpalleHHuH MOJHOMOYHUI cekperaps HabmonaTensHoro
COBeTa.

HocpouHoe npeKpalenue TpyI0BOTO JOr0BOpa OCYIECTBIAETCS B ITOPSI/IKE,
YCTaHOBJICHHOM TPYJOBBIM [OrOBOPOM U 3aKOHONATEIbCTBOM Pecry6muku
Kaszaxcran.

14. Periennie 0 Ha3HAYEHUHM HOBOTO cekperaps HabmnromarenbHoro cosera
MOXET ObITh TPHHATO OJHOBPEMEHHO C TNPUHATHEM DEIIEHHS O JOCp OYHOM
TIp €Kp aIlEHNH II0JTHOMO YU AEHCTBYFOIIEro cekp eTapst HabmogarensHoro cosera.



4

3. ®ynkunu cexperapsa HadaoaareqbHOro copera

15. K ocHoBHBIM (DyHKIMsAM cekpgraps HabimogaTensHOro coBera OTHOCHTCS:

1) o6ecniedenue 3 heKTHBHOCTH KOP IIOPATUBHOT'O YIIP aBJICHNS, B TOM YHCIIE:

- y4actue B pa3paboTke BHYyTp eHHUX JOKyMeHTOB [Ip emmpusrus;
- - B3aMMOJENCTBUE CO CTPYKTYPHBIMH MOAPA3ACACHUSIMH M JIOJKHOCTHBIMHU
manamu Ilpennpuarus ¢ nenpro obecnedeHUs HCIONMHEHHS HOPM M TpeOOBaHHA
3akoHoxarenbeTBa PecnyOmku Kasaxcran B 001a T KOp IOPaTHBHOTO Y IIPaBIICHUS,
YcraBa 1 BHyTp €HHUX JOKYMEHTOB [IpennpusTus;

-aHAallM3  CIOXMBHIGHCA MNPAKTUKH KOPIIOPATHBHOTO YIpPaBJIEHUS B
ITp eqnpuaTHy,pa3paboTKa Mp €NJOKEHUH 10 €€ YTy IIICHHIO;

2)opraHu3alys TOArOTOBKM ¥ OO6ecredeHHe BhIHECEHHME BOMPOCOB Ha
paccMOTpeHre YIIOJHOMOYEHHOMY OpraHy B COOTBETCTBHHM C TpeOOBaHHAMHU
JEHCTBYIOIIETO 3aKOHOJAATENbCTBA, YCTaBa M HHBIX BHYTPEHHHX JIOKYMEHTOB
ITpennpusTus, B TOM YUCIeE:

-y4er TNPHHUMAEMBIX  YIOJHOMOYEHHBIM  OpPTaHOM  pCIUCHUA WU
uHpopMupoBanue YneHOB HabnromarensHOro coBera 0 p emeHusax YIoJHOMOYEHHOTO
OpTraHa;

- peanusanus TpeOoBaHUil YMOIHOMOYEHHOTO oprana, HaOmromaTensHOro
COBETa 0 BBIHECEHUH BOIIP OCOB Ha paCCMOTPEHKE YTIOTHOMOYEHHOMY OpPTaHYy;

- Y4eT MOCTYNaromuX Tp e00BaHUiA;

- uaopmupoBanue uieHoB HabmrogaTensHOro cosera 0 TpeOOBaHHAX
YI0JIHOMOYEHHOr 0 OpTaHa;

-y4acTHe B IIOArOTOBKE [JOKYMEHTOB M HHQOpMauMy, M[OISKALIUX
IIPENOCTABIIEHUIO  YTIOTHOMOYEHHOMY OpTaHy; KOHTPOJb CBOEBpPEMEHHOCTH
IIOArOTOBKH TAKUX IOKYMEHTOB;

- mpefocTaBieHue wieHaM HaOmiogaTtenbHOro coBeTa, MOJKHOCTHBIM JIMIAM
IIp ennpuATHs BO3MOKHOCTH 3HAKOMHTBCSI C P EIICHUSIMH Y ITOJTHOMOYEHHOTO OpTaHa,
[IOArOTOBKA KOMUM P €11 €HUH;

- KOHCYJIbTall¥s 110 BOIIP OCaM, CBA3aHHBIM C I1p OLIe1YPOM BHIHECEHUS BOIIP OCOB
Ha PaccMOTPEHUE YTIOTHOMOYEHHOMY OpTaHy.

3) obecnieuenue paboTEI Haﬁ.HIO,I[aTeIILHOFOﬁ(I:OBeTa, B TOM YHCIIE:

- pa3bsCHeHHE BHOBb u30panHHBIM wieHaM HaOmiomarenbHOro cosera
nevicteyromue B [Ip ennpusatnu np aBuna gestensHocty HabnionatensHOro coBeTa u
uHBIX opraHoBlIpennpusarys, opranuzanuonny o ctpykrypy [Ipeanpustus u uHy 10
uHQOpMaIMIO, UMEIOUIeH 3HA4YeHWe /IS HAUIEKAIIEro HCIOJIHEHHS YIEHAMHU
Hab6nrogarensHOro coBeTa CBOMX 0053aHHOCTEH;

-okazanue coaeiicreus IIpencemarento HaOmnromarenpHOoro cosera B
IUIaHUpP OBaHUM p aboTel HabmonarenbHOTo coBera;

- cbop np emoxxeHuii ot uneHoB HabmrogarensHoro coBera rmo (op MHp OBaHHIO
ru1aHa padorsl HabmrogaTeIbHOr0 COBETA M P €CTaBJIICHHUE NP OEKTA MjIaHa paboThI
Ha6nronarensHoro cosera Ilpencenarenio;

- HEIIOCP €[ICTBEHHOE yYyacTHe B IIOATOTOBKE IIPOEKTa IOBECTKU OYEpEAHOTO
3aceqaHusi HaOnromaTenbHOro coBeTa B COOTBETCTBHHM C I €IJIOKEHHUSIMU,
NoCTYNUBIIMMH OT WieHoB HaOmrogarensHoro cosera;

- u3BenieHne 4ieHoB HaOmromatenbHOro coBera M MPUTIALIEHHBIX JHI[ O

-



BPEMEHH M MECTE IIP OBEJICHUS 3aCeIaHNUS;

-TOArOTOBKAa U pAacChUlKa MQTERUAJIOB [0 BOIPOCAM IIOBECTKH JIHS,
HeoOxoanumMeIx g Ilpemnpuatus W npoBeaeHus 3acemanus HaGmromaTenbHOTO
COBeTa;

" -TOArOTOBKAa 3ampOCOB ¥ OTBETOB HA MHMChbMa OT MMeHM HabIogaTelnbHOro
COBeTa;

- obecrieyeHre  MpPENOCTaBiAEHMS  ujaeHaM  HabaroogaTenpbHOro  COBeTa
3ampaiiuBaeMon uH(pop MalMu o fearenbHOCTH [Ip eanpusTus;

-IIpH TIPOBEJEHUM 3a0YHOTO 3acenaHus HabmrogaTenbHOrO COBETa —
NOATOTOBKA , QIOTIETEHEH IJIi 3a0YHOTO TOJOCOBAHHS, OOeCIeueHue PacChUIKH
OronneTeHelr M cOOp IONyYECHHBIX OIONJIETEHEH, a TAKKe MOABEICHHE HTOTGE
TOJI0COBAHHUS [TO BOIIP OCaM IIOBECTKH JH: 3acenanus HabnronaTensHOro cosera.

-B clyJae HEOOXOOMMOCTH gOBeleHHEe KO paboTHuKOB Ilpemmpusarus
MH(OP MalMK O P HHATBIX P CLICHUSAX Ha 3acenanusx HabmoaarensHoro coBera;

- OCYIIECTBISACT  KOHTPOJIb 332  HCHOJHEHHWEM  aJpPECHBIX  pelIeHHi
HabGmronarensHoro cosera;

- IOJTYYEHHUE B CTP YKTYPHBIX OApasaeneHuax [IpeanpusTis u np enocrasBieHre
uneHaM HabmronatenbHoro coBera HEOOXOAMMBIX HOKYMEHTOB M MH(MOPMALHH O
nestensHOCTU [p ennpustus;

- obecrieuenue CoOMIONEHUS MOPSIKAa NPUHATHS pENIeHHH O CHETKaM, B
KOTOP BIX HIMEETCS KOH(IIMKT HHTEP €COB;

4) obecrieueHrie Xp aHEHHM:

- P OTOKOJIOB 3acefaanuii HabmopatensHoro cosera;

- pewennit HaOmromaTtenpHOro coBeTa, NPUHUMAEMBIX IyTEM 3a0YHOTO
r0JIOCOBAHUSA;

- OroMyIeTeHeH I TOJI0COBAHMUs, HANpaBlieHHBIX B HaOmromaTenbHbIH coBeT
wienamu HabnronaTenbHoro coseta Juis NPUHATHS P eIEeHHH, P HHUMaeMbIX ITyTeM
3a04HOTO I'OJI0COBAHUS,

- BEJICHUE JICJIONIPOM3BOJICTBA M apXuBa JOKyMEHTOB W MAaTepHajoB
HalOnromaTensHOro  coBera,  MNpPEAOCTABIEHHE  JOKYMEHTOB W  BBIMHCOK
3aMHTEP ECOBAHHBIM JIUIIAM; -

- BeICHHE y4eTa M XpaHEHHE BXOMASIIEeH NOKYMEHTALMIO M KOIUIA UCXOasIei
JokyMmeHTauuu HaGnronaresHOro cosera;

-y4e€T ¥ [OBEJCHHME [0 CBEACHUS YYaCTBYIOI[UX B 3aCEeJaHUH YJIEHOB
Ha@rionarensHoro cosera nHGOP MaIUH O HOCTYMUBIINX OT OTCYTCTBYIONIMX UJICHOB
HabmronaTensHoro coBera IHCHMEHHO H3JI0XKEHHBIX MHEHHH 1O PaccMATPHBaEMBIM
BOIIP 0CaM IIOBECTKHU JIH.

5) B X0ie TP OBEIEHMS 3aCEAAHUS OCYIIIECTBIISET:

- yUer, MOCTY AKX B HAOII0AaTeNIbHBINA COBET P SAI0KEHHH O 1P OBELEHUH
€ro 3acefaHuii W BONPOCOB, IOCTYNAIOMIMX [UISi PACCMOTPEHMS M peIleHHUs
HaOJIOAATETBHBIM COBETOM; '

- pacmpeaensaer MOCTYNHUBIINE BONPOCHI 110 HAIPaBJICHUIM JEATEILHOCTH, B
KOTOPBIX TaKHE BOIPOCHI BO3HUKIM M TpeOYIOT CBOEro pelleHus, cooOIiaer
Ipencenarento HabmomarensHOro copera 0 moCTYMUBIIUX BOIPOCAX;

- OloBel[aeT BceX wWieHOB HaOmromaTenbHOro coeera O IMOCTYNMMBIIUX B
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Hab6ironaTenbHeliA COBET P €T0KEHUSX U BBIICHAET 3aMHTEP ECOBAHHOCTD KAXKIOTO
U3 WICHOB B PaCCMOTPEHHUH U P €LICHHH ROIROCOB, yKA3AHHBIX B IIP SIUIOMKCHHAX;

- perucrpanuio 4ieHoB HabnrogatensHoro cosera, Mp UHAMAIOIINX YIaCTHE B
3acedaHuH;

" -mox pyxosozactoM Ipencenarens HaGmopatensHOro coBeTa BEIET P OTOKOT
3ace[JaHui, OCYIIECTBIIAET KOHTPOJIb 3a UCIIONIHEHHeM pelneHuii HabmonatensHoro
COBeTa;

- BeInonHser nop yuenus I[pencenarens Ha6mogarensHoro copera;

- KOHTPO/Ib 33 OPTaHM3ALMOHHBIM M TEXHUYECKHM IIP OBEICHHEM 3aCeaHHil
Haﬁmona"rensnoro COBETA;

- OpraHU3ALMIO BEJICHHS 32IIMCH X013 3aCelaHuH Haﬁmona’ren BHOI'O COBETA, B
TOM YHUCIIE, C COTJIACHSA IIP UCYTCTBY IOIIMX YICHOB, Ha Ay 1O -, BUJEOHOCUTEIH;

- IOATOTOBKY IIP OEKTOB IIP OTOKOJIBHBIX PEIlCHMIA;

-BeleHne, OoQopMIeHHE M  MOANKCAHHME INPOTOKOJIOB  3aceNaHHid
HabumronarenbsHOro coBeTa U BEIIUCOK U3 NP OTOKO/IOB 3acenaHuit Ha6mronaTensHoro
COBETA;

- PacChUIKY JOKYMEHTOB, YTBEP KIeHHbIX HaboaaTe-HBIM COBETOM;

- IHBIC TOJIHOMOYHS, CBA3aHHBIE C JEIONPOU3BOACTBOM U OpTraHM3al[Hei
nestenbHocTH HaburonatensHoro cosera; :

6) XpaHeHHE NOKYMEHTOB M packpbiTHe HHpopmamuu o Ilpeanpuarum, a
HMMEHHO:

- o0ecreyenye Xp aHEH!s JOKY MEHTOB, [P €1yCMOTP EHHBIX 3aKOHO/1ATENbCTBOM
Peciry6nuku Kasaxcran, B YeraBe M HHBIX BHY TP eHHUX JOKyMeHTax [Ipennpusrus;

- IPEOCTaBICHUE 3aKOHHBIM INPEACTABUTENSM YINOJHOMOYEHHOTO OpraHa
nocryna K joKyMeHnTaM IIp exnpusaTus B yCTaHOBIIEHHOM MOPSIJIKE;

- OpraHu3alys M3rOTOBJIEHMS KONHM JOKYMEHTOB [0 TpeOOBAaHUIO
YII0IHOMOYEHHOr 0 OpraHa v wieHoB HaGrroarensHoro coBera;

- yyacrue B yuere a(uanp oBaHHbIX Jini [Ip ennpusiTus;

- OpraHu3alys IIOATOTOBKH M CBOEBPEMEHHOW IOJAYM TOCYAapCTBEHHBIM
YIOJTHOMOYEHHBIM OpraHaM M oOpraHu3auusM (myOJIuKalMd B YCTaHOBIIEHHBIX
CIy9YasX) OTHYETOB, COOOLICHMA O CyNIECTBEHHRIX (akTaX, yBETOMICHHH, HHOM
MH)OP MALMHK, O IeXaIIEeH packpbiTHio I1p emrpustuem;

- y4acTHe B akTyalnu3alud MHGOpMaluu O(UIMaIbHOTO HMHTEpHET-pecypca
IIpennpustus;

« 1) OpraHu3anys B3aUMOJEHCTBHSA MeXAY op raHamu [Ipeanpus s, B TOM 9HCIIE;

- - CBOEBPEMEHHOE BBIABJICHUE HA3pEBAIOIIHMX KOPIOPATUBHBIX KOH(IUKTOB U

KOH()IMKTa MHTEPECOB, MHDOPMUPOBAHME O HHUX COOTBETCTBYIOLIMX OpPTaHOB

(momxHOCTHBIX JUL) IIp eanp usaTus, NpUHITHE MEP 10 MX NP EAOTBPALIEHUIO U, TIPHU

HEOOXO0AUMOCTH, obecnedeHne pa3pemenns KOHQIUKTOB KOMIETEHTHBIM OpPTaHOM
(momxHOCTHBIM JTHIIOM) [1p enIpUsTHS;

-y4acTHe B TMOJArOTOBKE M pealu3allid peleHHWH O peopTraHU3alHH
IIpennpusarus; :

- YBEIOMJICHHE er;um"op OB B ClIy4ae NPHUHATHS PELICHUs O peopTraHU3alUH
IIpennpustus;

- y4aCTHE B MCKOBOM, TP ETEH3MOHHOH paboTe 10 BOIP 0CaM NP UMEHEHHS HOP M
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3aKkoHOzaTenbCTBa Pecry6nku Kasaxcran B 06,1acTi KOP IOPATUBHOTO YIIPABIICHHUS;
- HHBIX Y CTAHOBJICHHBIX 3aKOHOJATERCTBOM KOPIIOPATUBHBIX POLIEAYD.

4. IIpaBa n o6s3anHOCTH cekperapst HaGmoxaresHoro cosera

- 16. Cexperaps HabmionaTenbHOro coBera IpH OCYLIECTBIEHHH CBOUX npas U
HMCIOJIHCHUH  OOs3aHHOCTeH OJDKEH NeiicTBOBaTHL B HMHTepecax Ilp EIIp UATHUA,
OCYIIECTBIIATE CBOM [P aBA U MICIIOJIHATH 0032HHOCTH 10GPOCOBECTHO H PAa3yMHO.

17. CereTapb HabOmromaTensHoro cosera B Npeaenax CBOeH KOMIIETEHIHUU
BIIpaBe: :
l1)3anpaumBath ¥ mONyYaTh y  MOJDKHOCTHBIX  JIHII IIpennpusrtus,
PYKOBOJMTENIEH €ro CTPpyKTYPHBIX MOAPA3IeeHHi PabOTHUKOB MHGOPMALUIO U
JIOKYMEHTbI, He00X 0THMBIE JUIsl BBHIIOJIHEHUS BO3I0KEHHBIX HA HErO 327124,

2) KOHTPONMPOBATH HCIOJHEHHE DPEUIEHUH, NPHUHATHIX YIIOIHOMOYEHHbIM
opranomM u HabmronarensHbIM coBETOM;

3) np enuraraTh BOIIP OCHI B TOBECTKY AHA 3acenaHus Ha6IroareIsH0ro coBera u
HCIIOJIHUTENBHOTO oprana [Ip eanpusus;

4) IOATOTABNMBATE U HANIPABIIATH YIIOIHOMOYEHHOMY OpTaHy OTBETHI HA €ro
KOPPECTIOHACHIMIO (B paMKaX BONPOCOB KOPIOPATHBHOTO yIIpaBJIECHHUA ),
NIpCNOCTaBIATE MAaTEpUabl IO BONPOCaM, BBIHOCHMBIM Ha paccMOTpPEHHE
YIIOMHOMOYEHHOMY OpTaHy, JOKYMEHTHI IIpemnpusTus, moyiexame XpaHEHUIO,
3aTparuBaloUI¥e MHTEPECH YIIOJTHOMOYEHHOTO OpraHa, a TakkKe IOATOTABIMBATEH
OTBETBI [10 MHBIM IOCTYITMBLIMM BOIIP 0CaM B paMKaX HOJTHOMOYHIA, TP €0CTaBIEHHBIX
cekperapro HabOuromaTenbHOro coBera [AEWCTBYIOIIMM 3aKOHOZATENLCTBOM U
BHYTP CHHUMH JOKyMeHTamu [Ipennpusrus;

5)sanpammuBate MHOGOpMAIMIO y GamaHcoIepIKATEIs [Ipennpusatus 06
OIEpalKsX, 3ap eTUCTPUPOBAHHBIX B peecTpe OanaHconepkatens [IpequpusTus, a
TaKoKe UHYI0 HH(OP MALIUIO U3 PEecTpa, HeoOX oMYy T0 y1st IIpearp Ty,

6) npepocTaBnaTe  GanaHCOAEPIKATENIO IOKYMEHTAIMIO, CBA3AHHYIO C
umyniectsoM [Ip eanpusrus u Heo6xoauMyIO OanancomepKaTeIIro IJIsl Ha JJ1eXkKalIero
BeneHus peecrpa [lpeanpustus.

18. Cexperaps HabmoaTensHoro coBera ogssan:

1)ctporo coGmrojaTh B CBOEH AEATENHHOCTH HOPMBEI M TpeDOBaHUsA
3akoHonaTenscTBa Pecmy6muku Kaszaxcran, Yerasa, Kopgekca KOpIOpPaTUBHOTO
ynpasienus [IpenpusTus 1 ero BHyTp eHHHX IOKYMEHTOB;

« 2) pYKOBOICTBOBATHCH B CBOEH JEATEIBHOCTH JIEACTBYIONIUM
3aKOHOJIAaTENBCTBOM, PEIICHHUAMH YIIOJHOMOYEHHOTO opraHa ¥ HabmiomaTtensHoro
COBETa;

3) ucnionuaTs nop yuenust [p encenarens HabmonarensHoro cosera;

4)no TtpeboBanmio HabmogaTenbHOro coBeTa OTYHTBIBATECS O CBOEH
NESTENbHOCTY IIep €11 HUM;

5)uapopmupoBate HabmionaTensHblil COBET 0 BO3HMKHOBEHHH CHTYAIIWii,
COBMIAIOIIMX Yrpo3y HapymIeHWs HOPM JEHCTBYIOIIEr0 3aKOHOAATENbCTBA, IpaB
YIOIHOMOYEHHOr0 OPTaHa, a TAKKE BOSHUKHOBEHHS KOP IOPATHBHOT'0 KOHMIHKTA 1
KOH(IMKTa HHTEP €COB.
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S. YciaoBusi 0n1aThI TPY/a U IPEMUPOBAHUA
cexkperaps HamoaarenbHoro cosera

19. 3apaborras mnara cexkperaps Ha6mromatensHoro cosera OIIp eeTsAeTCS
CYMMO# yCTaHOBJIEHHOTO TPYZOBBIM JOTOBOPOM (TOIIOIHUTENBHBIM COIIalleHneM)
JOJDKHOCTHOTO OK/IAja M APYTHX BHILIAT KOMITCHCAI[AOHHOI'O ¥ CTUMYJIHP YIOLIErO
XapakTepa B COOTBETCTBHM C 3aKOHOJATeIbCTBOM Pecrnybnuku Kazaxcran u
HacTosuM [Tonoxenuem.

20. Hayncrenue 3ap aGOTHOI IITAaTHI Ip OM3BOIUTCS B COOTBETCTBUH C Ta0 eeM
ydera MCronb30BaHMs pPafodyero BpemeHH. YueT (haKTHIECKH oTpaboTaHHOIO
cekperapeM - HabiionatenbHOro coBera BpEMEHM OCYIIECTBISETCS OTBETCTBEHHBIM
CTpYKTYpHEBIM oApasaenenuem [Ip eanpustus.

21. Ilopsinok BeIUIATHI 3apBGOTHOM MIATHI CEKp erapro HabnropgarensHoro
COBETA ONPEAENACTCS BHYTPEHHHM HOKyMeHTOM Ilpenmpustus, P erynup yroumum
CHCTEMY OILIAThI TPy/a IITATHBIX pa0OTHUKOB.

22. PasMep JOMKHOCTHOTO OKJIafa M yCIOBHS BO3HArpaXI€HUsl CEKpeTaps
HaOmromatenpHoro cosera Ilpeanpustus, He YCTaHOBJICHHBIE  HACTOSILHUM
ITonosxennewm, onp enensrores p emenrem HaGnronarensroro cosera Ip eANPUATHA.

23.Tlo pemenuto Hab6uromaTensHoro cosera IIpennpusatus cexperapro
HaOmroaTenbHOrO CoBeTa MOXKET BBIILIAYMBATHCA TPEMHS [0 PE3yIBTATAM €ro
PpaboThl 32 OTYETHBIH I'OI, B CIIyYae KAYECTBEHHOTO U PE3YIbTATHBHOTO BBIOTHEHHS
UM CBOMX (YHKIMOHAIBHBIX 00S3aHHOCTEH, B pasMepe, He TP EBHIAIONMEM Pa3Mep
O/THOT'O JIOJ>KHOCTHOTO OKJIa/1a.

24.B  d4ecTh mpa3gHOBaHMS  HALMOHAJBHBIX, rOCyJapCTBEHHBIX U
TP 0(heCCHOHANBHEIX P a3JHUKOB B Pecmy6muke Kasaxcran 3a cuer 5KOHOMUM CpelcTB
donna omratel Tpyna (manee — POT) AOIIyCKAaeTCsl IIpEMHPOBAaHUE CEKpeTaps
HabmronatensHoro coera IIpeanpusTus B pasmepe, COOTBETCTBYIOLIEM pasmepy
TIp EMUATIbHOH BBIIIIATHI [0 TAKMM CITy4asM paGoTHUKy IIpelnpHsTHS C ZOIKHOCTHEIM
OKIIa/10M, SKBUBAJICHTHBIM JOJDKHOCTHOMY OKJIany cekperaps HabmromatenbHOro
COBeTa.

CootBercrBylomee MPEMHPOBAHHE OCYIIECTBIAETCA HA OCHOBAHHM IpPHUKA3a
P YKOBOJIUTEA S UCHIOJTHUTENBHOr0 OpraHa [Tpeanpusitis 1160 1U1a, HCIOTHSIOIMEro
ero 00s3aHHOCTH.

25. TlpemupoBanue cexperaps HabnonaTenbHOro cosera, P €y CMOTp EHHOE
HacToAIMM I10J103KeHIEM, HE ITP OU3BOUTCSA B IIEP MO | HCIIBITATENEHOTO CPOKA U TP 1
HaJIM4YUM y HEr0 HE CHATOIO JUCLUIUTMHAPHOIO B3BICKAHUS.

- 26. Exeronusrii OIUIa4YMBAEMBIN TpyAOBOH OTIIyCK  CEKpeTaplo
HabnromatensHOro coBera INPENOCTABIACTCS B  COOTBETCTBHH ¢ IIp UKa30M
pyxoBoxurens MicrioHuTensHoro oprada [p eiupua T Ha OCHOBAHHMH 33871 €HHS HA
uma Ilpencenarens HaGmromatensHOro cosera, NMpPH YCIOBHM IOJOKUTETBHOM
pesomtonuu [pencenarens HabmonarensHoro coera.

27. Cexperapro HabmonatensHoro cosera IIpeanmpusTHA OCYIIECTBISIOTCA
AOIIATEL, TP EAOCTABIAIOTCSA I'apaHTHH U KOMIICHCAIIHOHHBIE BBIIUIATEI B pa3sMepax,
IIp €Iy CMOTPEHHBIX TP YAOBBIM 3aKOHOAaTenbcTBOM Pecrty 6immku Kaszaxcras.

28. Cexperapro Hab6mronatensHoro cosera Ilpemmpusrus, Ip OLIEIIEMY
HCIIBITATENIbHBIH  CPOK MO0 npuHATOMY Ha pabory G6e3 TakoBOro, mpH
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P C/0CTABJICHHH €XETOJIHOIO OILTAYMBAEMOTO TPY/AOBOIO OTIIYCKA BHIILIAYMBAETCS
nocoOue Ha 03J0pPOBIEHUE B Pa3MEPE* ONOr0 [I0JUKHOCTHOTO OKIafa OAMH pa3 B
TEYEHHE KaJIeHAapHOTIO rojaa.

- 29. Cexperapro HabmronaTensHOTO COBETa 0Ka3bIBAETCS MATEP MaTbHAS TIOMOIIb
3a caer skoHOMmHM cpenctB POT B pasmepe 30 (TPUALATE) MECSUHBIX PACUETHBIX
IoKa3aTeleH.

Martep nanbHas oMok, P €4y CMOTP€HHASI HACTOS MM ITy HKTOM, OKa3bIBaETCsI
Ha OCHOBaHMY KO MOATBEPKAAOUUX JOKYMEHTOB (CBUAETENLCTBO O P OXKICHUH
(YCHIHOBIIEHHE/y TOUEp CHUE); CBHETENBCTBO O OGpaKe, CBUIETENHCTBO O CMEPTH) B
CIIEAYIOMIMX CiFyYasixX:

1) posxnenus (yChIHOBIICHUS, Y I0YEPEHNUS ) P eOEHKA;

2) 6paxocoueranus cexp erapsf HabmomarensHoro copera;

3)cmepTH cynpyra (cynpyru) cekperaps HabmiomaTenbHOTO COBETAa WM €r0
ONU3KMX POJCTBEHHUKOB (POJWTENEH, JeTel, yCHIHOBMUTENEH, YCHIHOBJIEHHBIX,
IIOJIHOPO/THBIX M HETIOJTHOP OAHBIX OpaTheB U cecTep ).

30. He npenycmoTpenHble HacTosmuM I1omo)KeHHeM BBIILUIATHI CEKPETaplo
Ha6nromarensHOro coBera, BKITIOUAs HHBIE BUIBI BO3HATPAXK/ICHMH, JOTUIAT, Ha10ABOK,
TIp eMHU#i 1 P yruX OpM MaTep HaJbHOT O IIOOIPEHNUS B ICHEKHOM MU HATY P albHO I
(popme, 3anpeniaroTcs.

6. O6ecneyenue gesaTenbHOCTH cekperaps HaGaonaTeasHoro copera

31. B nmenax Haanexamero u 3(¢GEeKTHBHOrO BBINOJIHEHHs O0SI3aHHOCTEH,
cekperapb HaOmromatenbHOro coBera Xo/pkeH OBITh oOecredeH HEoOXOIHMMBIMHA
OpTraHU3alMOHHO-TEX HUYECKUMH YCIIOBUSIMHU, B YACTHOCTH:

1) Cexperapp HabmrogaTenbHOro coBeTa JOJDKEH UMETh OTAEIbHBIN KaOUHET,
HaXOMSLIMACA HEMOCPEACTBEHHO II0 MECTY HaXOX/IeHHS o¢uca ILEHTPaIbHOTO
anmapara [Ipeanpusitus,

2)pabouee Mecto cekperaps HaGmiomaTtenbHOro coBeTa JOMKHO OBITH
o0ecre4eHo IepCOHANBHBIM KOMIBIOTEPOM, a caM cekperaph HabmromaTensHoro
COBETa — I1ep eHOCHBIM KoMIbIoTep oM (Notebook);

3)Cekperapr HaGmiomatenbHOro coBgra MHODKEH OBITH — oOecredeH
HEOOXOMMOM OpPITEXHUKOH, cel(oM, HecropaeMsIM METaJUIMYECKHM MIKa(pOM IIst
XpaHEHHUs! TOKYMEHTOB, a TAKXKE CIIP aBOYHOM M [IEp MO IUYECKOH JTUTEpaTyp O,

32. Pasmep KOMaHAMPOBOYHBIX PacxoJoB (CYyTOYHBIE, pacXojbl 110 HalMy
’KAJIOT'0 MOMEIEHHS, PACXO/Ibl I10 [P 0€3 1y K MECTY KOMAaHIUPOBaHUI U 00PaTHO) 115
cexperaps HabmonaTensHOro coBeTa onp eemseTcs B COOTBETCTBUM C BHY TP EHHUMH
Jokymentamu [Ip exnpusus.

7. OTBeTCcTBEHHOCTH cekperapsa HabuogarenbHoro copera
33. Cexperapp HabmrogaTenbHOTo CcOBETa HeCeT OTBETCTBEHHOCTH IEp e
IMpenmpusatreM 3a yOBITKHM, MpUYMHEHHBle [IpeqnpusATHIO ero BUHOBHBIMU
neucTBusMH  (Oe3/leHCTBHEM), B TOpSAAKE, YCTAHOBJIEHHOM JEHCTBYIONIUM
3akoHozarenscTBOM PecriyOnuku Kazaxcras.
34.3a HEUCNONHEHHWE WM HEHaJUIeKalllee HCIOJHEHHE CEKpeTapeM
Ha0mromaTensHOTo coBeTa BO3JIOMKEHHBIX HA HEro 00sS3aHHOCTEH, a TaKKe B CIydae
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BBIBICHMS  (DAKTOB HApYyNIEHWS TPYJOBOM JUCHMIUIMHBI, II0 peIICHUIO
Hab6ionatensHoro cosera K cekperabro HabnoqaTteIbHOr0 coBeTa Mp UMEHSIIOTCS
Mep Bl B3BICKAHHS B COOTBETCTBUU C TP yIOBBIM 3aKOHO JATE/IHCTBOM.

. 35. Cexperapp HabmromaTensHOro coBera He BIpaBe pasriallaTh CBEIECHUS,
COCTaBJIAIOLIHE COTTTACHO AEHUCTBYIOIIEMY 3aKOHOAATeNbCTBY PecyOimku Kasaxcran
U BHYTPEHHUM HOKyMeHTaM IIpeanpuarus KOMMEPYECKYI TailHy, a Takke MHYIO
KOH(pUIEHIMATBHY 0 HH(BOPMALHIO.

36. Cexperaps HabmroaTennsHOro COBETA HE BIIPaBe UCTIOIB30BATH JOCTYITHY 10
eMy HH(POP MaIMIO OrPaHHMYEHHOr0 A0CTya O IIp eAnpusSTHH B TMYHBIX [EJISX.

; 8. 3akn0unTeIbHbIE TOJI0KEHNSs

37. UcionHenue o6s3aHHOCTel cexperap st HabiioaTensHoro coBeta, B cay4ae
€ro OTCYTCTBMA, OCYIIECTBISET JIMIO, KOTOPBIH HAa3HA4YaeIcs II0 pelICHHI0
Hab6uronarensaoro cosera us uucia paboruaukos [Ipeanpusrus.

38. Ecnu  oTnenpHBlE IYHKTHI Hacrosmiero IloyioXeHHs BCTYHAlOT B
NPOTHBOPEYME C AEHCTBYIOIMM 3aKOHOAAaTenbcTBOM PecnyOnuxu Kazaxcran, otu
IyHKTBl yTPA4YMBAIOT CHIY M B YaCTH PETyJUPYEMBIX 3TUMH MyHKTAMH BOIPOCOB
ClefyeT PpYKOBOACTBOBAaThbCA HOPMaMM OCWCTBYIOIIErO0  3aKOHOAATEIbCTBA
Pecny6iinkn Kasaxcran JO0 MOMEHTa BHECEHHsS COOTBETCTBYIOIIMX H3MEHEHHH B
Hactosuiee [lonoxenue.



