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0 cekperape Ha0JIIOAATEJIBLHOI0 COBETA
I'KII na II1XB «IlepunaTanbublii meHTP Ne3» akuMaTa ropoaa ACTaHbl

1.001mue moJ1oKeHus

1. Hactosimee IlonoxxeHue pa3pabOTaHO B COOTBETCTBUM C JICUCTBYIOIIUM
3aKkoHoAaTenbCcTBOM PecnyOnmuku Kazaxctan «O rocylnapCTBEHHOM HUMYIIIECTBEY,
YcTraBOM W MHBIMA HOPMATHBHBIMU TPABOBBIMH aKTaMW M OMPEACISICT TOPSIO0K
Ha3HAUYEHUS M JACSATENIbHOCTU CEKpeTaps HaOII0JaTeIbHOrO COBETa, €ro CTaTyc,
MOJTHOMOYHS U KOMIIETEHIIHIO.

2. Cexperapb HaOIIOAATETLHOTO COBETA fABIsAETCSA paboTHUKOM [Ipennpustus,
HE SIBJISIOIIMMCS WIEHOM HaOJII0/IaTebHOTO COBETA JIMOO MCIOIHUTEILHOTO OpraHa
[IpeanpusTusi, ¥ UCTIONHSIET CBOU OOSI3aHHOCTH Ha MOCTOSTHHOM OCHOBE B PEXHME
MOJIHOTO paboyero AHs.

3. Cekperappr HaOMIOJATEILHOIO COBETa oOOecleunBaeT B3aWMOJICHCTBUE
Mexay opraHamu [Ipenanpusarvs B COOTBETCTBUU C 3aKOHOJATEILCTBOM PecryOmuku
Kazaxcran, VYcrasom Ilpennpustusa, Hactosmum [lonoxkenuem, apyrumu
HOPMATUBHBIMH TIPAaBOBBIMU aKTaMU H JoKyMeHTamu [IpennpusTusi, a Takke
pEIICHUsAMHA YIOJHOMOYEHHOTO oOpraHa (MECTHOTO HCIOJHHUTEIBLHOTO OpraHa) u
HaOmoaarensHoro cosera [Ipeanpusrus.

4. Bo wu30exxaHue BO3HUKHOBEHHUS KOH(MJIUWKTAa HWHTEPECOB CEKpeTaph
HAOJIOATENIbHOTO COBETa HMMEET TMPaBO COBMENIAThb CBOK JAESATENBHOCTH C
BBITIOJIHEGHUEM  JIpyrux  GyHKOud B IIpeanmpusTdd  TONBKO € COTJIACHS
HaOmoaarensHoro cosera [peanpusrus.

5. Cekperapp HaOJIOMATETLHOTO COBETA B CBOCH NEATEIHHOCTH MOJOTYECTCH U
NOJYMHEH HEMOCPEICTBEHHO HalmogaTensHoMy coBeTy llpennpusarus B mwuie
npenaceaarens HaOMIONAaTeIbHOIO COBETa, a MO aJMUHUCTPATHBHBIM BOIpOCAM —
UCIIOJIHUTENILHOMY oprany [Ipenmnpustus.

6. Cexperapp HAOIIOAATETLHOTO COBETa OOECIEUMBAET BHIHECEHHE BOMPOCOB
HAa pAacCMOTPEHHE YIOJHOMOYEHHOMY OpraHy (MECTHOMY HCIOJHUTEIbHOMY
opratHy), a Takke MOJATOTOBKY M IPOBEJIECHUE 3acelaHuii HaOJIt0/1aTeTbHOTO COBETa
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[lpennpusitus, obecnednBaeT (GOPMHPOBAHHME MaTEpUaOB IO  BOIMPOCAM,
BBIHOCHMBIM ~ Ha  pacCMOTpEHHE  YIOJHOMOYEHHOTO  opraHa  (MECTHOTO
UCIIOJIHUTEJIBHOTO OpraHa), 1 MaTepHajoB K 3aceJaHHI0 HaOJr0JaTeJbHOIO COBETA,
BeIeT KOHTPOJIb 32 00€CIIEUEHUEM JOCTYTIa K HUM.

7. Cexperapp HaOJIOJATENBHOTO COBETAa JUJISl  OCYIIECTBIIEHHS CBOEH
JeSITETBHOCTH  B3aMMOJICHCTBYET CO BCEMU CTPYKTYPHBIMH MOJpPa3/IeICHUSIMU
[IpennpusiTust ¥ €ro JOMHKHOCTHBIMU JIMILIAMHU.

2. Haznauenue u 0cBO0OKIeHNE OT JOIKHOCTH
ceKkpeTapsi Ha0dJII01aTeJIbLHOI0 COBETA

8. CekpeTapp HaOIIOJATEILHOTO COBETA HA3HAYAECTCA HA OCHOBAHUM PEIICHUS
HaOJII0/1aTeIbHOTO coBeTa 00 M30paHUU ceKpeTapsi HaOJIOAATEIBLHOTO COBETA, IO
MIPEICTABIICHUIO WCITOJIHUTEILHOTO opraHa [Ipemmpustus aub0 OJHOTO W3 UYJICHOB
HaOmonarenbHoro comera llpennpusitusi. HaOmromaTtenbHBIM COBET NPUHUMAET
pelieHrue Mo KaHAuAaType CceKperapsi HaOIIoAaTeIbHOTO COBETa OOJIBIIMHCTBOM
rOJIOCOB OT YYaCTBYIOIIMX B COOTBETCTBYIOIIEM 3aCEIaHHH.

9. K «kammumaty Ha JODKHOCTh CEKpeTaps HaOMI0IaTeIbHOTO COBETa
MPEABIBISIIOTCS CIEAYIONIe TPeOOBaHUS:

1) BBICIIICE IOPUINYCCKOE W/HITH SKOHOMHYECKOE 00pa30BaHHCE;

2) HaJIM4Yue OMbITa PabOTH B 00JIACTH KOPIIOPATUBHOTO YIPABICHUS HE MEHEES
2-X JIET;

3) 6e3ympeuHas 1eoBasi penyTals;

4) orcyrctBue  apPUIMpPOBAaHHOCTH K [Ipeamnpusarus, CBS3aHHOW  C
KOHTPOJUPYIOMINUM JUIIOM Jin00 ¢ McnomuuTtensHbiM opranom [peanpusrus;

5) oTcyTcTBHE  HEMOTAIICHHOW  WJIM  HECHATOM B yCTaHOBJICHHOM
3aKOHOJIATEIHCTBOM MOPSIKE CYAUMOCTH.

10. B oTHOmIEHNN KaXA0H M3 KaHIUAATyp B HAOIIOATEIBHBIN COBET JOJIKHA
OBITH TPECTaBIICHA CIIeAYIONIas HHGOPMAITHS:

1) dhamumst, UM, OTYECTBO KaHIUIATa;

2) TO POXKIICHHUS;

3) oOpa3oBaHue, CHEIUATBHOCTh [0 JUIUIOMY (IMIUIOMaMm), CBEICHHS O
MOBBINICHUN KBATU(PUKAINK U TPOPECCUOHATBHON TIEPETIOITOTOBKE;

4) cBenieHus 00 OMbITe pabOTHI 3a MOCIEIHUE 5 JIET;

5)cBefeHnss O TOM, SBJSETCS JIM KaHAWIAT JUIOM, adUIXHpOBAHHBIM
[Ipennpusitus;

6) muChbMEHHOE 3asBJICHUE KaHIUIaTa O Ha3HAYCHUH Ha JODKHOCTh CeKpeTaps
HabmogaTenbHOTO coBeta [IpenmpusiTas.

11. C numoMm, Ha3HA4YaeMbIM CEKpeTapeM HaOJIIoAaTeIbHOTO  COBETa
[Ipeanpusrus, 3aKIr04aeTCss TPYAOBOM JOTOBOP HA CPOK, OMPEEICHHBIN pEllIeHHEM
HaOmoaarensHoro cosera [peanpusrus.

12. TpygoBoii  1OTOBOp €  CeKpeTapeM  HaOMIoAaTeNbHOTO  COBETa
noanuchiBaercst or umenu llpennpustus npeacenareneM HaOIOJATEIHLHOTO COBETA
WJIM UHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha0M0AaTeNIbHbIM coBeToM [Ipennpusitus.

TpyaoBoii A0roBOp IOJKEH MPEeAyCMAaTpUBAaTh OTBETCTBEHHOCTh CEKpeTaps
HAOIOJaTEIbHOTO COBETa 3a pasriainieHue WHGOpMaluu, COCTABISAIOMIEH B
COOTBETCTBHUM C HOPMaMH JCHCTBYIOIIETO 3aKOHOJATENhCTBA W BHYTPCHHHUMH
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nokyMmeHTamu llpeanpusatus ciy’)keOHYIO WM KOMMEPUYECKYI0 TailHy, a TaKxke
00s13aHHOCTh ~ MH(GOPMHUPOBATH  HAOIMIOAATENBHBIA COBET O BO3HMKHOBEHHHU
00CTOSITENBCTB, B CHIIY KOTOPBIX CEKpeTaph HAOI0aTEeIHLHOTO COBETAa CTAHOBHUTCS
adpumrupoBaHHBIM JUTIOM [Ipennpusrus.

13. HaGmronatenbupiii coBeT llpenmpusitus Bmpase B 000€ BpeMsl MPHUHSITH
pEIIeHHEe O JOCPOYHOM MPEKPAIIEHUH TIOJHOMOUYMN CeKpeTaps HaOI01aTeIbHOTO
COBeTA.

JlocpodHOe TIpeKpalieHne TPYJAOBOTO JOTOBOPA OCYIIECTBISACTCS B MOPSIKE,
YCTaHOBJICHHOM TPYJOBBIM JIOTOBOPOM M  3aKOHOJATEIhCTBOM PecmyOnmku
KazaxcraH.

14. PemmieHre 0 Ha3HAYE€HUM HOBOTO CEKpeTapsi HaOJIOJaTeIhHOrO COBETa
MOXET OBITh TPUHATO OJHOBPEMEHHO C TMPHUHSATHEM PEIICHUS O JIOCPOYHOM
MPEKpaIICHUH MTOJTHOMOYUHN AEHCTBYIOIIETO CEKpeTapsi HaOI01aTeILHOTO COBETA.

3. @yHKIUM ceKpeTaps HA0JII0IaTeIbHOT0 COBETa

15. K 0CHOBHBIM YHKIMSIM CEKpETapsl HAOII0AATEIbHOTO COBETA OTHOCUTCS:

1) obecneuenne 3pHEeKTUBHOCTH KOPIOPATUBHOTO YIIPABJICHHSI, B TOM YHUCIIC:

- ydacTue B pa3pabOTKe BHYTPEHHUX TOKyMeHTOB [IpenmpusTus;

- B3aWMOJECHCTBUE CO CTPYKTYPHBIMH IOAPA3ACICHUSAMH MU JOJKHOCTHBIMH
munamu [lpennpuarus ¢ 1enpto oOecrieueHus: HUCIOJHEHUS HOPM M TpeOOBaHUU
3akoHo aTenbcTBa PecnyOnuku Kazaxcran B 0051acTi KOPIIOPATUBHOTO YIPAaBJICHMUS,
yCTaBa U BHYTPEHHHUX AOKyMeHTOB [IpennpusTus;

- aHajuu3 CJOXUBILIEHCA TPAKTUKH KOPIOPATUBHOIO  YIPABICHHS B
[Ipeanpustun, pazpadboTka NpeIOKEHUN TIO €€ YITYUIICHHIO;

2) opraHu3anusi TOATOTOBKM H OOECICUeHUE BBIHECEHHUE BOIMPOCOB Ha
paccMOTpEHUE YIIOJIHOMOUYEHHOMY OpraHy (MECTHOMY MCIIOJIHUTEIbHOMY OpPTaHy) B
COOTBETCTBUM C TPEOOBaHUSMHU JEHCTBYIOIIETO 3aKOHOJATENbCTBA, YCTaBa U MHBIX
BHYTPEHHUX JOKYMEHTOB [Ipennpustus, B TOM 4ucie:

- y4yeT  IPUHUMAEMBIX  YIOJHOMOYEHHBIM  OpraHoM  (MECTHBIM
UCIIOJHUTENIbHBIM ~ OpraHoM)  pemeHud 1 MHGOPMUPOBAHHE  YJICHOB
HAOJIOJaTEIBHOTO COBETa O PELIEHUSX YIOJHOMOYEHHOrO opraHa (MECTHOTO
UCIIOJIHUTENLHOTO OpraHa);

- peanuzauus  TpeOOBaHUW  YMOJIHOMOYEHHOro  opraHa  (MECTHOro
UCIIOJIHUTENILHOTO ~ OpraHa), HaOJIOJaTelIbHOrO COBETa W MHBIX  OpPraHoB
[IpeanpusaTust 0 BBIHECEHUH BOIIPOCOB Ha PACCMOTPEHHUE YIOJTHOMOYEHHOMY OpTaHy
(MECTHOMY UCHOJIHUTEILHOMY OpraHy);

- Y4eT MOCTyNarumx TpeOOBaHMI;

- uH(OPMUPOBAHHE UYJIEHOB HAOJIIOAATEIHLHOTO COBETAa O TPeOOBaHUSIX
YIOJHOMOYEHHOI'O OpraHa (MECTHOTO HCIIOJIHUTENBHOIO OPTraHa);

- ydJacThe B TIOJArOTOBKE JOKYMEHTOB U HWH(GOpMaLUU, MOJJIeKALIINX
IIPEIOCTABIEHUIO YIIOJJHOMOYEHHOMY OpPraHy (MECTHOI'O HCIIOJIHUTEIBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOJATOTOBKH TAKUX IOKYMEHTOB;

- MpEeAOCTaBJICHUE WICHAM HaOJI0NaTeIbHOrO COBETA, OJDKHOCTHBIM JIMIIAM
[IpeanpuaTust BO3MOXKHOCTH 3HAKOMUTBCS C PELICHUSIMHU YIIOJTHOMOYEHHOIO OpraHa
(MECTHOTO MCIOJHUTEIBHOIO OpraHa), HOAroTOBKA KO peIIeHn;

- KOHCyJbTallUs II0 BONpPOCAM, CBSI3aHHBIM C TPOLEAYpPOHl BBIHECEHHUS
BOIIPOCOB ~ Ha  PAacCMOTPEHHE  YINOJIHOMOYEHHOMY  oOpray  (MECTHOMY



UCITOJITHUTEIILHOMY OPTaHy).

3) obecreucHre padOTHI HAOJIIOIATEIBHOIO COBETA, B TOM YHCJIC:

-  pa3biACHSAET BHOBh W30paHHBIM 4WiIeHAM HAOII0IaTeTLHOTO COBETA
nerctBytonme B [Ipennpustun npaBuiia AesTEILHOCTH HAOIIOIATEILHOTO COBETA U
WHBIX opraHoB [IpeanpusaTus, opraHU3alMOHHYIO CTPYKTYpy llpennpusarus u unyro
uH(OpMAIMIO, WMEIOIICH 3HaYeHWEe ISl HAJJICKAIETO WCIOTHCHUS WICHAMH
Ha0JII01aTEILHOI0 COBETA X 00SI3aHHOCTEH;

- OKa3aHWE COJACHCTBHUS TMIpEACEeNaTeNto HaOII0JAaTEIHPHOTO COBETa B
TUTAHUPOBAHUU PaOOTHI HAOIIOJATEILHOTO COBETA;

- cOOp IPEII0KEHHI OT YWICHOB HAOJIFOAaTEIILHOTO COBETa 10 (POPMUPOBAHHIO
m1aHa paboThl HAOJIOIATEIILHOTO COBETAa M IMPEACTABJICHHE MPOCKTa IjlaHa PabOThI
HaO0JII0/IaTeIbHOTO COBETA MPEICeAaTelNIO;

- HETIOCPEJCTBEHHOE yYacTHE B IMOATOTOBKE MPOEKTA IMOBECTKH OYEPETHOTO
3aceaHds HaONMIOJATEIBLHOTO COBETa B COOTBETCTBUU C  IPEIJIOKECHUSIMH,
MOCTYIUBIIUMHU OT YJICHOB HA0JIIOIATEILHOTO COBETA;

- W3BEUICHUE YICHOB HAOJIONATEIbHOTO COBETA W MPUIJIAIICHHBIX JIUIl O
BPEMEHU U MECTE MPOBE/ICHUS 3aCe/IaHus;

- TIOATOTOBKAa W pacCchIKa MAaTEpPUAJIOB IO BOIMPOCAM ITOBECTKH JHS,
HeoOXomuMbIX i llpennpusatus W TPOBEACHMs 3acelaHus HaOII0IaTeILHOTO
COBETA,

- TMOJATOTOBKA 3alpOCOB M OTBETOB Ha MUChMa OT MMEHHM HAOJIOIATEIHLHOTO
COBETA;

- obecrieyeHWe TMPENOCTABICHUS  WICHaM HAOMI0aTeILHOTO  COBETa
3anpaiuBaeMor nHpopmaluu o nesreabHocTH [pennpustus;

- pacchuIKa WieHaM HaOJI0/IaTeTbHOTO COBETa OIOJUIETEHEH NJisi TOJIOCOBAHUS
JUISL TIPUHSTHS PEIICHW HaOMI0aTeTbHBIM COBETOM NPUHUMAEMBIX IyTEM
3a0YHOTO  TOJIOCOBaHMS;  cOOp  OroyuieTeHed,  3aloJIHEHHBIX  Yi€HAMHU
HaOmromaTenbHOTO COBETA;

- TpU TPOBEACHUU 3a0YHOTO 3acelaHusi HAOJFOMATeIbHOTO COBETa —
MOJITOTOBKA OFOJIJICTECHEH ISl 3a0YHOTO TOJIOCOBAHMS, OOECIIEUCHHWE PaCCHUIKH
OroyieTeHed W COOp TOJIYYEHHBIX OIOJUIETEHEH, a Tak)Ke IOJIBEJCHUE HTOTOB
rOJIOCOBAHMS TI0 BOITPOCAM ITOBECTKH JTHSI 3aceaHus HAOJIF01aTeIbHOTO COBETA.

- TMOABOJAWT WTOTH TOJIOCOBaHHS, MPUHUMAEMBIX IIyTEM 3a09HOTO
rOJIOCOBaHMs, O(QOPMJICHUE PEIICHUs] 3a0YHOTO 3acelaHus HaOII0JaTeIbHOTO
COBETA,

- B Cllydae HEOOXOJWMOCTH JOBOJUT JO COTpyAHUKOB [Ipeanpusitus
uH(OOPMAITUIO O IPUHATHIX PEIICHUSX Ha 3aceaHusX HAOII01aTeIbHOTO COBETA;

- OCYHICCTBJISIET KOHTPOJb 32 MCHOJHEHHEM aJPECHBIX  pelIeHUi
HaO0JII01aTEIIFHOIO COBETA;

- TMONy4YeHWEe B CTPYKTYpHBIX TmonpasieneHusx llpeanpusarus u
NPEIOCTaBIICHUN 4IeHaM HaOI0aTebHOTO COBETa HEOOXOTUMBIX TOKYMEHTOB U
uHpopMaIuu o aestensHocTy [Ipennpusitus;

- oOecrieueHre COONIOJICHUST TIOPSAKA TPUHATHS PEIICHUH TIO0 KPYITHBIM
CHIeTTKaM U ClIeJIKaM, B KOTOPBIX UMEETCS 3aNHTEPECOBAHHOCTb.

4) obecrieueHne XpaHEeHUE:

- POTOKOJIOB 3aceAaHni HAOII0JaTEIILHOTO COBETA;

- pemieHWid HAONIOAATEIbHOTO COBETa, NPUHUMAEMBIX IYTEM 3a09HOTO



r0JIOCOBAHUS;

- OroJIIeTEHEH ISl TOJIOCOBAHMS, HAMPABJICHHBIX B HAOMIOJATEIBHBIN COBET
YyJeHaMU HaOJI0JaTEeILHOIO COBETA JJIA MPUHSATUS PEIICHUN, MPUHUMAEMBIX MTyTEM
3a0YHOTI'0 TOJIOCOBAHMS;

- BEJET [ICJIONPOU3BOJICTBO M apXuB JOKYMEHTOB W  MaTepHajoB
Ha0JII0/1aTEIBHOTO COBETA, MIPEIOCTABIISET JIOKYMEHTBI u BBIITMCKH
3aMHTEPECOBAHHBIM JIUIIAM;

- BEIET y4eT W XPAHEHUE BXOMSIIEHM JOKYMEHTALIMIO M KOMHU HCXOASAIIECH
JTIOKYMEHTAITMX Ha0II01aTeIbHOTO COBETA;

- y4eT W JOBEICHHE 10 CBEJACHHS YYacTBYIONIMX B 3aCENaHUH YJICHOB
HaOJIFOIaTEIEHOTO COBETa HH(POPMAIIUU O MOCTYMHUBIINX OT OTCYTCTBYIOIIHMX YJICHOB
HaOJFOaTEIbHOTO COBETa MMCHMEHHO HM3JI0’KEHHBIX MHEHHUU TI0 paccMaTpUBACMbIM
BOIIPOCAM ITOBECTKH JTHS.

5) B X0/1€ IPOBEACHNUS 3aCEeIaHuUs OCYIICCTBIISIET:

- y4eT, MOCTYMAIMINX B HAOIIOaTEIbHBIA COBET MPEJIOKEHUN O MPOBECHUU
€ro 3acelaHuii W BOIPOCOB, TMOCTYMAIOIIUX JUISI PACCMOTPEHUS U PEIICHHUS
HaO0JI0IaTEIbHBIM COBETOM;

- pacrpezensieT MOCTYNUBIINE BOIPOCH M0 HAIMPaBICHUSM JIEITEIbHOCTH, B
KOTOPBIX TaKHE€ BOMPOCHI BO3HUKIMW M TPEeOYIOT CBOETO pPEIICHUS, COOO0IIaeT
npeceaaTenio HabMoJaTeIbHOTO COBETA O MOCTYMUBIINX BOMPOCAX;

- OMOBEIIaeT BCEX WIECHOB HAOIIOAATEIHHOTO COBETa O TOCTYNHBIIUX B
HAOJTFOMATEIbHBIN COBET MPEIJIOKEHUAX U BBIACHICT 3aHHTEPECOBAHHOCTH KaXKIOTO
U3 YICHOB B PACCMOTPEHUH M PEIICHUHU BOMIPOCOB, YKa3aHHBIX B IPEIJIOKECHUSIX;

- OCYHIIECTBJISIET  PETUCTpAIMI0  YJICHOB  HAOJIOAATENILHOTO  COBETa
MPUHUMAIOIIUX YYaCTUE B 3aCE/IaHUU;

- TI0JT pYKOBOJZICTBOM TIpejiceiaTensi HaOII0JaTeIbHOTO COBETA BEIET MPOTOKOII
3aceJaHui, OCYIIECTBISIET KOHTPOJb 32 MCIOJHEHUEM PEIIeHUH HaOII0AaTeThHOTO
COBETA;

- BBITIOJTHSIET MOPYUYEHUS MPECeaaTeNss HaOII0AaTeIbHOTO COBETA;

- OCYIIECTBIISCT KOHTPOJS 3a OPraHW3alHOHHBIM H  TEXHHUYECCKUM
IPOBEJICHUEM 3acelaHnii HabI0JaTeTbHOTO COBETA;

- OpraHu3alds BeJEHUS 3allMCH XOJa 3aceaHnuil HaOIOIaTEIBLHOTO COBETA, B
TOM YHCJIC, C COTJIACHS MIPUCYTCTBYIONIUX YJICHOB, HA ayAHO-, BUICOHOCUTEIIH;

- IOJTOTOBKA MPOCKTOB MPOTOKOJIBHBIX PEIICHUH;

- BelmeHue, OQOpMIICHHWE W  TOJANUCAaHWE MPOTOKOJIOB  3acedaHui
HaOJIFOIATEIbHOTO COBETA W BBIMTMCOK W3 MPOTOKOJIOB 3aCENaHni HaOII0JaTEIHbHOTO
COBETA,

- pacchlIKa IOKYMEHTOB, YTBEPKJICHHBIX HAOIIOAATEIIbHBIM COBETOM;

- BBITNIOJHSAET WHBIE TIOJTHOMOYHS, CBSI3aHHBIE C JICJOMPOU3BOACTBOM U
OpraHu3alnel IesATeIbHOCTH Ha0II0JaTEIFHOTO COBETA.

6. xpaHeHuE MOKYMEHTOB M packpbiThe mHpopManmu o0 Ilpenmpusituu, a
UMEHHO:

- obecrieueHre XpaHEeHUs JOKYMEHTOB, MPEAYCMOTPEHHBIX 3aKOHOIaTEIHCTBOM
Pecny6nmku Kaszaxcran, B YcTaBe 1 MHBIX BHYTPEHHUX JOKyMeHTax [Ipennpusrus;

- TPEeNOCTAaBJIICHWE 3aKOHHBIM IMPEACTABUTEISIM YIOJHOMOYEHHOTO OpraHa
(MECTHOTO HCIOJIHUTEIFHOTO OpTaHa) JOCTyma K JAokyMeHTtam I[lpeampusatus B
YCTaHOBJICHHOM TIOPSIJIKE;
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- OpraHM3ainus HU3TOTOBJIEHHS KONUK JOKYMEHTOB IO TpeOOBaHUIO
YIOJHOMOUYEHHOTO oOpraHa (MECTHOTO HWCIOJHUTEIBHOIO OpraHa) W YICHOB
HaOJII01aTEILHOTO COBETA;

- yaactue B yuete addumupoBaHHbIx il [Ipeanpusitus;

- OpraHu3aius TOJITOTOBKM M CBOEBPEMEHHOW TMOJa4M YIOJIHOMOYEHHBIM
opranaM (TyOJIMKaIMK B YCTAHOBJICHHBIX CITy4asix) OTYETOB, COOOIICHHUIA O

CYLUIECTBEHHBIX  (paKTax, yBEAOMJIEHMH, MHOH HHGOpPMALMK, MOAJIEKAIIEH
packpsiThio [ Ipeanpustuewm;

- yyactThe B aKTyanusanuu uHpopmarmu odunmaneHoro Web-caiita
[IpeanpusaTust B MHTEPHETE.

/. opraHMzauus B3aUMOJCHCTBUS Mexay opraHamu Ilpennpustus, B TOM
YuUCe:

- CBOEBPEMEHHOE BBISBJICHHE HA3pEBAIOUIMX KOPIOPATHBHBIX KOH(MIMKTOB,
UHPOPMUPOBAHUE O HHUX COOTBETCTBYIOUIMX OPraHOB (JIOJDKHOCTHBIX — JIHII)
[Tpennpustusi, NpUHATHE MEpP MO HMX MPEIOTBPALICHUIO U, MNP HEOOXOAMMOCTH,
o0ecrieueHre paspelieHruss KOH(IUKTOB KOMIETEHTHBIM OpPraHoOM (JOJIKHOCTHBIM
munioM) pennpusrus;

- y4acTM€ B IIOATOTOBKE M peEajJu3allid pElIEHUH O peopraHu3aluu
[Ipennpusrtus;

- YBEJIIOMJICHHE KPEAMTOPOB B CIIy4dac NPHUHATHS PELICHUS O PEOPraHU3aLUU
[Ipennpustus;

- y4acTH€ B UICKOBOM, IPETEH3MOHHOW paboTe MO BOMpPOCaM MPUMEHEHUST HOPM
3akoHoJaTenbcTBa Pecnydnuku Kazaxcran B 00;1acTi KOPIOPATUBHOTO YIIPABIEHUS;

- HHBIX YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM KOPIIOPATUBHBIX IPOLIELYP.

4. IIpaBa 1 00513aHHOCTH CeKpeTaps HA0JIIIATEJIbHOI0 COBETA

16. Cekperapp HaOIIOIATEIHLHOTO COBETA MPU OCYIIECTBICHUH CBOUX IpaB U
UCIIOJIHEHUHM OO0S3aHHOCTEN JIOJDKEH JIeHCTBOBaTh B uWHTepecax [Ipemmpusitus,
OCYIIECTBJISITH CBOU TMPaBa M UCTHOJIHITH O0SI3aHHOCTU JIOOPOCOBECTHO U Pa3yMHO.

17. Cexperapp HaONIOJATEILHOIO COBETAa B MpE/AeiaX CBOEH KOMIIETCHIIUU
BIIPAaBeE:

1) 3ampammBath W IOJy4aTh Yy JIOJDKHOCTHBIX JHIl  [Ipeanpustus,
PYKOBOJUTENICH €ro CTPYKTYPHBIX MOJpa3iesieHnii uH(pOpMaluioo U JOKYMEHTHI,
HEO0OXOIMMBbIE JIJIs1 BHITIOJTHEHUS BO3JI0’KEHHBIX HA HETO 3aJ1ay;

2) KOHTPOJUPOBATh HCIIOJHCHHE PEIICHUH, MPHUHATHIX YIIOJTHOMOYCHHBIM
opraHoM (MECTHBIM UCTIOJIHUTEILHBIM OPTaHOM) ¥ HAOJI0/IaTeIbHBIM COBETOM;

3) mpeutarath BOMPOCHI B MOBECTKY JIHS 3aceIaHusl HaOJI0IaTeILHOTO COBETa
Y UCMIOJHUTENbHOTO oprana [Ipeanpusitus;

4) MOArOTaBIMBATh W HANPABIATH YIOJHOMOYECHHOMY OpraHy (MeCTHOMY
UCIIOJTHUTEILHOMY OpPTaHy) OTBEThl Ha €ro KOPPECIOHJCHIINIO (B paMKax BOIPOCOB
KOPIIOPaTUBHOI'O  YIPABJICHMS); MPEAOCTABIATh MaTepualbl MO  BOIMPOCAM,
BBIHOCUMBIM ~ Ha  pacCMOTPEHUE  YINOJIHOMOYEHHOMY  Opray (MECTHOMY
UCIIOJIHUTENILHOMY Oprany), AOKyMeHThl [lpeanpusarus, mnoajexamniyie XpaHEHHIO,
3aTparuBarolllie UHTEPECHl YIIOJIHOMOYEHHOTO opraHa (MECTHOTO MCIOJHUTEIBLHOTO
opraHa), a Takke MOATOTaBIMBATH OTBEThl MO WHBIM MOCTYNUBIIMM BOIPOCaM B
paMKax TOJIHOMOYMM, NPENOCTaBIECHHBIX CEKpeTapro HaOII0IaTeIbHOTO COBETa
JENUCTBYIOLIUM 3aKOHOJIATEILCTBOM M BHYTPEHHUMHU JOKyMeHTamu [Ipennpusitus;
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5) 3anpammuBaTh HHQOpMaNMiO |y OamaHcoaepikarens Ilpeanpustus 00
oTeparysX, 3apeTUCTPUPOBAHHBIX B peecTpe OamaHcomepxkarens [lpeampustus, a
Tak)ke WHYI0 nH(popMaIno u3 peectpa, Heooxoaumyto [Ipeanpusrus;

6) npeoCcTaBRIATh  OallaHCOJCPKATEII0  JIOKYMEHTAIMI0, CBS3aHHYIO  C
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umyiecTBoM [Ipeanpustus 1 HEOOXOAUMYIO OATAHCOIEPKATENIO JIJIST HAITIEKAIIETO
BezieHus peectpa [Ipenmpusitus.

18. Cekperapb HaOJI01aTEIBHOTO COBETA 005I3aH:

1) ctporo coOmomaTh B CBOCH JIESATEIBHOCTH HOPMBI W TpeOOBaHWUs
3akoHojaTenbcTBa PecnyOnmku KaszaxcraH, ycTaBa, KOPIOPaTHBHOTO YIPaBICHUS
[IpennpusiTyst ¥ €ro BHYTPEHHHUX JOKYMEHTOB;

2) pyKOBOJICTBOBAThCS B cBoeH IesITeIbHOCTH IEWCTBYIOIUM
3aKOHO/JATEJIbCTBOM,  PEIICHUSMH  YIOJHOMOYEHHOTO  opraHa  (MECTHOTO
UCIIOJTHUTENILHOTO OpraHa) u HabmoaarenbHoro coseta [Ipeanpustus;

3) UCHIOJHSTH OPYYCHHS TIPEJICeIaTelIsl HAOII0IaTEIEHOTO COBETA;

4) mo TpeOOBaHUIO HAONIONATEIFHOTO COBETAa OTYHUTHIBATBCSI O CBOCH
JIESITEIbHOCTH TIepel HUM;

5) napopMHUpOBaTh HAONIONATENEHBIA COBET O BO3HHKHOBEHUHM CHTYAIIHH,
CO3/IAIONIMX yrpo3y HapyIIeHUs HOPM JEHCTBYIOMIETO 3aKOHOJATENbCTBA, IPaB
YIOJIHOMOYEHHOTO OpraHa (MECTHOTO MCHOJHHUTEIBHOTO OpraHa), a TaKxke
BO3HUKHOBEHUS KOPIIOPATUBHOTO KOH(IIMKTA.

5. YcaoBus omarel Tpyaa u
NMPEeMHUPOBAHUSA CeKpeTaps HA0JII0AATEeJbHOI0 COBETA

19. 3apaboTHas maTa cekpeTapsi HaOJIOAATEILHOTO COBETA OIPEACIsIeTCs
CYMMOW yCTaHOBJICHHOTO TPYIOBBIM JIOTOBOPOM (JOTIOTHUTEIBHBIM COTJIAIIICHHEM )
TOJDKHOCTHOTO OKJIafa W JAPYTHX BBIIUIAT KOMIICHCAITAOHHOTO W CTHUMYJIHPYIOIIETO
XapakTepa B COOTBETCTBHUU C 3aKoHonaTeiabcTBOM PecmyOmuku Kazaxcran u
HactosiuM [losoxxenuem.

20. Hauucnenue 3apab0OTHOM MIIaThl TPOU3BOAUTCS B COOTBETCTBHUH C TaOeIeM
ydeTra HCIOJb30BaHUs paboyero BpeMeHH. YueT (akTudecku oTpaboTaHHOTO
CeKpeTapeM HaOJII0IaTeTbHOTO COBETAa BPEMEHU OCYIIECTBIAECTCS OTBETCTBEHHBIM
CTPYKTYPHBIM nofpazaenenuemM [Ipeanpusitus.

21. Tlopsimok BBITLUIATHI  3apaOOTHOM TUIATHI CEKpeTapro HaOII0IaTeILHOTO
COBETa OMpEIEAETCS BHYTPEHHUM JOKYMEHTOM [IpenmpusaTus, peryaupyromum
CHUCTEMY OILJIaThI TPY/Ia ITATHBIX PAOOTHUKOB.

22. Pazmep IOJDKHOCTHOTO OKJIaJa W YCIOBUS BO3HArPaKICHUS CEKpeTaps
HaOMrOMaTeNIbHOTO  coBeTa  [lpenanpusatvs, He YCTaHOBJICHHBIC  HACTOSIIIAM
[TooxeHueM, onpeaesIFoTCs pelIeHrneM Habo1aTeapHoro coBera [peanpusrus.

23.Ilo pemenuto HabmoOAaTENBLHOTO coBeTa I[lpennpuarus cekpeTapro
HAOJIFOATEIbHOTO COBETa MOJKET BBIIJIAYMBATHCA TPEMHsI TIO0 pe3yJbTaTaM €ro
paboThl 3a OTYETHBIM KBapTal, B CJIy4ae Kaue€CTBEHHOTO W PE3yJIbTATUBHOTO
BBITIOJIHGHUS WM CBOUX (DYHKIIMOHAJIBHBIX O0OSI3aHHOCTEH, B pa3Mmepe, He
MIPEBBIMIAIONIEM Pa3Mep OAHOTO JOJDKHOCTHOTO OKJIAJa.

24.B dYecTh  Tpa3gHOBAHUS  HAIIMOHANBHBIX, TOCYNAapCTBEHHBIX U
npodeccuoHanbHbIX Mpa3gHukoB B PecnyOnuke Kazaxcran 3a cuer 3KOHOMHH
cpenctB (onma omnatel Tpyna (mamee — ®DOT) pomyckaercs NpeMUPOBaHUE
cekpeTapsi HabOmomarensHoro cosera [lpeanpustus B pa3Mmepe, COOTBETCTBYIOIIEM
pasMepy NpeMHAIbHOM BBIIUIATHI MO TaKUM ciydasM paOoTHUKy llpenmpusitus c
JOJKHOCTHBIM OKJIQZIOM, SKBUBAJICHTHBIM JIOJDKHOCTHOMY OKJIAAy CEeKpeTaps



Ha0JI0JaTEIbHOTO COBETA.

CooTBeTcTBYIOIIEE MPEMUPOBAHUE OCYIIECTBISIETCS HAa OCHOBAaHUM IPHKa3a
PYKOBOJMTEIIS UCIIOHUTENIbHOTO oprana [Ipeanpusarust 1ubo nuia, UCIOJIHSAIOIIETO
ero o0s3aHHOCTH.

25. IlpemupoBanue cekpeTaps HaOIIOJaTEIbHOTO COBETa, MPEAYCMOTPEHHOE
HacTosmM [lostoskeHreM, He MPOM3BOIUTCS B TIEPUO]T UCTIBITATEIIBHOTO CPOKA U TIPH
HAJIMYHUH Y HETO HE CHATOTO JUCIMIUIMHAPHOTO B3BICKAHMUS.

26. Exeromaubrii OTUTAYMBAEMBbIN TPYAOBOM OTIYCK CeKpeTapro
HAOIOJaTEIbHOTO  COBETa TMPEJOCTaBISETCS B COOTBETCTBHM C  IPUKA30M
pykoBoautens VcmonauTenpHOTO oprana [Ipeanpustus Ha OCHOBAaHUY 3asBJICHUS Ha
uMs TpelcenaTessi HaOMIOAATeIbHOTO COBETa, MNPH  YCIOBUU TOJIOKHUTEIbHON
PE30ITIONMH TIpeiceaTesNss Hab0JaTeIbHOTO COBETA.

27. Cexperapro HabmomaTenbHOTO coBeTa l[lpennpusitis OCyIIECTBISIOTCS
JIOTIIAThI, MIPEAOCTABIISIOTCS TapaHTUH U KOMIIEHCAIIMOHHBIE BBHITLIATHI B pa3Mepax,
IPETYCMOTPEHHBIX TPYIOBBIM 3aKOHOIATENHCTBOM Pecrybnuku Kazaxcran.

28. Cekperapro HaOmrofaTesNbHOrO coBeTa [lpeanpusarusi, mpouieaAnieMy
UCIIBITATENIbHBI  CPOK JIMOO TMPUHATOMY Ha pabory ©0€3 TakoBOro, IpH
MPEIOCTABICHUU €KETOTHOTO OIJIaYMBAEMOT0 TPYAOBOTO OTITYCKAa BBIMIAYMBACTCS
nocobre Ha O370POBIEHHE B pa3Mepe NBYX AODKHOCTHBIX OKJIaJa OJUH pa3 B
TE€UYEHHE KaJICHAapHOTO ro/a.

29. Cekperapro HabmromatenpHOTO coBeTa llpenmpusitus  OKas3bIBaeTCs
MaTepuaibHas momoilk 3a cyeT 3koHomuu cpenctB DOT B pasmepe 30 (Tpuanath)
MECSYHBIX PACUETHBIX IMOKA3aTENCH.

MarepuanbHas ~ MOMOINb,  MPEAYCMOTPEHHAss  HACTOSIIUM  IYHKTOM,
OKa3bIBA€TCAd HAa OCHOBAHWU KOIHMH MOJTBEPIKIAIOIINX JTOKYMEHTOB (CBUICTEIHCTBO
0 POXKJIeHUH (YCHIHOBJICHUE/YIOUEPEHHE), CBHICTEIBCTBO O OpaKe, CBUIETEIBLCTBO O
CMEpPTH) B CICAYIOIIUX CIydasx:

1) poxkJieHus (yCbIHOBJIEHUS, YIOUEPEHUs) PEOCHKA;

2) OpakocoueTaHus ceKpeTapsi HabJIIAaTEILHOTO COBETA,

3) cMepTu cympyra (Cynpyru) cekperaps HaOJOJaTeIbHOIO COBETAa WJIU €ro
ONM3KKUX POJCTBCHHUKOB (pOAMTENEH, JeTel, YCHIHOBHUTEIICH, YCHIHOBJICHHBIX,
MOJTHOPOJHBIX U HETIOJTHOPOIHBIX OPaThEB U CECTED).

30. He mpemycmoTpenHble HacTosmmM [lonoeHreM BBIIIATHI CEKpEeTapro
HAOJFOATEIbHOTO COBETAa, BKJIOYAs WHBIC BUIBI BO3HATPAXKICHWM, JOILJIAT,
HaJ0aBOK, IPEMHUN U APyrux (HopM MaTEPUAIBHOTO MOOIIPEHUS B JICHEKHOW WIIH
HaTypaJbHOU (opMe, 3ampearoTcs.

6. OGecnieueHue AeATEIHLHOCTH CeKpeTapsi HA0II01aTeIbHOT0 COBETA

31. B uensax Hamiexamero U 3(QpQGeKTUBHOrO BBHITIOTHEHUS OOS3aHHOCTEH,
CeKpeTapb HaOIIOAATEeNIbHOIO COBETa JOJDKEH OBbITh OOecredeH HeoOXOAMMBIMU
OpraHU3allMOHHO-TEXHUYECKUMHU YCIOBHUSIMU, B YACTHOCTH:

1) Cekperapb HaOJIIOJATEIILHOTO COBETA JIOJDKEH MMETh OTACIbHBIA KaOWHET,
HAXOJISAIIUNCA HETOCPEACTBEHHO IO MECTy HaxOXJIeHus oduca IIEHTPATHHOTO
anmapara [Ipeqnpustus;

2) pabouee MeCTO ceKpeTaps HaOIIOJaTeIbHOIO COBETa JOJDKHO OBITh
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00ecrnedeHo MepcoHaIbHBIM KOMITBIOTEPOM, & CaM CEeKpeTapb HaOII01aTEIbHOTO
coBeTa — repeHocHbIM KoMItbroTepoM (Notebook);

3) Cekperapp  HaOJIOJATEILHOTO  COBETa  JOJDKEH  OBITH  oOecredeH
HEOOXOMMON OPTTEXHUKOH, ceiihoM, HECTOPAEMBIM METAUIMYECKUM IIKapOM IS
XpaHEHUs TOKYMEHTOB, a TAK)Ke CIIPABOYHOU U TIEPUOIHUYECKOM JTUTEPATYPOH.

32. PazmMep KOMaHAMPOBOYHBIX PACXOJOB (CYTOYHBIC, PAcXOdbl 1O HalWMy
KHWJIOTO TIOMEIICHHS, PacXoAbl O MPOe3ay K MECTy KOMaHIUPOBaHUS U OOPATHO)
JUIS  CeKpeTapsi HaONI0JaTeNIbHOTO COBETAa OMNpENEesieTcss B COOTBETCTBUH C
BHYTPEHHUMHU JIOKyMeHTaMu [IpearpusTus.

7. OTBETCTBEHHOCTH CeKpeTaps Ha0J/II01aTeJILHOI0 COBeTa

33. Cekperaps HaOTIOAATENTFHOTO COBETa HECET OTBETCTBEHHOCTHh TEpe
[Ipenmpusituem 3a yObITKH, TpuuuHEHHBbIE [IpeAnpusATHIO €ro BHHOBHBIMH
nerucTBusMHu  (Oe3neiicTBHEM), B TOPAJIKE, YCTAHOBJIEHHOM  JEHCTBYIOUIUM
3akoHoaTenbcTBOM PecryOnuku KazaxcraH.

34.3a HEWUCNOJIHEHHWE WIM HEHAJUIeKallee MCIOJIHEHUE CeKpeTapeM
HAOJII0JaTEIBHOTO COBETAa BO3JIOKEHHBIX Ha HEro OOSA3aHHOCTEH, a Takke B ciaydae
BBISIBJICHUA  (AKTOB  HApyUIE€HUsT TPYAOBOM  JIUCLUUIUIMHBI, TIO  PEIICHUIO
HaOJIIOIaTEIbHOTO COBETa K CEKPETapro HaOMIOATENbHOIO COBETA MPUMEHSIOTCS
Mephbl B3bICKaHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIaTE€IBCTBOM.

35. Cekperaph HaONIOAATEIHHOTO COBETa HE BIPaBE pas3rijaliarh CBEICHHUS,
COCTABJISIIOUIME  COIJIACHO  JICHMCTBYIOIIEMY  3aKOHOAATENbCTBY  PecnyOnuku
KazaxcraH u BHyTpeHHUM JOKyMeHTaMm I[Ipennpusithss KOMMEpYECKyr0 TalHy, a
TaK)X€ MHYIO0 KOHPUICHIMAIbHYIO HH()OpPMALHIO.

36. Cekperaph HabOJIIO1aTETLHOTO COBETA HE BIIPaBE MUCIOJIH30BAThH JOCTYITHYIO
eMy UH(QOpMaLIUIO OrPAHUYEHHOTO AocTyna o0 [IpeanpusTis B TMUHBIX LEIAX.

8. 3akiounTeIbHBbIE MOJI0KEHUS

37. UcnionHeHne 00s3aHHOCTEH CeKpeTaps HaOII0AaTeIbHOTO COBETA, B CIydyae
€ro OTCYTCTBHS, OCYIICCTBJISICT JIMIIO, KOTOPBIA HA3HAYACTCS IO PEIICHUIO
HaOJIIOATEIbHOTO COBETA U3 Yucia paboTHUKOB [Ipenmpusitusi.

38. Ecnu  otmenpHBIe MyHKTHI HacTosimiero llomoskeHuWs BCTymarOT B
MPOTUBOPEYHE C JICUCTBYIOIIMM 3aKOHOJATEILCTBOM Pecnybnuku Kazaxcran, 3w
NYHKTHl yTPAYMBAIOT CHJIY U B YaCTH PETYIHPYEMBIX 3THMH ITyHKTaMH BOTIPOCOB
CIEMyeT  pPYKOBOJCTBOBAaTbCS  HOPMaMH  JICHCTBYIONIETO  3aKOHOAATEIIbCTBA
PecryOmkn KazaxcTan 70 MOMEHTa BHECEHHMSI COOTBETCTBYIOIIMX HM3MEHEHUN B
Hactosiee [lomoxenne.




