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1. O6nue noJioxeHust

1. Hacrosimee Tlomoxenune o cekperape HalmonmarensHOro  coBeTa
TOCYJJapCTBEHHOTO KOMMYHAJIBHOTO NPEANPUATHUS Ha IIpaBe XO3THCTBEHHOI'O BEJICHHS
«O0bnacTHOH mnepuHaTaibHbI HeHTp Ne 1» ympaBieHUss OOIIECTBEHHOrO 34OPOBBS
Typkecranckoit obnactu (manee — Ilonoxenwe) pa3paboTaHO B COOTBETCTBUU C
NEHCTBYIOUINM 3aKOHOJATeNbCTBOM PecmyOnuku Kazaxcran, YcraBoM M WHBIMH
BHYTPEHHHMH JOKYMEHTaMH TOCYJapCTBEHHOIO KOMMYHAJIBHOIO IMPEANpHUATHS Ha
IIpaBe XO3sHCTBEHHOro BeAcHHA «(OO0nacTHOW mnepuHaTanpHBIX weHTp Ne 1»
yHpaBleHHUsT OOILECTBEHHOrO 310poBbs TypkecTaHckod ofbmactu (nmamee —
[MpennpusTe) U ONpeNeNseT NOPSAOK Ha3HAYEHMS U JAEATENBHOCTH CeKpeTaps
HabmonarenbHoro cosera, €ro cTaTyc, oJIHOMOYUS ¥ KOMIETEHIIHUIO,

2. Cexperapp HaGnronarensHoro coBera siisieTcst paboTHukoM [lIpeanmpusitus,
He ABiAoIMMcs dieHoM HabmopaTenbHOro copeTa JuO0 HUCHOJHUTENBRHOTO OpraHa
[lpeanpusTrs, ¥ KUCIONHSET CBOU OOSI3aHHOCTH Ha IIOCTOSHHQH OCHOBE B PEXHME
IOJTHOTO paboyero JHS.

3. Cexpetaps HabmonaTenbHoro copera obecreunBaeT B3auMOASHCTBHE MEXKITY
opraHamu [IpeanpusaTHs B COOTBETCTBUU C 3aKOHOJNATENLCTBOM PecmyOmiuku
Kazaxcran, YcraBom Ilpeanpusarus, HacrosummMm [lojgoxxeHneM ©  ApYyrHMHU
BHYTpPEHHUMH JOoKyMeHTaMmH [Ilpennpusitusi, a Takke pelieHHsMU Y MOJITHOMOUYEHHOIO
oprana u HabmronarensHoro cosera.

4. Bo u30exaHue BO3SHUKHOBEHUs KOHQIMKTa MHTEPECOB  CEKPETaph
HaOmomatenpHOro coBeTa HMeeT INpaBO COBMeEIIATh CBOK) [JIEATENBHOCTH C
BeIMONHeHueM  apyrux ¢yskuuét B [Ipeanmpustum  Tonpko ¢ coryacus
HabmonarenpHoro coBera.

5. Cexperaps HabGmonarenbHoro copeta B CBOei JIeATEIBHOCTH MONOTYETEH U
IIoqYMHeH HenocpeacTBeHHO HalOmonatensHoMy coBery B june Ilpexacenarens
Hab6nroparensHoro cosera.

6. Cexperaps HabGmonarensHoro copeta o0ecredyuBacT BBIHECEHHE BOIPOCOB
Ha paccMOTpeHue YTNOJHOMOUYEHHOMY OpraHy, a Takke MOJArOTOBKY M TPOBEIEHUE
3acenanuil HabmiomarensHOro cosera, obecneyrBaeT GopMHpOBaHUE MATEPHAIIOB IO
BOIPOCaM, BEIHOCHUMBIM Ha PACCMOTpPEHHE YIIOJIHOMOYEHHOIO OpraHa, 1 MaTepyaios
K 3aceqanuro HaGnonaTesbHOrO coBeTa, BeIET KOHTPOJIb 3a 0O0ecliedeHreM JIOCTyna K
HUM.

7. Cexperaps HabnrojmaTenbHoro coBeTa g OCYUIECTBJIEHHS  CBOEH
JIesTeTbHOCTH B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH MOApa3/iCHeHUsIMU
[TpennpusiTisi ¥ €ro JOJKHOCTHBIMH JTULIAMH.

2. HazHa4yeHHe ¥ 0CBOOOXKAECHHE OT JOJIKHOCTH
cexperaps HaGmogaTteabHoro cosera

8. CekpeTapp HabumroatenbHOro COBeTa Ha3HA4aeTCA pelieHremM
HaGnmiomarensHOro  coBeTa IO  NPEACTaBIEHHUIO  HCIOOJHHUTEIBHOIO  OpraHa
[Ipennpustus mu60 oxHoro u3 wWieHoB HabGmromarensHoro comera [lpenmpusiTus.
HaOmonarenpHpli coBeT mNpUHUMAaET pelleHHe N[O KaHauaaType CeKperaps
HabmrogaTtenbHOro coBeTa  OONBIIMHCTBOM — TOJOCOB OT  Y4YacTBYIOIIUX B
COOTBETCTBYIOLLIEM 3aCe/laHHM.
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9.K kaHnupmaTy Ha [JOJDKHOCTH cekperaps HaOmonarenbHOro coseTa
NPeNBABIISIOTCS ClleIytolre TpeOoBaHus:

1) BBICIIEE FOPUAMYECKOE W/HUIIH DIKOHOMUYECKOE 00pa3oBaHue;

2) Hany4ye onbiTa paboThl B 06J1aCTH KOPIOPATUBHOTO YIIPABICHUS U (MJIH) TIO
CIELIMAIBHOCTH HE MEHee BYX JIET;

3) Oesynpeunas AejioBas pemyTaius;

4) orcyrcTBUE addunupoBanHocTU K [IpeanpusiTuro;

5) OTCYTCTBHE  HENOTalleHHOW  HMJIM  HECHATOH B yCTAaHOBIEHHOM
3aKOHOAATENbCTBOM MOPSAKE CYyAUMOCTH.

10. B otHOIIEHUN KaxAOW U3 KaHAMAaTyp B HabmtonmaTenbHBIH COBET JOJDKHA
OBITh pecTaBiIeHA clieytomas HHGopMaIus:

1) bamunus, IMs, OTYECTBO KaHIUAATA,

2) roa poXxaeHus;

3) obpa3zoBaHue, CHEHUAIBHOCTh [0 JUIUIOMY (IHIJIOMaM), CBEAEHHS O
MOBBILEHUH KBaTUPUKALH U TPOdeCCHOHATHHOMN MEPENOATrOTOBKE;

4) cBenieHus 00 ombITE pabOTHI 3a MOCIEIHUE MSTh JIET;

5)cBeneHuss O TOM, SsBJAETCS JHA KaHAuAaT adGUIMUPOBAHHBIM JIHIIOM
Ipennpustus;

6) MUCEMEHHOe 3asBJIEHUE KaHIUAaTa O Ha3HAaYeHUH Ha JOJKHOCTh CeKpeTaps
HabmronarensHoro coeta Ilpennpusrusi.

11.C nmuoMm, Ha3HayaeMbIM CceKperapeM HaOmogaTenbHOro  CcoBeTa,
3aKNIOYaeTcss  TPYAOBOM  JOrOBOp Ha  CPOK, ONpENEJEHHBIM  perieHueM
HabmoparensHoro coBera.

12. TpynoBoit  goroBop ¢  cekperapeM  HaGmogatenbHoro  cometa
nojpnucsiBaercst oT uMmenu llpennpustus Ilpencenarenem HabmonarensHoro copera
WIH UHBIM JIMLIOM, YIIOJIHOMOUYeHHBIM HabnronarensHbiM coBeToM Ilpennpusrust.

TpynoBoil noroBop AOMXKEeH IpeaycMaTpUBaTh OTBETCTBEHHOCTh CeKpeTapsi
HabmronatensHOro coBeTa 3a pasrjalieHue UWH(QOpPMalnMH, COCTaBISIOMEH B
COOTBETCTBHM C HOpPMaMM J[ACHCTBYIOIIETO 3aKOHOAATENbCTBA M BHYTPEHHUMHU
JokyMeHTamu Ilpeanpustusi ciayxeOHyO WIM KOMMEpPYEeCKyl0 TaiHy, a Takxe
00s:3aHHOCTh ~ MHQpoOpMupoBaTh HaOmromaTenbHBIE COBET O  BO3HUKHOBEHHH
0OCTOATENBCTB, B CHIIY KOTOPBIX cekperaph HabmonaTensHOro coseTa CTaHOBUTCS
adbunuUpoBaHHBIM JMLIOM [IpenmpusTus.

13. Habmonatenshelit coBer [lpeanpustust BopaBe B r000e BpeMs NPHUHATH
pelieHNe O JOCPOYHOM IpeKpallieHuH mnojiHomoumit cexpetaps HaGmroparensHoro
coBeTa.

JlocpodyHoe mpekpallleHue TPYIOBOrO JOTOBOpPa OCYILECTBISETCS B IOPSJIKE,
yCTAHOBJICHHOM TpPYJXOBBIM [OTOBOPOM ¥  3aKOHOJATeNbCcTBOM  PecnyOnuku
Kazaxcras.

14. Pemienue o Ha3HaA4YeHUM HOBOro cekperapss HabmromatensHOro conera
MOXET OBITh MPUHATO ONHOBPEMEHHO C NPUHATHEM pEIICHUS O IOCPOYHOM
IIpeKpalleHnd MOJIHOMOYHi AelicTByrolero cekperaps HabmonaTreapsHOro cosera.
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3. ®yukunH cexkperaps HabaronateabHoro copera

15. K ocHoBHBIM QyHKIHsSIM cexpeTapst HaGmomnarensHOro coBeTa OTHOCHTCS:

1) o6ecnieuenue 3¢ HEeKTHBHOCTH KOPIOPATUBHOTO YIIPABIEHHS, B TOM YHCJIE:

- ydacTHe B pa3paboTKe BHYTpEeHHUX JJOKYMEHTOB IIpeqnpustus;

- B3aMMOJIEHCTBHE CO CTPYKTYPHBIMH TOJpa3feieHUusIMA U JOJIKHOCTHBIMHU
muuamu Ilpennpusatus ¢ uenblo oOecreueHUs] HCHOJHEHUS HOPM W TPeOOBaHHIMA
3akoHojaTenbeTBa PecnyOnnku Kasaxcran B 006nacTé KOpHOPATUBHOTO YIPaBJICHHUS,
YcraBa ¥ BHyTpeHHUX JOKyMeHTOB [Ipennpustus;

-aHAM3  CIOXHBIIEHCA  MPaKTMKM  KOPIOPATHBHOIO  YIpPAaBIEHHA B
IIpennpustuy, pazpaboTka NpeyIoKeHUH 10 e¢ YIYUIIeHHIO;

2)opraHuzanus TOATOTOBKH U oO0ecledeHre BbIHECEHHE BOIIPOCOB Ha
pacCMOTpeHHEe YTIOJHOMOYEHHOMY OpraHy B COOTBETCTBHM ¢ TpeOOBaHUAMHU
JEHCTBYIOIIETO 3aKOHOJATENbCTBa, YCTaBa M HWHBIX BHYTPEHHUX [IOKYMEHTOB
IIpeanpusTus, B TOM YUCTIE:

-y4eT  [pPUHAMAEMBIX  YTOJTHOMOUEHHBIM  OpPraHOM  pelieHHit  u
uH(popMupoBaHue uieHoB HabmonaTensHOro coBeTa O peleHus X Y moJHOMOYEHHOTO
Oprasa;

- peanu3anys TpeboBaHMM YINOIHOMOUYEHHOro opraHa, HabmoparemsHoro
COBETa O BLIHECEHHH BONPOCOB Ha PaCCMOTpeHHE Y HOJTHOMOYEHHOMY OpraHy;

- y4eT NOoCTyMNarwIuuX TpeOOBaHHUI;

- uHpopMuUpoBaHUe uieHOB HabmonatensHoro cosera o TpeOOBaHHAX
YTI0JIHOMOYEHHOTO OpraHa;

-y4acTue B TIIOATOTOBKE JOKYMEHTOB H© HMHGOPMALUH, IMOMIEKAIIUX
[IPEIOCTABICHUIO  YIIOJHOMOUYEHHOMY  OpraHy; KOHTPOJb  CBOEBPEMEHHOCTH
MOJITOTOBKY TaKUX TOKYMEHTOB;

- npenocTtasieHde wieHaM HabmromarenpHOro cosera, JOMKHOCTHBIM JIMLAM
IIpennpusThs BO3MOXXHOCTH 3HAKOMHTECS C PEILEHUSIMU YTIOJHOMOYEHHOTO OpraHa,
IOJArOTOBKA KOMHUH pelIEeHUMH;

- KOHCYJIBTAllMs 110 BOIIPOCAM, CBS3aHHBIM C IPOLEAYPOH BEIHECEHHS BOIPOCOB
HA PacCMOTpPeHUE YTIOJTHOMOUEHHOMY OpTaHy.

3) obecnevenue paboTsl HabmoaaTenbHOrO COBETA, B TOM YHCIIE:

- paspsicHeHHe BHOBb u30OpaHHbiM wieHam HaOmionarensHoro cosera
nenctsyromue B [lpennpusituu npaBmia gesitenbHOocTH HabmogaTenbHOro coBeTa H
uHBIX opraHoB [lpennpusTus, opranM3anoHHYy0 CTPYKTypy [lpeanpustus u HHYIO
HHQOpMalMIO, HMEIoLIeH 3HadeHue M HaJJleXKallero HUCMONHEHUS WIeHAMH
HabmronaTenbHoro copeta cBOUX 00g43aHHOCTE;

-okazanue cogmedctBus Ilpencenaremo  HaGmromarensHoro coeera B
IUTaHUPOBaHUU paboThl HabmomaTensHOrO coBera;

- cOop npennoxxeHuit ot wieHoB HabmronarenpbHOro coBeTa 1o GopMUPOBAHHUIO
m1aHa pabotel HabmonarensHOro coBeta M IpelcTaBiIeHHE MpOeKTa ITaHa paboTh
Hab6monarensHoro cosera [Ipeacenarento;

- HEMIOCPEACTBEHHOE YYacTHE B IIOJIFOTOBKE IpPOEKTa IMOBECTKH OYepPe/IHOTO
3acefaHus HaOnrogaTenpbHOro coBeTa B COOTBETCTBUM C  MPEAJIOKEHUSIMH,
MOCTYIIUBLUMMH OT uieHOB HabmoaaTenbHOro COBETa,;

- u3BelieHne ujeHoB HalmromarenbHOro coBeTa W NPUMNTALICHHBIX JIML O



BPEMEHU U MECTE IIPOBEACHHUS 3aCEeJaHMUs;

- IOATOTOBKA ¥ pacchUlka MaTepUalloB IO BOOPOCAaM MOBECTKM  JIHSA,
HeoOxomumbix s [lpeampusitus w mnpoBeneHus 3acemanus HaGnmrogaTebHOrO
COBETa;

- IOArOTOBKA 3allpOCOB M OTBETOB Ha NHCbMa OT MMeHU HabmomatesbHOTO
COBETA;

- obecniedeHrne  TpefocTaBieHWs  wieHaMm  HaGmromatenbHOro  coBeTa
3ampaiBaeMoi UHGOPMALUH O AeATeNbHOCTH [Tpennpustus;

-npyd NPOBENEHHMHM 3a04HOro 3acefaHus HaOmogatenpHOro coeera —
IIOJroTOBKa OOJIeTeHed A 3a04YHOrO TOJOCOBaHHUS, OOecledeHHe pacChUIKH
OroyuteTeHelt U cOop TMOJydeHHBIX OOJUIeTeHeH, a TakXe IMOABEICHHE HTOTOB
roJIOCOBaHuUs 11O BOIIPOCAaM MOBECTKY AHs 3acenanusi HaGmonaTenbHoro cosera.

-B cly4ae HeoOXOAUMOCTH JoBeleHHe JO0 pabotHukoB [Ipemmpustus
HUH(pOpMaIMH O IPUHATHIX pellieHUAX Ha 3acenanusx HabmonarensHoro coBera;

- OCYLIECTBIAET  KOHTPOJb 338  WCIOJHEHWEM  aIPECHBIX  pelleHui
HabronaTeibHOro COBETA;

- IIOJIy4YEHHUE B CTPYKTYPHBIX noapasaenenusx [Ipeanpusatus u npenocraBneHye
yieHaM HaOmronatensHOro copeTa HEOOXONUMBIX IOKYMEHTOB W HHGMOpMAalUU O
nesrensHocTy lpeanpusTus;

- obecrieueHue COOMIOACHMS MOpsAJKA MPHHATHS peLIeHHH N0 CcAejKaM, B
KOTOPBIX UMEETCA KOH(MIUKT UHTEPECOB,;

4) obecrieueHne XpaHEHUS:

- IPOTOKOJIOB 3acenanuii HabmogarensHoro coera;

- pewiesuit  HabOmiogarenpHOro coBeTa, IPHHUMAEMBIX I[IyTEM 3a04HOIO
TOJIOCOBAHUS;

- Oro/eTeHe A rojlocoBaHMs, HanpaBleHHbIX B HaOmiomaTenbHbIN coBet
yneHaMu HaGmronarenbHOro coseTa AJiS NPUHATHS pEIIEHUH, NIPUHUMAEMBIX ITyTEM
3a04YHOTO FOJIOCOBaHMUS;

- BEICHUE JENONPOU3BOACTBA MW apxwBa JOKYMEHTOB M MarepHalioB
HabmrogatensHOro  cosera,  NpeAOCTaBI€HHE  JOKYMEHTOB M BBINHCOK
3aMHTEPECOBAHHBIM JIULIAM;

- BEICHUE yYyeTa U XpaHCHUE BXOIALIECH NOKYMEHTAlMIO U KOIMHUH UCXOoLsIuen
noxyMeHTanuy HaGmmronaTenbHOro coBera;

-y4eT U J[OBEIJEHHE [0 CBEACHHUA YYacTBYIOIUUX B 3aCENaHUM HJICHOB
HabmoxarenpHoro copera MHOOPMALKUK O MOCTYIHMBILIKUX OT OTCYTCTBYIOIINX WIEHOB
HabmogaTensHOro coBeTa MUCEMEHHO WM3JI0KEHHBIX MHEHHH 10 paccMaTpHBAEMBIM
BOIIPOCAaM MOBECTKH JIHS.

5) B X0zi€ MPOBEACHHUS 3acelaHuUs OCYILECTBIAET:

- y4eT, TOCTYMaloUX B HaOIOaTeNbHbBIM COBET NMPEeAIOKEHUH 0 MPOBEACHUN
€ro 3acelaHMi U BOIPOCOB, IOCTYHAIOIMX JUIL PAacCMOTPEHUS U pEeLIEHHUS
HaOIIr01aTeNIbHBIM COBETOM;

- pacopeensieT NOCTYNHUBLIME BOIPOCH! IO HAaNpaBieHUsSM IEATENBHOCTH, B
KOTOPBIX TaKWe€ BOINPOCHl BO3HUKIA K TpeOyIOT CBOEro peuieHus, coodIlaer
Ilpencenarento HabGmonaTenpHOro coBeta 0 MOCTYIUBLIKX BONPOCaX;

- OTIOBEIlaeT Bcex uieHoB HabmromarenpHOro coBeTa O TMOCTYNMBIIHX B
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HabmonarensHpiii cOBET NpeasioXEHUSX W BBIICHSIET 3aMHTEPECOBAHHOCTE Ka)IOro
U3 4JICHOB B PACCMOTPEHUM U pEIIEHNH BOIIPOCOB, YKa3aHHBIX B PEJIOKEHUSX;

- peructpauuio 4ieHoB HaGironaTtenbHOro coBera, NPUHUMAIONIMX y49acTHE B
3aceaHuy;

- nox pykoBoactBoM Ilpencenarens HabGntogarensHoro coBeTa BeneT mpoOTOKOI
3acellaHui, OCYILECTBIIIET KOHTPONb 3a HUCMOJHEHHeM perueHuidt HalnromaTenpHOro
COBeTa,

- BeINoJTHsAeT nopy4enus [pencenarens HabntonatenpHoro copera;

- KOHTPOJb 3a OpPraHHM3allMOHHBIM M TEXHUYECKUM IMPOBEJCHUEM 3acelaHuid
HabmonaTensHOro coBeTa;

- OpraHM3allMIo BeleHHs 3allicH Xofa 3acenanuid HaGmopaTenpHOro cosera, B
TOM YHCJTIE, C COTIacHsl IPUCYTCTBYIOLIUX YWIEHOB, Ha ayAHO-, BUACOHOCUTEIH,

- MOATOTOBKY MTPOEKTOB IPOTOKOJIbHBIX PEIIeHNH;

-BeeHHe, o¢QopMiIeHHE W MOANUCAaHWE  MPOTOKOJNOB  3aceJaHui
HaGnronarensHoro coBera ¥ BHIITMCOK W3 NPOTOKOJIOB 3acemanuit HabrogaTenbHOro
COBeTa;

- pacchUIKy TOKYMEHTOB, yTBepKIeHHbIX HabmoqaTenbHBIM COBETOM;

- UHbIE TOJHOMOYHS, CBSI3aHHBIE C JEJIONPOU3BOACTBOM M OpraHu3aluei
JestenibHOCTH HabmronaTenpHOro coBeTa;

6) XxpaHeHHEe JOKyYMEHTOB H packpblTue HH(popMauum o Ilpeanpustuu, a
UMEHHO:

- obecrieyeHue XpaHEHHs TOKYMEHTOB, [IPeIyCMOTPEHHBIX 3aKOHONATENbCTBOM
Pecny6nuku Kazaxcran, B YcraBe U HHBIX BHYTPEHHUX TOKyMeHTaxX pennpustus;

- IpeOCTaBJICHUE 3aKOHHBIM TIPEJCTaBUTENSAM YTIOJHOMOYEHHOIO OpraHa
J0CTyIIa K JOKyMeHTaM lIpeAnpHsiTysi B yCTAaHOBJICHHOM HOPSIKE;

- OpraHu3alisi  W3TOTOBJICHWS  KONHWHM  JOKYMEHTOB 1O  TpeOOBaHHIO
Y HOJIHOMOUYEHHOTO OpraHa u wieHoB HabmoarensHoro cosera,

- yuactre B yuere abdunupoBaHHbIx nul lpeanpusarus;

- OpraHu3auus MNOATOTOBKM MW CBOEBPEMEHHON TMOAAYXd TOCYJapCTBEHHBIM
YIOJHOMOYEHHBIM OpraHaM U opra#usauusMm (ImyOnukalud B YCTAHOBJICHHBIX
cilydasix) OT4eTOB, COOOIIEHWI O CYIIeCTBEHHBIX (akTaX, yBEAOMJICHMH, HHOH
uHpopMaluy, noanexaiiel packpoitTaio [Ipeanpusituem;

-y4acTHe B akTyalu3auud HHPOpMalLMHM OQHUIHAIBHOIO HHTEpPHET-pecypca
[Tpennpusitus;

7) opranv3ais B3auMoeCTBUS MeX Ly opranamu [Ipeanpusitus, B TOM Yucie:

- CBOEBPEMEHHOE BBISBIICHHE Ha3peBalOLINX KOPIOPATUBHBIX KOH(DIUKTOB U
KOH(IUKTa UWHTEPEeCOB, HHGOPMHUPOBAHHE O HUX COOTBETCTBYIOLUUX OPraHoOB
(mospxHOCTHBIX juL) IlpeAnpusTis, NpUHATHE MEp MO UX NPENOTBPALICHUIO U, NPHU
HeoOxoauMocTH, obecrnedeHue paspelieHrs KOHGIUKTOB KOMIIETEHTHBIM OPraHOM
(momxHOCTHRIM NTHIOM) [IpentipusTus;

-y4JacTde B IIOATOTOBKE M pealM3allMd peIeHud O peopraHu3auuu
Ipennpustus;

- YyBeIOMJIEHHE KpPEIUTOPOB B Cllydyae MPUHATHUS pPEIleHUs O peopraHu3aliuu
Ipennpusitus;

- y4acTHe B UCKOBOi, NMpeTeH3MOHHON paboTe Mo BOMpocaM NMPUMEHEHHUST HOPM
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3aKOoHOJaTeNnbeTBa Pecniybnrku Kazaxcran B 06/1acTH KOPIIOPATHBHOTO YIIPABIEHMUS;
- UHBIX YCTaHOBJICHHBIX 3aKOHOATEILCTBOM KOPIIOPATHBHEIX IIPOLENYP.

4. IlpaBa u o6s13aHHOCTH cexkpetapsi HaGialogaTebHOro coBeTa

16. Cekperapr HabimomarensHOro coBeTa NpU OCYHIECTBICHHWM CBOWIX IMPaB U
UCIIONHEHWH O0s3aHHOCTEl JOMMKEeH JAedcTBOBaTh B HHTepecax llpeampusrus,
OCYILECTBJISITh CBOU ITPaBa U UCIIOJIHATH 0053aHHOCTU JOOPOCOBECTHO U Pa3yMHO.

17. Cexperapr HabmromatenpHoro coBeTra B TmpeesiaX CBO€H KOMIIETEHIUH
BIIpaRBe:

l)3ampammBaTe W NOdNy4YaTh Yy  JAOKHOCTHRIX Jul  [lpexampusitus,
PYKOBOZMTEJIEH €ro CTPYKTYPHBIX NHOApa3felieHHH W pabOTHHUKOB HMH(OpMaLUI0 U
JOKYMEHTBI, HEOOXOJ1UMBIE I BEITIOJTHEHHUS BO3NIOKEHHBIX Ha HETo 3a/1ay;

2) KOHTPOJIMPOBAaTh WCIIONIHEHUE pELIEHUH, NPUHATHIX Y IIOJIHOMOYEHHBIM
opranoMm 1 HabnronaTenpHbIM COBETOM; .

3) mpennaraTh BOIPOCH! B MOBECTKY MHs 3acenanus HabnongaTeasHoro copera u
UCTIONHUTENBHOrO oprasa Ilpennpustus;

4) noAroTaBNIUBATh M HANPABJIATH YTOJIHOMOYEHHOMY OpraHy OTBETHI Ha €ro
KOppECIIOHACHLMIO (B paMKax  BOINPOCOB  KOPHOPAaTMBHOIO  YIIPaBIICHUs);
[IPeIOCTABIATh Marepuanbl 110  BOMPOCaM, BBIHOCUMBIM Ha paccMOTpeHue
VIOTHOMOUYEHHOMY OpraHy, AOKyMeHTH [lpeanpustus, nmoanexainue XpaHEHHUIO,
3aTparuBarolie HHTEpPEeChl YIOJHOMOYEHHOIO OpraHa, a TakKXe [OArOTaBIMBATH
OTBETHI 110 UHBIM MOCTYIHUBIIUM BONPOCAM B PaMKax MOJTHOMOUNH, MTPEIOCTaBIEHHBIX
cexkperapio HaOmomarenbHoro coBeta OEHCTBYIOIUMM 3aKOHONATENBCTBOM U
BHYTPEHHHMH JOKyMeHTaMu [Ipennpusrus;

5)3anpammBare UHGopManmio y OamaHconmepxarens Ilpeanpustus 06
orepalusx, 3aperHCTPUPOBAHHBIX B peecTpe Oamancomepxarens [Ipennmpusitus, a
TaK)Xe UHYI0 WH(OpMaLKIO U3 peecTpa, HeoOxonuMyto i Ipeanpustus;

6) mpenocTaBiATh  OallaHCONEPXKATEeNI0  JOKYMEHTAllUI0, CBA3AHHYID  C
umymectsoM [lpeanpusatus u HeoOxoauMyro OanaHcoAepX aTelo A Hajuiexallero
BeJieHus peecrpa [Ipeanpusitus.

18. Cekpetaps HabmoparensHoro copeta o0s3aH:

l)ctporo cobmogare B CBoel JAEATEIBHOCTH HOPMBI U TpebOBaHHUSA
3aKkoHojaTenbcTBa Pecnybnuku KazaxcraH, VYcraBa, Kopekca KopropaTtuBHOro
ynpasnerus [Ipeanpusitisa U ero BHyTpeHHUX JOKYMEHTOB;

2) pyKOBOJCTBOBAaThCS B CBOEH JESTEJIBHOCTH JeUCTBYIOILIUM
3aKOHOJATeJIhCTBOM, pPElleHUsMH YINoJHOMO4YeHHOro opraHa u HabmromartenpHoro
COBETA;

3) ucnonusate nopyuenus [Ipencenarens HaGmonarenpHoOro copeta;

4)nio tpeGoBanuio HalmonartenpHOro coBeTa OTUMTBHIBATECA O CBOEH
JESTENBHOCTH TIepe] HAM;

5)undopmuposats HaOmronarenpHpli COBET O BO3HUKHOBEHUU CHUTYyalUH,
CO3/IAIOLIUX Yrpo3y HapylIeHHs HOPM MAEeHCTBYIOLIEro 3aKOHOAATENbCTBA, IIpaB
YNoHOMOYEHHOTO OpraHa, a TaK)Ke BO3HHKHOBEHHsS KOPIIOPATHBHOIO KOH(IMKTA U
KOH(UIMKTa HHTEPECOB.
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S. YcJioBus OIJIaTHI TPYAQ H IPEeMHPOBaHHS
cexperapst HabrogaTeasHoro coBera

19. 3apaboTHas mnnata cekperaps HalmomarelsHOro coBeTa ONperelseTcs
CYMMOH YCTaHOBJIEHHOTO TPYAOBBIM JOIOBOPOM (IOMOJHUTENLHBIM COrJIAIIEHHEM)
JOJDKHOCTHOIO OKJlaJa M JPYrMX BBIJIAT KOMIIEHCAIIMOHHOTO M CTUMYJIHPYIOIIEro
XapakTepa B COOTBETCTBHM C 3aKOHOJATensCcTBOM PecnyOnmku Kazaxcran u
HacrosmuM [lonoxxeHuem.

20. Hauncnenne 3apaboTHOW IIaThl MPOU3BOAMTCS B COOTBETCTBHM ¢ TabeleM
yueTa MWCIONb30BaHUsA pabouero BpeMeHH. Y4eT QakTHYeCKH OoTpaboTaHHOTO
cekperapeM HaOmonaTensHOro coBeTa BpeMEHU OCYIIECTBIAETCS OTBETCTBEHHBIM
CTpYKTYpHBIM noapasnaenenuemM Ilpennpustust.

21. Ilopsanox BemIaTEl 3apaboTHOM muathl cekperapio HabmrogarenpHoro
COBETa OIPENENSIETC] BHYTPEHHUM JOKYMEHTOM IlpeAnpusTus, peryiupyloniaMm
CUCTEMY OIUIATHI TPYJa INTATHBIX paOOTHUKOB. x

22. Pa3Mep NOJDKHOCTHOTO OKJafia W yYCJIOBHS BO3HArpaXAEHHS CeKpeTaps
HabmonarensHoro cosera [Ilpennpusitvs, He  YCTAHOBJEHHBIE  HACTOSINHMM
Honoxenuem, onpenenstorcs pemenneM HabmonarensHoro cosera [pennpustus.

23.1lo pemennto HabnonarensHoro coBera [lpennpusitus —cekperapio
Ha6niogarenbHoro coBeTa MOXKET BBIMIAYMBATBCS TMPEMUS] MO pe3yJbTaTaM ero
paboThI 32 OTYETHBINM I'OJl, B ClIyuae KaueCTBEHHOIO M Pe3yJbTATHBHOIO BBITOJHEHHUS
UM CBOMX (YHKIMOHAJIBHBIX OOS3aHHOCTEW, B pa3Mepe, He MPEBBIIIAIONIEM pa3Mep
OJITHOT'O JOJDKHOCTHOTO OKJIaJia.

24.B  d4ecTb  Npa3NHOBAaHUSA  HALMOHANBHBIX, T'OCYAaPCTBEHHBIX U
npodeccHOHANBHBIX pa3aHUKoB B PecriyOnuke KazaxcraH 3a cueT 5KOHOMHH CpeCTB
donna omnatsl TpyAa (manee — ®OT) nomyckaercs HpeMHPOBAHHE CeKpeTaps
Ha6monarenshoro cosera [IpenmpusiTus B pasmepe, COOTBETCTBYIOILIEM pasMepy
[IPEeMHUAJIBHOM BBIIUIATHI 110 TAaKUM ciiydasM paboTHUKY [Ipennpustus ¢ TOJKHOCTHBIM
OKJIalOM, OSKBHUBAJIEHTHBIM JOJKHOCTHOMY OKJanmy cexkperaps HaOmromatensHoro
COBETa.

CooTBeTcTBYyIOLEE NPEMUPOBAHHE OCYILIECTBISETCS HA OCHOBAaHHHM IIpHKasza
PYKOBOJMTENST UCIOJIHUTENBbHOTO oprana llpennpusartus nubo nuua, UCHOTHSIOLIETO
ero o0A3aHHOCTH.

25. TlpemupoBanne cekpetaps HaOmtomatensHOro cosera, MpeayCMOTpPEHHOE
HacTosIUM l]ostoxkeHueM, He IPOU3BOAUTCS B NIEPUOJ UCHBITATELHOIO CPOKa H MPH
HAJIMYMU y HETO HE CHATOTO TUCIUIUIMHAPHOTO B3bICKaHUS.

26. Exeronnsiii OIIaYMBaEMbIH TpyAOBOH OTIIYCK CEeKpeTaplo
HaOmonatensHoro coBeTa TNPENOCTABISETCS B COOTBETCTBHH C  I[PHKA30M
pyxosoautess VicnonuutenbHoro oprasa Ilpeanpustus Ha OCHOBAHUU 3asIBICHHS Ha
ums [Ipencenarens HaOmionatenbHoro comeTa, HpU YCIOBHH IOJIOKUTEIBHON
pesosmonun [pencenarens HabmonarensHoro cosera.

27. Cexperapio HabmoparensHoro cosera Ilpeanpusrtus ocyliecTBisOTCS
IOTUIAThI, MPEJOCTABISAIOTCS TapaHTHHW M KOMIIEHCAllUOHHBIE BBIIJIATHI B pa3Mepax,
NPeyCMOTPEHHBIX TPYAOBBIM 3aKOHOAaTeNnbcTBOM PecryOnmku KazaxcraH.

28. Cekperapio HabOmopatenpHoro coseta [lpemnpustus, mnpomenmemMy
HCTIBITAaTEeNbHBIA  CpoKk JinOO mnpuHATOMY Ha pabory 0e3 TakoBOro, IpH
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TIPEJOCTABICHUH €XETOJHOr0 OIIAYMBAEMOr0 TPYAOBOIO OTIIYCKA BBIIIAYHBAETCA
moco0ue Ha O3/[0POBIEHHME B pasMepe OJHOIO NODKHOCTHOTO OKJIaa OAWH pas B
TEUEHUE KaJeH1apHoro roja.

29. Cexperapro HabmronarenbHOro coBeta 0Ka3plBae€TCsl MaTepUallbHasl IOMOILb
3a cueT 3koHOMHHU cpeactB POT B pasmepe 30 (TpUAUATE) MECSYHBIX PacHeTHBIX
roKasaresen.

MatepuanpHas OMOLb, TPEAYCMOTPEHHAsE HACTOSIILIUM ITyHKTOM, OKa3bIBaeTCA
Ha OCHOBAHUM KOIIU{ MOATBEPXKAAIOILUX JOKYMEHTOB (CBUACTENLCTBO O POXICHUHU
(ychIHOBJICHUE/yAOUEPEHKE), CBUAETENBCTBO O Opake, CBHICTEIBCTBO O CMEPTH) B
CIEYIOIINX CIydasX:

1) poxnenus (yCBIHOBJIEHHS], yI0oUepeHMs ) peOeHKa;

2) 6pakocoueranus cekpetaps HabmonaTensHoro cosera;

3) cmeptu cynpyra (cynpyru) cekperaps HaOmopatenbHOro coBETa WU €ro
ONU3KMX POJCTBEHHHKOB (pojuTesiel, jaeTeil, YCHIHOBUTENEH, YCHIHOBJICHHBIX,
NOJHOPOAHBIX M HEMOJTHOPOIHBIX OPAThEB U CECTED).

30. He npenycMotrpeHHble HacTosumM [lonokeHHEM BBIILUIATBl CEKPETapro
Ha0ntogatensHOro coBera, BKIIOUas MHBIC BUbI BO3HATPAXKACHUH, JOMIIAT, HAA0aBOK,
OpeMuil U Apyrux GOpM MaTepHaIbHOTO IMOOIIPEHUS B ACHEXHON WM HATypatbHON
¢dbopMe, 3anpeniaoTcs.

6. OGecneuenue gesitebHOCTH cekpeTaps HabGuaiogarenbHoro copera

31.B uensax Haanexamero ¥ 5((EKTUBHOIO BBITIOJHEHUA OO0S3aHHOCTEH,
cekperaph HabmrogaTenbHOro coBeTa HOMKEeH ObITH ofecrneueH HEOOXOAUMBIMHU
OpPraHU3aIMOHHO-TEXHUUYECKUMH YCIIOBHSIMH, B YaCTHOCTH:

1) Cexpetaps HaOnrogaTenbHOro coBeTa JOJDKEH MMETh OTACIbHBINA KaOWHeT,
HaXOASIIMICS HENOCPeACTBEHHO IT0 MECTy HaXOXIeHUs oduca USHTPANBHOTO
anmapata [Ipeanpusarus;

2)pabouee wMmecTo cekperaps HaOmrogarensHoro coseTa MAOKHO — OBITBH
ofecreyeHo TEepCOHAIbHBIM KOMIIBIOTEpOM, a caM cekperapb HabmozaTensHoro
COBETa — NEPEHOCHBIM KoMmbroTepoM (Notebook);

3)Cekperaps  HaOmiomaTenbHOTO  coBeTa  JOMKEH  OBITH  obecrieyeH
HeOoOXOAUMOH OPITEXHHKOH, ceiihoM, HecropaeMbIM METaUNIMYECKUM IIKapoM s
XpaHEeHMS TOKYMEHTOB, a TAK)XKe CIIPaBOYHOW U IIepUOAUYECKON JTHUTEpaTypOH.

32. PasMep KOMaHAMPOBOYHBIX pPACXONOB (CyTOUYHBIE, pacxoibl [0 HalMy
*KHJIOr0 MOMEUICHHS, PACXOIbI IO MPOe3Ay K MeCTy KOMaHIHUPOBaHHs U 00paTHO) s
cekperapss HabGnrogaTebHOrO coBeTa ONpeesisieTcss B COOTBETCTBHU C BHYTPEHHUMHU
noxymentamu [ Ipeanpustus.

7. OTBeTcTBeHHOCTH cexkperaps HabJuaioaaTe/ibHOroO coBeTa
33. Cexperaps HaOmonatenbHOro coBeTa HECET OTBETCTBEHHOCTh Iepen
IMpennpustueM 3a YOBITKH, NOpUYMHEHHBlE [lpeanpusiTHiO €ro BHHOBHBIMHU
neiictBusimu  (OesnedcTBUEeM), B TOpsJIKE, YCTaHOBJIEHHOM  JAE€HCTBYIOLIMM
3aKoHO/aTesbcTBOM PecnyOnuku KazaxcraH.
34.3a HeucHoJHEHHWE WM HEHaJAJexalllee HUCHOJHEHHE  CeKpeTapeM
HabnronaTensHOro coBeTa BO3IOXKEHHBIX Ha Hero o0A3aHHOCTEH, a TakXe B ciydae
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BBISIBIICHMS  (DakTOB  HapylIEHUS  TPYAOBOM  AUCHUIUIMHBI, [0  PELIEHUIO
HabmogaTtensHoro cosera K cekperapro HabmronmaTensHOro coeetra MpHUMEHSIOTCS
MepBbI B3bICKaHHS B COOTBETCTBHH C TPYIOBBIM 3aKOHOJATEIHCTBOM.

35. Cexperapy HabGnrogatenbHOro coBeTa He BIpaBe pasrialiarhk CBEIeHUs,
COCTaBJISIOIINE COIJIaCHO AEHCTBYIOLIEMY 3akoHoaaTeabcTBY Pecnybnuku Kazaxcran
¥ BHYTPEHHHMM JOKyMeHTaM llpennpusTvss KOMMEpYECKyl0 TalHy, a TaKkXe HHYIO
KOH(pUACHLIMAIBHYIO HH)OPMALIHIO.

36. Cexperaps HaGmroaTenbHOTO COBETA HE BIIPAaBE HCIIONB30BaTh AOCTYITHYIO
eMy HH(OpMaIIO OFPaHUYEHHOTO A0CTyNa o [IpeanpusTuu B TUYHBIX LETSIX.

8. 3aka0YHTEIBHDbIE NOJIOKEHHS

37. Vcnonuenue obs3aHHOCTEH cekpeTapss HabmromaTelbHOTO coBeTa, B Cllydae
ero OTCYTCTBHS, OCYINECTBISET JIHIO, KOTOPBIM HA3HAYAETCS [0 PEeIICHUIO
Ha6mrofaTensHOro coBeTa M3 4ucia paboTHUKOB [IpeanpusTus.

38.EcnM  OTAENbHBIE IMyHKTHl HAcToAmero IIoNoXeHWs BCTYNAOT B
[IPOTUBOPEYUE C JEHCTBYIOLIMM 3akoHOAaTenbcTBOM Pecny6Gnuku KazaxcraH, stu
IIYHKTHl YTPayHBalOT CHUJy W B YacTH PEryJIHpPyeMBIX 3THMU IIyHKTAaMH BOIIPOCOB
clenyeT  PYKOBOJCTBOBAThCS ~ HOPMamMu  JIEHWCTBYIOIIETO  3aKOHOMATEILCTBA
Pecniybnuku KazaxcraH [0 MOMEHTa BHECEHMsI COOTBETCTBYIOLIMX HM3MEHEHUH B
Hacrtosuiee [TomoxeHue.




